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NOTIFICATION

No.648/VC/KNU 2014,-dated Asansole, the 31st December, 2014, - In exercise
of the power conferred by sub-section (2) of section 58 of Kazi Nazrul
University Act, 2012 (West Ben. Act XIX of 2012), I, the First Vice-Chancellor of
the Kazi Nazrul University, hereby cause, with the approval of the Chancellor
and with the assistance of the committee consisting of the members
nominated by the State Government vide no. 447-Edn (U)/KNU-01/13 dated.
24.04.2013, the First Statutes, as follows:—

CHAPTER-I
PRELIMINARY

1. Short title and commencement: —
(1) These Statutes may be called the Kazi Nazrul University
First Statutes, 2014. .
(2) They shall come into effect on and from such date as the
State Government may, by notification in the Official
Gazette, appoint. g
2. Definitions: —
(1) In these statutes, unless there is anything repugnant in
the subject or context,—

(I) Act' means the Kazi Nazrul University Act, 2012
(West Ben. Act XIX of 2012); -

(ii) Chapter' means a chapter of these Statutes;
! (iii) Faculty' means the Faculty Council for Post
Graduate Studies;

* (iv) Council' means the Councils for Under-Graduate
_ Studies;

(v) Section' means a section of the Act;

~ (vi) Statute' means a Statute of these Statutes.

(2) Words and expressions used but not otherwise defined
shall have the same meaning as in the Act.

(o1)—
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CHAPTER-II
OFFICERS OF THE UNIVERSITY,
THEIR POWERS AND FUNCTIONS

3. Officers of the University:— subject to the provision of section 7 and
creation of respective post by the State Government from time to time,
the following shall be the Officers of the University, namely-

(1 The Vice-Chancellor;

(ii) The Registrar,

(1ii) The Finance Officer;

(iv) - The Controller of Examinations;
(v) The Law Officer;

(vi) - The Inspector of Colleges;

(wvii) The University Librarian;

(wiii) The University Engineer;

(ix) The Dean, Students Welfare;
(x) The Medical Officer;

(xi) The Sports Officer;

(xii) The Publication Officer;

(xiii) The Estate Officer;

(xiv) The Development Officer;

(xv) Systems and Support Officer;
(xcvi) Public Information Officer;

(xvii) Deputy Registrar;

(xviii) Assistant Registrars (Establishment);

(xix) Assistant Registrars (Development and Planning);
(xx) Deputy Controller of Examinations;

(xxd) Assistant Controllers of Examinations (Post Graduate);
(i) Assistant Controllers of Examinations (Under Graduate);
(xxiii)  Deputy Librarian;

(xxiv)  Assistant Librarians;

(xxv) Audit and Accounts Officer;

(xxvi) Accounts Officers;

(xxvii) Assistant Engineer (Civil);

(xxviii) Assistant Engineer (Electrical);

(xxix) Deputy Inspector of Colleges;

(3ox) Assistant Inspector of Colleges;

(xxxi) Assistant Estate Officer (Security);

(socdi)  Secretary, Faculty Council for Post Graduate Studies in Arts
and Commerce;

(xoexiii) Secretary, Faculty Council for Post Graduate Studies in
Law, Education Journalism, Library Science and Physical
Education;

(xxxiv) - Secretary, Faculty Council for Post Graduate Studies in
Science, Engineering, Technology and Management;

(xxv) Secretary, Faculty Council for Post Graduate Studies in
Autonomous Colleges and such other Colleges as may be
decided by the Executive Council;

(xoevi) Secretary, Council for Undergraduate Studies-in Arts,
Science, Commerce, Home Science, Fine Arts, Music and
Physical Education; .

(sooevii) Secretary, Council for Undergraduate Studies in Law;

(xoxxviii) Secretary, Council for Undergraduate Studies in
Engineering, Technology and Management;

(soxix) Placement & Students' Welfare Officer;

(x1) - Curator, and

(x1i) Superintendent, University Press.

4. Vice-Chancellor:

(1) The Vice-Chancellor shall be a whole-time salaried officer
of the University.

(2) The emoluments and terms and conditions of service of
the Vice-Chancellor shall be as per extant Government
orders from time to time.

(3) The authority competent to sanction leave to the Vice-
Chancellor shall be the Chancellor.

(4) Save as otherwise provided in the Act, the Vice-
Chancellor shall exercise the following powers and
perform the following duties:-

(a) The Vice-Chancellor shall have general
responsibility for maintaining and promoting the
efficiency and good order of the University and
shall preside the meeting of the Court as
Chairperson in the absence ofthe Chancellor;

(b) It sieill be the duty of the Vice-Chancellor to see
that the provisions of the Act, the Statutes, the
Ordinances and the Regulations are duly observed

()
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and the decisions taken by the authorities of the
University are implemented;

(c) The Vice-chancellor shall have power to convene
meetings of the Court, the Executive Council and the
Faculty Council and shall perform all such acts as may be
necessary to carry out the provisions of the Act, the
Statutes, the Regulations and the Ordinances;

(d)The Vice-Chancellor shall be entitled to be present at and
to address any meeting of any authority or body or
committee of the University but shall not be entitled to
vote there at, unless he is a member of such authority or
body or committee;

(e) If, in the opinion of the Vice-Chancellor, any emergency
arises which, requires immediate action to be taken, the
Vice-Chancellor shall take such action as he deems
necessary and shall report the same for approval at the
next meeting to the authority which, in the ordinary
course, would have dealt with the matter:

Provided that, if the action taken by the Vice-Chancellor is
not approved by the authority concerned, he may referthe
matter to the Chancellor, whose decision thereon shall be
final:

Provided further that, where any such action taken by the
Vice-Chancellor affects any person in the service of the
University, such person shall be entitled to prefer, within
thirty days from the date on which he receives notice of
such action, an appeal tothe Executive Council;

(f) It shall be the duty and the responsibility of the Vice-
Chancellor to see that the academic standards in the
post-graduate departments of the University as well as
the undergraduate studies in the affiliated colleges are
maintained and improved in accordance with the
provisions of the Act, the Statutes, the Ordinances and
the Regulations; :

(g)In order to carry out the duties and the responsibilities,
the Vice-Chancellor shall have the right to inspect or visit
any academic department of the University and other
institutions maintained or managed by, or affiliated to the
University, or constitute a bodyto be deputed forthe same
purpose, and to instruct the Registrar to prepare the
report and submit the same to:the relevant Faculty
Councils for Post-Graduate studies/ relevant Council for
the Undergraduate Studies;

PN

(h) The Vice-Chancellor shall have the power to suggest the
Executive Council changes in the structure of
administration of the University including abolition, re-
designation and/or creation of new posts of officers and
employees of the University;

(i) Subject to the provisions of the Act, the assignment and
functions and responsibilities of the administrative authority
shall, from time to time, be determined by the Vice-
Chancellor;

i) The Vice-Chancellor shall exercise such other powers as may
be provided for by the Ordinances or the Regulations.

5. Registrar:

(1) The Registrar shall be a whole-time salaried officer of the
University. He shall be appointed by the Executive Council of
the University on the recommendation of a committee
consisting of The Vice Chancellor as Chairman, a nominee of the
Chancellor, two nominees of the Executive Council and a
nominee of the State Government. _

(2) The Registrar shall hold office as per the provisions laid down in
the Act.

(3) The emoluments and terms and conditions of service of the
m.,mmnmﬂmu shall be as per the extant Government orders from
time to time.

(4) The authority competent to sanction leave to the Registrar shall
be the Vice Chancellor.

(5) When the office of the Registrar is vacant or when the Registrar
is, by reason of illness or otherwise, unable to perform the-
duties of his office, the duties of the office shall be performed by
such person as the Vice Chancellor may appoint with the
approval of the Executive Council for the purpose.

(6) The Registrar shall not by reason only of his being Secretary of
the Court and the Executive Council be deemed to be a member
of any of these authorities.

(7) The Registrar may resign his office by writing under his hand
addressed tothe Vice-Chancellor.

(8) Subject to the provisions of the Act, the Registrar shall;

(i) Be under the direct control of the Vice-Chancellor and the
Court;

(ii) Be the custodian of records and common seal of the
University and nobody shall use the seal of the University
without the prior permission from him;




(iii)

(iv)
(v)

(vi)

(vii)
(viii)

(ix)

(x)

(x)

(xdi)

(xdi)

(xiv)

Have the power to refuse general access to such records
by any person, other than the Vice- Chancellor, except on
written authorization from the Vice-Chancellor;

Be the Secretary of the Court and the mxmnﬁndm Council
and the Faculty Councils;

Be the Secretary to the Establishment Committee and
such other authorities or committees of the University as
may be specifically ﬁnmmg_uma by the Statutes, or the
ordinances,

Be the member-secretary of any committee constituted
by the Court or the Executive Council except as
otherwise specifically provided;

Keep the minutes of the meeting;

Supply to the Chancellor copies of the agenda of
meetings of the authorities of the University as soon as
they are issued and the minutes of the meetings of the
authorities ordinarily within a month of holding of the
meetings;

Conduct the official correspondence on behalf of the
University and of the Court and the Executive Council
and such other bodies as may be directed by the Vice-
Chancellor and as provided by the Statutes or the
Ordinances;

Conduct elections to all the academic authorities or
bodies of the University as may be provided by the
Statutes or the Ordinances and shall act as the Returning
Officer for conducting such elections;

Be in-charge of maintenance of service records of the
employees , Officers, and Teachers of all the departments
of the University;

Delegate his powers, if necessary, in this respect to any
Officer under his administrative control with the
concurrence of the Vice-Chancellor;

Take necessary steps in respect of appointment of the

Officers, employees and all categories of teachers of the

University and conduct all correspondence pertaining
thereto on behalf of the University;

Deal with promotion of all categories of employees of the
University in accordance with the provisions provided in
the ordinances for the purpose and present all such cases

to the Establishment Committee with Em noﬁnﬁnmboo n_m

the S_nmuoﬂmhnm:on.
—(%6)

(1)

(2)

3
(4)

(xv)

(xvi)

(xvii)

Be responsible for the purchase of all articles including
stationery goods , laboratory apparatus and equipment,
and other machineries as may be required by the
University which may be in accordance with the norms
framed bythe Executive Council,
Be under the direction of the Vice-Chancellor, take
necessary steps for the execution of plans for
development and improvement of higher education as
" may be recommended by the University Grants
Commission from timetotime;
Represent the University in all suits or proceedings by or
against the University, sign powers of attorney and other
memorandums and verify pleadings or depute his
representative for the purpose;

(xwviii) Publish annually a list of all the current committees which

M
(i)

(iii)

(iv)

have been set up ynder the statute and shall on request
supply to the Court details of their terms of reference and
current membership.

6. Finance Officer:

The Finance Officer shall be a whole-time salaried officer of
the University. He shall be appointed by the Executive
Council on the recommendation of a Selection committee
consisting of the Vice-Chancellor as the Chairman, a
nominee of the Chancellor, two nominees of the Executive
Council and anominee of the State Government.
If the Finance Officer is for any reason temporarily unable to
exercise the powers and perform the duties of his office, the
Vice-Chancellor, with the approval of the Executive Council,
may appoint a person temporarily for a period not exceeding
six months to exercise the powers and perform the duties of
the Finance Officer:
The Finance Officer may resign Em office by writing under
his hand addressed to the Vice-Chancellor.
Subject to the provisions of the Act, the Finance Officer
shall:-

Be under nrm direct control and supervision of the Vice-

Chancellor;

Advise the Vice-Chancellor on financial affairs of the

du_qmnu_nm..w.

Bethe Member- mmnumamuq ofthe Finance OoEBﬁmm

Be responsible for the management of the invested funds

(07)
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of the University;
(v) Be responsible for preparation and presentation of the

(vi)
(vii)
(viii)

(ix)

(%)

(xi)

(i)

(xii)

(xiv)

(xv)

Annual Budget Estimates and Annual Audited Accounts of
the University and place it before the Finance Committee for

recommendation tothe Executive Council;

Take steps for prompt realization and proper disbursement

of grants; _

Ensure that all moneys are expended for the purpose for

which they have been granted or allotted;

Arrange for continuous internal audit of the University

accounts;

Call for explanation for unauthorized expenditure and for

other financial irregularities and suggest disciplinary action

against the personsat fault;

Generally supervise and control and be responsible for the

working of the Accounts Section, Cash Section, Purchase

Section; and Stores of the University Office;

Draw all bills receivable by the University or its nobwannwuw

or affiliated institutions and give proper discharge thereofon "

behalf of the University on the institutions there under. Inthe
case of constituent or affiliated institutions such bills shall
be only in respect of grants
through the University;

Conduct all routine correspondence relating to Ponocbﬁw..m
Cash, Purchase and Stores except the correspondence
relating to import license and such connected matter as “Not
Manufactured in India Certificate", etc, with the exce ption of
correspondence with the State Government, Central

Government, University Grants Commission and other

public authorities and with regard to all
with the implementation of schemes;

Exercise general control and supervision over the Bﬁmmﬂan"

matters connected

and subordinate staff of the Section;
Report to the Registrar on their service, etc., and with regard
to their confidential character rolls which will be maintained
by the Registrar;
See that the registers of buildings, land, furniture and
equipment are maintained up-to-date and that the stock-
checking is conducted of equipment and other consumable
materials in all offices, Special Centres, Specialized
Laboratories, colleges and institutions maintained by the
University; :
72

which are to be disbursed °

(xvi) Delegate any of his

duties to any officer under his general
control subject to the prior approval in writing of the Vice-
Chancellor;

(xvii) Have the power of accepting rates and quotations other than

building tenders which are to be accepted by the Vice-
Chancellor within his competence;

(xviii) Advise the Vice-Chancellor and the Registrar on any

(xix)

(xx)

(xd)

proposal having financial implications before any final
decisionistakenbythe Vice-Chancellor or the Registrar;
Perform such other duties as may ‘be provided in the
Ordinances and Regulations and as may be assigned to him
by the Executive Council or the Vice-Chancellor;

Call for from any office or college or institution under the
University any information or returns that he may consider
necessary todischarge his financial responsibilities;

Sign all cheques on behalf of the University along with any
other officer as may be assigned by the Vice-Chancellor.

Controller of Examinations:

(1)

(2)

(3)

(4)

(%)

The Controller of Examinations shall be a whole-time
salaried officer of the University. He shall be appointed by
the Executive Council on the recommendation of a Selection
committee consisting of the Vice-Chancellor as the
Chairman, a nominee of the Chancellor, two nominees of the
Executive Council and anominee of the State Government.
The Controller of Examinations shall be in-charge of the
Examination office of the University and shall be responsible
for the administrative arrangements, scheduling, evaluation
and reporting of Examinations, both Post-Graduate and
Undergraduate and publication of the results of all such
examinations and all other matters connected with such
examinations. In all such matters she shall act under the
supervision of the Vice- Chancellor.

If the Controller of Examinations- is for any reason
temporarily unable to exercise the powers and perform the
duties of his office, the Vice-Chancellor, with the approval of
the Executive Council, may appoint a person temporarily for
a period not exceeding six months to exercise the powers
and perform the duties of the Controller of Examination.

The Controller of Examinations may resign his office by
writing under his hand addressed tothe Vice-Chancellor.

The Controller of Examinations shall:-

—(09)
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(ii)
(iii)
(iv)

(v)

(vi)

(vii)

(viii)

(ix)

(x)

(x)

Be under the direct control and supervision of the Vi¢
Chancellor;

Be present, if necessary, in the meetings of the Facu
Councils as a non-voting member;

Be assisted by Deputy Controller of Examinations, and one
more Assistant Controllers of Examinations;,

Coordinate the activities in respect of moderation
question papers pertaining to Postgraduate a

Undergraduate examinations of the University and ta

necessary steps for printing the same;
Beresponsible to prepare all the certificates of the degrees
be conferred by the University at the Convocation;

Have the right to see the papers of, and to attend and spe
at any meeting of, any committee or other body set up by
under the authority of the statutes; but he shall not have t
right to vote (unless a member of the committee), nor shall
be sent the papers of any committee of which he is nol
member unless he sorequests;

See that examinations are properly conducted and
accordance with the statutes and regulations concerni
them;

Maintain a list of duties other than those provided for in t}
statute, as may be assigned to every officer under his dire
control;

Attend the Chancellor and Vice Chancellor or his deputy
the university Convocation for presentation of degrees, al
on other university and public occasions at the Vi
Chancellor's request;

Be available for consultation by members of the Universi
Council, and may investigate complaints relating
Examination matters, subject to the approval of the Vi
Chancellor, in accordance with regulations made |
Executive Council;

To perform, as may be required, any further duties or
exercise any further powers laid down for it in any statute
regulation.

8. Inspector of Colleges:

(1)

The Inspector of Colleges shall be a whole-time salaril
officer of the University. He shall be appointed by ti
Executive Council on the recommendation of a Selectil
committee consisting of the Vice-Chancellor as tl

T2\

(2)

(3)
(4)

(5)

(i)

(i)

Chairman, a nominee of the Chancellor, two nominees of the
Executive Council and a nominee of the State Government.
If the Inspector of Colleges is for any reason temporarily
unable to exercise the powers and perform the duties of his
office, the Vice-Chancellor, with the approval of the
Executive Council, may appoint a person temporarily for a
period not exceeding six months to exercise the powers and
perform the duties of the Inspector of Colleges.
Humbmsouamﬁmagmrmzmﬁcbaﬂnnmﬂoouna_muh
supervision of the Vice-Chancellor.
The Inspector of Colleges may resign his office by writing
under his hand addressed to the Vice-Chancellor.
The Inspector of Colleges shall:-
Be responsible for ensuring the implementation of the
terms and conditions for affiliation and disaffiliation of
undergraduate colleges;
Be responsible for recognition of and withdrawal of
recognition from colleges, as Constituent or Professional
colleges;

(iii) Be responsible for nmm.oa on colleges applying for

affiliation, or for recognition as Constituent or
Professional colleges; -

(iv) Be responsible for inspection of colleges, preparation of

(v)

(vi

other reports and maintenance of records in relation
thereto;

Be responsible for inspection from time to time in the
affiliated colleges so as to maintenance of class rooms,
library , teaching and non-teaching posts/staffs, and
hostels, as claimed at the time of granting affiliation or
permitting registration of students;

i) Publish a list of seats available for admission in each

affiliated colleges in each subject at least one month prior
to the start of the process of admission, and publish
actual admittance in the college in each affiliated
colleges in each subject by two months from the date of
start of admission process;

(vii) Maintain a list of duties, other than those nnoﬂnon forin

this statute, as may be assigned to every officer under
her/his direct control; and

(viii) Perform such other duties and functions as the Vice

Chancellor may require him to do so.

(a2




9.
(1)

(2)

@)

(@)
- (5)
(6)

(a)

(b)

University Librarian:
The University Librarian shall be a whole-time salaried
officer of the University. He shall be appointed by the
Executive Council on the recommendation of a Selection
committee constituted for this purpose on the advice of the
State Government.
If the University Librarian is for any reason temporarily
unable to exercise the powers and perform the duties of his
office, the Vice-Chancellor, with the approval of the
Executive Council, may appoint a person temporarily for a
period not exceeding six months to exercise the powers and
perform the duties of the University Librarian.
He shall act as the convener of the meetings of the Library
Committee and such other bodies as may be determined
from time to time, and perform such other duties and
functions as the Library Committee and the Vice Chancellor
may require himtodo.
In all matters he shall act under the direct supervision and
control of the Vice-Chancellor. ;
The University Librarian may resign her/his office by writing
under her/his hand addressed tothe Vice-Chancellor.
The University Librarian shall:-
Be in charge of the University Libraries and be
responsible, with the advice and counsel of a Library
Committee, for the selection, requisition and cataloguing
of books, UEU:nmmcum_ electronic content and audio-
video content;
Be responsible for developing the procedure to ensure the
effective use of library facilities mbn materials and
making of a digitized library;

(c) With the permission of the Vice Chancellor, he will

prepare the Library regulations for Library usage and
implementation of the same on m_uunoth from the
Executive Council; .

Initiate and maintain business relationships with
publishers and/or book, software, hardware, or
electronic service vendors, both foreign or domestic, to
negotiate, update, or cancel license and service
agreements, discounts, subscriptions, approval plans, or
standing orders, makes subsequent arrangements and
shall follow up to resolve problems;

Assume responsibility for compliance with copyright

()

(d)

(e)

law, licenses, and Library and University policies for specified

()

(g)

(h)

(i)

)

(k)

m

(m)

(n)

(o)

(p)
(q)

products and services, explain related issues to library
users;

Define, specify, design, install, and /or maintain
automated systems and other technologies to support
library services and staff, using bibliographic, library-
operation, and information-technology theories and
principles for effective implementation,;

Perform curatorial duties for a specific collection,
including selection and acquisition of books, electronic
resources, serials and manuscript collections; serves as
primary contact wii' current and potential donors;

Have the ability to interpret subject content and a
thorough understanding of the scope, authority,
arrangement, and format of reference tools and online
systems, bibliographic standards, collections, services,
and technologies;

Train and assist library users in the use of electronic and
print research tools, at point of need;

Develop, present, and assess formal instructional
programs and resources designed to teach information
skills in classroom settings or.as a part of individual
learning, using appropriate technology;

Supervise, train and/or prepare performance evaluations
for professional staff, classified staff and/or student
workers;

Lead and/or coordinate digital preservation efforts for the
libraries that will ensure enduring access to the full
content of digital resources over time;

Play a major role in the preparation and monitoring of
grants, budgets, reports, long-term plans, and statistical
datarelated to library operations;

Play a major role in creation and maintenance of service
desk policy and procedural documentation, developing,
implementing, and interpreting departmental and
library policies, procedures, and documentation;
Demonstrate initiative through perception of critical
needs and development of solutions; foster similar skills
in less experienced staff;

Work with acquisitions librarian and collection
development team to manage the collections budget;
Arrange library hours which will permit maximum library

(13)
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(r)
(s)

use by both students and staff;

Be responsible for annual physical verification of books/
periodicals/ stocks and stores of the library;

Perform such other duties as may be conferred or
imposed or delegated on him by the Statutes /
Regulations/ or by the Vice-Chancellor under the Act.

10. Law Officer:

(1)

(2)

(3)
(4)

The Law Officer shall be appointed on deputation from the
cadre of West Bengal Legal Service and shall be under the
direct control of the Vice-chancellor.

The other terms and conditions of service of the Law Officer
shall be equivalent to the cor responding post of Law Officer
with West Bengal Legal Service.

The Law Officer shall be responsible to deal with the 5@&
matters of the University.

The powers and functions of the Law Officer shall be
provided for by the Statutes.

11. University Engineer:

(1)

(2)

(3)

(4)

(5)
M

The University Engineer shall be a whole-time salaried
officer of the University. He shall be appointed by the
Executive Council on the recommendation of a Selection
committee consisting of the Vice-Chancellor as the
Chairman, a nominee of the Charncellor, two nominees of the
Executive Council and a nominee of the State Government
for such period and on such terms and conditions as per
extant Government orders.
If the University Engineer is, for any reason temporarily
unable te exercise the powers and perform the duties of his
office, the Vice-Chancellor, with the approval of the
Executive Council, may appoint a person temporarily for a
period not exceeding six months to exercise the powers and
perform the duties of the University Engineer.
In all matters he shall act under the direct supervision and
control of the Vice-Chancellor.
The University Engineer may resign his office by writing
under his hand addressed to the Vice-Chancellor.
In addition to those specified above, the University Engineer
shall:-

Act as the Convener of the Building Committee;

(12)—

L)

(i)

(iii)

(iv)

(v)

be responsible for the construction, repairs and
maintenance of the buildings, grounds and all movable
and immovable properties of the University;

Preparation of estimates, drawings, verification of all bills
for labour and contracts;

Ensure the proper maintenance of the measurement
books, log books and other related records of the
department, and

Perform such other duties and functions as the Vice
Chancellor may require him to do so under the Act.

. Dean, Students' Welfare:

(1)

(2)

3)

(4)

(5)

(6)

The Dean of Students' Welfare shall be a whole-time salaried
officer of the University. He shall be appointed by the
Executive Council on the recommendation of a Selection
committee consisting of the Vice-Chancellor as the
Chairman, a nominee of the Chancellor, two nominee of the
Executive Council and a nominee of the State Government
for such pericd and on such terms and conditions as per
extant Government orders.

He shall act under the direct supervision and control of the
Vice-Chancellor.

If the Dean of Students' Welfare is for any reason temporarily
unable to exercise the powers and perferm the duties of his
office, the Vice-Chancellor, with the approval of the
Executive Council, may appoint a persen tempaorarily for a
period not exceeding six months to exercise the powers and
perform the duties of the Dean of Students' Welfare.

Dean of Students' Welfare will have the aim to work with the
students and the faculty to ensure smooth running of the
university. He shall look after the hostels and mess
administration, student's welfare, extracurricular activities,
and help maintain the overall discipline on the campus.

The Dean of Students' Welfaie shall be ex-officio member of
the Committees of West Bengal State University that involve

matters like academic, equal opportunities, research
degrees, scholarship and students funding.

The Dean of Students' Welfare may resign his office by
writing under his hand addressed to the Vice-Chancellor.

(1R




(7) TheDeanof Students' Welfare shall-—

(i) Be responsible for all kinds of student services, as and

when available, in consultation with appropriate
University officers advise students in respect of personal
problems affecting students;
In liaison with appropriate officers, advise students
regarding special requests to the Hostel wardens for
accommodation;
Be responsible for the line Imanagement of hostel
wardens and deputy-wardens in student
accommodation/hostel;
liaise with the Head and/or such ather officers as may be

(i)
(i)

(iv)

appropriate and advise students inrespect of the issue of
loans and award of scholarship from the funds ifavailable

to assist students in need of financial assistance to
enable them to continue their studies;

administer any Student Purposes Fund, if available;

act as the Returning Officer in all forms of Student's
Election as notified from time totime inthe Regulations:
be responsible, under the Chair of the Vice Chancellor,
and as Secretary of the Joint teacher-Student Committee,
for overseeing the analysis of data on the student feed-
back over their overall experience regarding academic
and research environment of the University, and for
providing recommendations on it in an annual report to
Academic Committee of the University;

be responsible for advising students in the event of
harassment and for Mﬂb_mambaun the  policy on
harassment with respecttostudents;

be responsible for reporting missing of students to the
police;

(x) liaise with Students' Union in respect of matters involving
administration (including, e.qg., discipline, publicity,
security, and academic programs);

be responsible for dealing with disciplinary matters
Teferred to him in accordance with Disciplinary Code and
Procedures; disciplinary action is also devolved by the
Dean of Students (Welfare) to wardens in student
residences/hostels through their line management
system;

for referring serious misdemeanors on the part of
students to the Disciplinary Committee;

(16—

(v)

(vi)

(vii)

(viii)

(ix)

(xd)

(i)

(xiii) be the Chair of the Students'Welfare Working Committee :

(xiv) be the responsible for Publication of (1) Students
magazine and (2) Students' Community-Reach brochure,
and newsletter; o .

(xv) be a member of NCC, NSS, Red Cross Unit Steering
Group, and will be a Trustee of Sports Qnocu@m and
Emuzu“wa of the Sports Ground Development OoE.Eﬁmm”

(xvi) beresponsible for implementation and supervision of the
SC/ST/OBC issues related to the students at the
University level; At i

(xvii) be responsible to oversee the functioning of Hostels,
Common Rooms and Canteens etc; . :

(xviii) be responsible to plan in consultation Snﬁw vC NEM
various concerned mOUm.\nmmoSm.amFBEmHm mﬂcc
various student activities, celebration of various
important days etc. under the guidance of Qoqmnb_.bmu.un
approved rules and regulation other than mentioned in
these statutes; .

(xix) be responsible to ensure regular Bmw.”Em.m. of Qmﬁmi

representatives at departmental and University level;

be responsible for managing the Alumni affairs of the

University; - .
be responsible through its office to make special

provisions for providing free ooEuE..mM training to the

students in collaboration and funding from nou.nmEmM

departments of the Government at state and centr
evels; ;

_Mm responsible for Students' Qnmdmbom Cell H.omuwm mbM M&oﬁ
as a bridge between the University authorities an e
nts; . .

(xxiii) MM_.”MMUOEEE throughits office, in ncﬂmﬂoﬁﬂcu. eﬁﬂu ﬂmum
Librarian of the University, to make special UBSEQW om
the purchase/procurement. of text books for the Boo
Bank to help the needy students; ol o

(xxiv) be responsible for extending facilities for mumﬂm__w
challenged students which help Em»..n 3 ensure
dignified and respectable status and nmnﬂmu.,.. N

(xxv) be responsible for promoting Cultural mnﬁ.ﬁszmmhwnaonm

students of the University through formation of _ﬂmMmQ

groups, Drama groups and bwnnno:ﬁ..mu m,EQ mEoanﬁ em
coordinate and organize various &.u_uﬁcmm Enm. m.mu.hbmam.

Debates, Elocutions, Creative Writing Competitions,

()

(xx)

(3ad)

(i)




el

Fine Arts, Theatre Events, Youth Festivals
Cultural/Literary Tours, and Youth Exchang¢

Programmes at Local, Zonal, -National & Internationa
level;

(xxvi) be responsible for designing sensitization an¢

awareness programmes about HIV/AIDS througt
various interaction programmes, and also organizing

blood donation camps among the students of th¢
University; .

(xxvii)be responsible for noon&bmmba various academil

Umﬁmunﬁmunmmonmﬂwﬁﬁbanwmmnﬁnmaoum:oﬁ,mmOuEm.
students. f

(xxviii)be responsible for arrangement of transport facility fol

.mmcnm.uﬁm. bus passes and railway passes, Students
identity cards and character certificate.

(xxix) aim to encourage the physically challenged students anc¢

to enable needy students to meet educational expenset
with dignity, be responsible for 'Earn-While-You-Learn
scheme for the students of the University as per the
approval of the Council and the Finance Committee
where the selection is to be done in a strictly transpareni
manner and enforced with the basic criterion of selectior
being academic merit and financial need.

(xxx) be responsible for provisioning and upkeep of the

separate Common Rooms for boy and girl students of the
University;

(xoxxd) perform such other functions as may be required undet

the Act.

(4)
(8)
(8)
(7

(a)

(b)

(c)

least three working days in aweek.

He shall also have to be available on call at any time of the

day or night for the Hostels.

The Medical officer may resign his office by writing under his

hand addressed to the Vice-Chancellor.

In all such matters he shall act under the supervision of the

Vice-Chancellor.

The main functions of Medical Officer of the University shall

be asfollows:—
he shall be expected to undertake outreach efforts which
solicit, discuss, and address topics and issues of interest
to students and staffs of the University to further the
improvement of health, safety, and security performance,
as well as the sustainability of the University's two most
vital assets, i.e. its students and staff;
he shall attempt to identify and assess the priorities and
activities within the University that will contribute to the
advancing standard of health care and hygiene in the
academic and occupational setting;
he have all the right to engage in private practice in the
hospitals/clinics in and around the University/campuses
on condition that any private practice of that kind shall be
undertaken only in the name of the individual
clinician/doctor concerned; and shall be subject to the
arrangements specified by the Executive Council from
time to time under regulation for review and extension of
honorary consultant contracts.

14. Sportsoffice:

13. Medical Officer:

(1)

(2)

(3)

Medical Officer of the University shall be appointed by the
Executive Council on honorary consultation contracts on &
consolidated monthly remuneration, as may be decided by
the Executive Council from time to time.

Clinicians/Doctors possessing MBBS or any other similat
higher degree from a recognized University with at least 55%
marks OR its equivalent and  those who are granted
recognition by the Medical Council can apply for auw,..muo@n_
Qualified doctors or retired doctors from services are alsg
eligible for such appointments.

The duty time of the doctor will be for a minimum of twa
hours per day, and shall sit, in the University campus for at

(1)

(2)
(3

(4)

The Sports Officer shall be a whole-time salaried officer of

the University. He shall be appcinted by the Executive

Council on the recommendation of a Selection committee
consisting of the Vice-Chancellor as the Chairman, a
nominee of the Chancellor, two nominee of the Executive
Council and a nominee of the State Government.

He shall act under the supervision of the Vice-Chancellor.
The Sports Officer shall be the Convener of the Sports
Board/Committee of the University.

If the Sports Officer is for any reason temporarily unable to
exercise the powers and perform the duties of his office, the
Vice-Chancellor, with the approval of the Executive Council,
may appoint a person temporarily for a period not exceeding

—(19)
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i} (5)

(6)

(i)

(iii)

(iv)
(v)

(vi)

(vii)

(viii)

(ix)

six months to exercise the powers and perform the duties of the Sports

Officer.

.

mﬁoﬂm. Officer will have the aim to provide opportunities for
ﬁma.ﬁnﬁmﬂ@ﬂ in sport for all sections of the students of the
University. He has to distribute information and organize
sport-related projects, classes, programmes, coaching,
games development and training for those who want to
participate and are interested in competing at all levels, from
local to national and international, and also for mere fun and
health. :

The job description and profile of Sports Officer is also to
address issues of health, crime and social inclusion, often
working with organizations such as the National Health
Scheme, Colleges and Universities, Civil Societies, Sport's
v_maoump Governing Bodies (NGBs) and regeneration
initiatives. He has to work in partnership with government
bodies to deliver government sports initiatives. .

The Sports Officer may resign his office by writing under his
hand addressed to the Vice-Chancellor.

Hﬂmﬂn&sou to those mnmnﬁwn above, the Sports Officer
shall:—

identify sports, recreation and health initiatives and
overseeing strategic planning and implementation;
coordinate, deliver and promote relevant sports
activities, classes and events, often within a specific
class of students or to targeted groups;

raise public awareness of health and fitness issues and
promoting participation in sports, particularly amongst
underrepresented groups of students;

evaluate and monitor activities and projects of students
using performance indicators;

maintain records and producing written reports (every six
months) about sports and games initiative of the
University,; ;

arrange local, regional and national meetings, seminars
and conferences in the field of sports, games and related
fields; i

arrange local, zonal, state-level, regional, national and
international (as and when available) sports and games
meet; :

check venues and managing facilities;

liaise with clubs and state/national associations to

lop best practice in coaching,

(x)

(xd)

(xii)

(xdii)

(xiv)

(xv)

(xvi)

(3vii)

youth development and such
issues;

work with National Governing Bodies (NGBs) for specific
sportsinrelation to events;

develop a range of partnerships with organizations and
initiatives focused on health education, criminal justice
and community regeneration;

manage IesOuIces, drawing annual budget and
identifying potential opportunities for external funding;
maintain links with county, regional and national
sporting representatives and organizations;

work within specific guidelines, €.g- equal opportunities,
health and safety, youth protection;

train and educate coaches, volunteers and facilities staff
about disability; experts in disability awareness may
also be called on, where appropriate;

use information and publicity to ensure people with
disabilities are more aware of the sporting opportunities
available to them; i

work in partnership with appropriate organizations to
deliver a programme of activities for people with
disabilities; 5

(xviii) organize sport-specific activities and make sports

(xix)

inclusive;
perform such other functions as may
the Act.

be required under

Publication Officer:

1)

The Publication Officer shall be a whole-time salaried officer

of the University. He shall be appointed by the Executive

Council on the
consisting of
nominee of the Chancellor,

recommendation of a Selection committee
the Vice-Chancellor as the Chairman, a
+wo nominee of the Executive

Council and a nominee of the State Government.

)
)

He shall actunder the supervision of the Vice-Chancellor.
The Publication Officer shall

be the Convenor of the

Publication Committee of the University.

(4)

The responsibilities of the Publications Officer include, but

are not limited to, coordinating and overseeing the
publications of the University.

(5)

Ifthe Publication Officer is for any reason temporarily unable




(6)

(7)
(a)

(b)

(c)

(d)

(e)

0]

(9)
(h)

(i)

to exercise the powers and perform the duties of his offic
the Vice-Chancellor, with the approval of the Executiy
Council, may appoint a person temporarily for a period nt
exceeding six months to exercise the powers and perfori
the duties of the Publication Officer.
The Publication Officer may resign his office by writin
under his hand addressed to the Vice-Chancellor.
The Publications Officer of the University shall:—
be responsible for publicizing the Universities' policie
and activities to postgraduate students and th
University community in accordance with policie
established for specific publications;
solicit copy in accordance with policies for specifi
publications or instructions of the Publication
Committee, and is responsible for ensuring that oﬁo_
bearers and students who are allocated responsibilitie

(§)

(k)

()]

effectiveness and satisfaction in the coordination of
requests by all the stakeholders of the University, and the
production of documents, publications, and csmmn
materials submitted for desktop publishing, digital
content production and printing services;

provide guidance and managerial support to the pre-
production team, and plans allocation of resources with a
view to achieving efficient and effective results; .
ensure the timely and efficient provision of the services
offered by the areas in pre-production, while establishing
and implementing the optimal workflow between the
4goﬁ§§§§b§?§3wmﬂmzmm
other areas of the Publishing Section;

perform such other functions as may be required under
the Act. -

under specific policies, or who undertake to provide copl6. Estate Officer:

for a publication, meet applicable requirements an
deadlines;

define what constitutes appropriate material for |
publication and identify potential contributors it
accordance with this;

work to ensure that all of activities and events o». thi
University are represented in the publications;

ensure that all publications, including electronit
publications, comply with the policy of the University anc
that the policy positions of Council and Court are
adequately expressed;

in consultation with the Communications group, b¢
responsible for developing a yearly publications plan and
setting appropriate deadlines;

ensure to the best of his ability that deadlines are met and
budget guidelines are adhered to;

ensure that a thorough written report of tasks undertaken
and completed in every quarter of the year to the Council
through the Vice Chancellor:

plan, manage, review and evaluate, within delegated
authority, the operation of all the functional areas in Pre-
Production (Front Desk, Desktop Publishing and Pre;
Press), supervise the workflow between the various
areas and, by fostering comprehensive quality
management, ensures the highest degree of efficiency,

(22)

(1)

(2)

3)

(4)

The Estate Officer shall be a whole-time salaried Q_wamu of
the University. He shall be appointed by the Eﬂqm
Council on the recommendation of a Selection nDEnwmw
consisting of the Vice-Chancellor as the Qrw:me.. a
nominee of the-Chancellor, two nominee of the Executive
Council and a nominee of the State Government. :
Unless it is bound by the terms of an mﬂuﬁmganﬁmﬁo.u
uomb<ﬁm~nghﬁ§§§w.mwﬂﬁ
corporation holds all property belonging t it not on
charitable trusts but as a beneficial owner; shall have the
management of all the property comprised in them, mbn has
all the powers of a natural person to manage, deal with, and
dispose of its property, subject to the provisions of any other
law for the time being in force, including the power to invest,
borrow, and charge its property as security, as it thinks fit.
The Estate Officer shall act as the care taker of all such
property, sites and buildings etc. of the University.

If the Estate Officer is for any reason temporarily unable to
exercise the powers and perform the duties of his office, «.ﬁm
Vice-Chancellor, with the approval of the Executive Oocb.n@.
may appoint a person temporarily for a period not muommnﬁm_
six months to exercise the powers and perform the duties of
the University Estate Officer.

In all such matters he shall act under the supervision of the
Vice-Chancellor.




The Estate Officer may resign his office by writing under his
hand addressed to the Vice-Chancellor.
The Estate Officer of the University shall:-

- iorticulture, Electrical, Plumbing, Carpentry, (iii) AMC for

®© Catering services, (iv) AMC for Air conditioners, (v) AMC

m

boards, etc.;

be responsible for to supervise implementation of all
Annual Maintenance Contracts (AMCs pertaining to the
above works)i.e., (i) AMC for cleaning services, (ii) AMC

(20)—

ﬂ@

—\24)

for water purifiers/coolers and air conditioners in office,

(@)  beresponsible for the administration and management of (6) AMC for Fire extinguishers, (7) AMC for telephone
the office buildings of the University as well as residential instruments and lines, (8) AMC for Internet/Broad-band
accommodation (if any) forthe University employees: ' onnection, and (9) AMC for pest control;

(b) beamemberofthe Building Committee and the Purchase s nsible for submission of proposals in respect of
Committee of the University; (m) Umunmmwﬂwﬂoﬂ works, obtaining approval of the competent

()  be responsible for the maintenance of cleanliness, clean | M“nwonﬁ and execution of the works by the approved
and green environment with necessary horticulture agency;

works and maintaining the same; i~ Bes .wmv_onmmr_m for to supervise, control and allotment of
(d) be responsible for the periodical painting of office - University office vehicles and their maintenance;
buildings and employee residential quarters (if any); be responsible for to procure the materials in connection
(e)  undertake day to day repairs and maintenance works in () with the maintenance works and to supervise and control
the University under the supervision and approval of the roper usage of the materials procured;
Estate officer as per the complaints received from the M responsible for to ensure receipt, checking and
users that shall be entered in the complaint register ®) M&Eﬁmmou of proposals for payment of electricity bills,
maintained by the Estate Office; M.m_..m hone bills, water bills etc.;
| (f)  beresponsible for maintenance of all electrical, electronic be Mm nsible for ensuring that all the works mentioned
and mechanical equipments pertaining to the Office and (@ m_uhdmvﬂbmmu his Hﬁww&nnon shall be awarded after
maintaining the inventory of the same; calling for open tenders by issuing advertisement E local
(g)  beresponsible for maintenance of all office furniture; news papers (of Kolkata, West Bengal editions) in two
(h) be responsible for providing necessary physical languages (one Bengali and one English).
arrangements during training programmes, seminars submit a monthly report to the Vice Chancellor ouaup.wmumn
and workshops of the University; ® working day of the subsequent month through Registrar
(i) be responsible for water management by taking up on various activities of the Estate Department;
necessary steps in drilling of bore wells, regular water (s) Upkeep, repairs, and regular maintenance shall be done
testing analysis, monitoring water yield in the bores, _ as per the work schedule prepared by the Estate Officer;
ovﬁmﬁbﬁ water from Municipal/Panchayat board during (t) Perform such other functions as may be required under
water crisis, conservation of water by implementing rain the Act.
harvesting systems, drip irrigation system etc.;
()  be responsible for power management by taking up
necessary steps to conserve and save electricity by fficer: % G
introducing solar energy power systems and hot water anqm—ounﬁﬂan“ Emm# Officer shall be a whole-time salaried
systems in the University; _ o il UmMM Mrm.m University. He shall be appointed by the
(k)  be responsible for liaison works with local statutory officet sve Council on nUm recommendation of a Selection
bodies like Municipal Corporation, Zilla Parishad, | mumnﬁ.uqm isting of the Vice-Chancellor as the
Panchayat Samity, District Magistrates Office, statutory e g

Chairman, a nominee of the Chancellor, two nominees of the
Executive Council and a nominee of the State Qoqmgamuﬁ..
if the Development Officer is for any reason S.“Eﬁcnm..ﬂ:q
unable to exercise the powers and perform the duties of his

a2\
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I office, the Vice-Chancellor, with the approval of the (k)
Executive Council, may appoint a person temporarily for ¢

period not exceeding six months to exercise the powers anc
perform the duties of the Development Officer.

(3)  Inall such matters she/he shall act under the supervision o (1)
the Vice-Chancellor.

(4) The Development Officer may resign her/his office by

prepare proposals and oversee Correspondence for the
creation of teaching posts sanctioned by the UGC during
a particular plan period and correspondence with the
Government;

prepare proposals and oversee Correspondence for
institution of courses sanctioned by the UGC;

undertaken out State Developfient®fant.
(26)-

(m) prepare proposals for and oversee Correspondence for
writing under his hand addressed to the Vice-Chancellor. Awards of Post-Doctoral Fellowship, Commonwealth
(5)  Themain functions of Development Officer shall be to:— Fellowship, INSA, Shastri Indo Canadian Fellowships,
(a)  look after the developmental needs of the University and Rajiv Gandhi National Fellowship for SC/ST students, Full
move the University Grants Commission and other bright Fellowships, SAR etc.;
DE&EQ\mvoﬁoﬂ.sm agencies for implementation, of the (n) oversee Correspondence for Major and Minor Research |
plans, programmes and schemes as may be submitted by projects sanctioned to the University teachers including
the University; retired teachers by the UGC;
(b) assist the Registrar in preparing budgetary plans and (o) oversee Correspondence for Research Project sanctioned
estimates of projects and related academic activities; by other Funding Agencies like DST/DBT/CSIR/FF/State
(c) act as convener of the Development and Planning Government/MHRD/NBHM/ISRO/ DANIDA/ DRDO/
Committee and to assist the Registrar in the matter of Central Silk Board/ BARC/DAE/GOI Forest and
preparation and execution of different developmental Environment/AICTE/ICMR/ICAR/ NATE etc; .
schemes of the University; (p) oversee Correspondence for FIP sanctioned by UGC to
(d)  assist the Finance officer in dealing with matters relating University teachers;
to financial assistance from the University Grants (q) oversee Correspondence for Financial Assistance to
Commission and other funding agencies and to assist the teachers to attend conferences, seminars, workshops in
[ _ Registrar in the matter of holding conferences, symposia, and outside India with the financial aid from UGC and
: and the like in the University; other Agencies;
(e) prepare statistical Ieports concerning development (r) oversee Correspondence with UGC relating to
proposals, undertake evaluation of plans, programs and publication grants and Special Assistance;
technical reports for consideration bythe Vice Chancellor (s) oversee Correspondence relating to Centre for Women
and appropriate authorities of the University; studies project and other Research and Extension Centre
()  receive and utilize the UGC Grant sanctioned for specific proposal of UGC;
items such as construction of building, purchase of (t) prepare proposals and oversee Correspondence for the
equipments, Books and Journals, Payment of Salary to creation of Establishment of chairs and appointment of
teachers appointed during the plan period: Visiting Professors in various academic departments:
(g) send Progress Report, Statement of Expenditure, (u) prepare proposals and oversee Correspondence for
Utilization certificate, completion reportetc., Award of Emeritus Professorship;
(h) sanction of estimates in respect of Building works (v) prepare proposals and oversee Correspondence for
undertaken with the assistance of UGC; Establishment of Regional Science Park in the University
()  send plan of action to the State Government and get withthe assistance of State and Central Goyernments;
released the development grant fiom the Government (w) perform such other functions as may be necessary for this .
everyyearand send Progress report réfularly; purpose under the Act. :
()  sanction'the estimates in fespect of building works i .

=
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18. Systems and Support Officer:

(1)

2)

(3)
4)

(5)

@

(i)

(iid)

(iv)
(v)

(vi)

The Systems and Support Officer shall be a whole-time
salaried officer of the University. He shall be appointed by
the Executive Council on the recommendation of a Selection
noﬂ.ﬁmﬁw@. consisting of the Vice-Chancellor as the
Chairman, a nominee of the Chancellor, two nominees of the
Executive Council and anominee of the State Government.

If the Systems and Support Officer is for any reason
temporarily unable to exercise the powers and perform the
duties of his office, the Vice-Chancellor, with the approval of
the Executive Council, may appoint a person temporarily for
a period not exceeding Six months to exercise the powers
and perform the duties of the Systems and Support Officer.

In all such matters he shall act under the supervision of the
Vice-Chancellor. ’ ,

.ﬂu..w Systems and Support Officer may resign his office by
writincrunder his hand addressed tothe Vice-Chancellor.
The Systems and Support Officer shall:-

install and configure computer hardware, software,
systems, networks, printers and scanners;,

planand undertake scheduled maintenance upgrades;
talk to clients and computer users to determine the
nature of problems;

responding to breakdowns;

£t progress;

3 [
4 4a!qsﬁ&amunammnmm

1)

investigate, diagnose and solve computer software and T

hardware faults;
repairequipment and replacing parts;

(vii) coordinate and support all system requirement of the

(viii) be responsible for maintenance of the University |
website(s), and shall be the convener of the University
Website Committee;

(ix) supervisejunior engineering and technical staff;

(x) agreeing call-out timescales;

(xi) obtain replacement or specialist components, fixtures or

University Library in coordination and requirement of the
Librarian;

fittings;

cns ensure compliance with health and mmmmw_d legislation;
?H.E check computer equipment for electrical safety;
(xiv) maintainrecords of software licenses;

(xv)

meet/liaise with clients todiscuss requirements and/or

—————————

create web site designs;

bmaouun»mﬂm and receiving festiback about draft sites;

keep :w.ao.nwﬂm with recent technoldgical and software
amdﬂaum_mnﬂmu

script and others;

produce products that are use r-friendly, effective and
appealing;

work as partofa multi-disciplinary team

manage stocks of equipment, consumables and other
supplies; -

perform such other functions as may be necessary for this
purpose under the provisions ofthe Act.

sublic Information Officer:

The Public Information Officer shallbe a whole-time salaried
officer of the University. He

Executive Council on the recommendation of a Selection
Vice-Chancellor as the ~

committee consisting of the
Chairman, a nominee of the Chancellor, two nominees of the
Executive Counciland a nominee of the State Government.

If the Public Information Officer is for any reason temporarily
unable to exercise the powers and perform the duties of his
office, the Vice-Chancellor, with the approval of the
Executive Council, may appoint a person temporarily for 2
period not exceeding Six months to exercise the powers and
to perform the duties of the Public Information Officer.

Inall such matters he shall act under the supervision of the
' Wice-Chancellor.

The Public Information Officer may resign his office by
writing under his hand addressedtothe Vice-Chancellor.

The Public Information Officer shall be the de signated officer
under the Right to Information Act, 2005, to receive the
applications for information or appe als under this Act as may
be necessary 1o ﬁuoiﬂm information to persons requesting
for the information under this Act or for forwarding the same
forthwith to the Central Public Information Officer or the
State Public Information Officer or senior officer specified

—(29}—
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(1)

2)

(a)

(b)

(c)
(d)

(e)
(f)

under sub-section (1) of section 19 under the Act, or n
Central Information Commission or the State Informatit
Commission, as the case may be. m

20. Other Officers: — All other Officers under the Act shall be wh |

time salaried officers of the University and shall
appointed by the Executive Council on the recommendatit
of a Selection committee consisting of the Vice-Chancellori
the Chairman, a nominee of the Chancellor, two nominees
the Executive Council and a nominee of the Sta
Government. In case of posts related to Library the nomi
of Chancellor and Executive Council shall be of the san
subject. Notwithstanding the line of authority prescribed fi
officers at deputy and assistant levels, they have to nmﬁond
the Vice Chancellor, if and when called for’ _

_

21. Deputy Registrar: |

The Deputy Registrar shall work under the supervision of tk
Registrar and shall assist him in the performance of h
functions and shall also perform such other functions as
be assigned to him by the Registrar and/ or Vice Chance (
from time to time. -
In addition to those specified in the Act or the Statutes, z*
Deputy Registrar shall;
be responsible for the daily internal administration of
University and provision of prompt and accurate servi
to students, alumni, faculty, administration and exte
agencies; m
assist the Registrar in the management of all maij¢
activities like establishment matters, legal ma
Campus/estate management, statutory compliances
meetings, materials management, the Hmhbnmnmnnm
administrative databases, and the supervision of all
and student workers;
oversee responses to queries from students, staff an
external organizations;
follow up with relevant parties in relation to prospectiv.
student enquiries, examinations and graduation M
required; maintain accurate records;
administer the printing, preparation, and record-keeping
organize public events such as open days, vuonnonoﬂm
expos, foundation day and convocation ceremonies; _

= |

(g)

(h)

(i)

(i)

(k)

(1)
(m)
(n)

(o)
(p)

(a)

(r)

assist in production of research data, analyses and
reports with regard to the University as needed, and
perform other related duties and special projects as
assigned or directed;

look after service matters such as appointments,
promotions, retirement, disciplinary action, sanction of
leave, awarding incentive pertaining to both teaching
and non-teaching employees of the University;

maintain of gradation list of both teaching and non-
teaching employees;

assist in implementation revision of pay scales to the
Non-Teaching employees as per the relevant Government
Orders issued by the Government from time to time
assist in implementation of the UGC Pay Scales as

" sanctioned by the government to the Teaching Staff of the

University;

appointments on Compassionate grounds of the Non-
Teaching employees

inter-University Transfers of the Non-Teaching
employees;

assist in preparing papers for extension of Career
Advancement to University -teachers as per
UGC/government guidelines;

assist in preparing papers for, as approved, relating to
creation of Teaching & Non-Teaching posts;

assist in sending Progress Report, Statement of
Expenditure, Utilization certificate, completion report
etc.,

assist in correspondence relating to Cultural Exchange
Programmes, awards of Post-Doctoral Fellowship,
Commonwealth Fellowship, INSA, Shastri Indo Canadian
Fellowships, Rajiv Gandhi National Fellowship for SC/ ST
students, Full- bright Fellowships, etc., issuance of
customs duty exemption certificate and correspondence
with the Central Government for renewal etc., Major and
Minor Research projects sanctioned to the University
teachers including retired teachers by the UGC.

execute any such duty as the Registrar may delegate from
any of her/his powers mentioned above that the Vice
Chancellor may sanction.

e
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22. Assistant Registrars (Establishment): The Assistant Registrars

B S g
4 - -J'-.t.‘

(1)

(@)

@

(i)

(iii)

(iv)

(v)

(vi)

(Establishment) shall work under the supervision of the
_Registrar and shall assist him in the performance of his
functions with regard to Estgblishihent section and shall
also perform such other functions as may be assigned to
her/him by the Deputy Registrar and/or Registrar.

23. Assistant Registrars (Development and Planning): The Assistant

Registrar (Development and Planning) shall work under the
supervision of the Registrar and shall assist him in the
performance of his functions sﬁr regard to development
and planning of the University, and shall also perform such
other functions as may be assigned to her/him by the
Registrar.

24 Deputy Controller of Examinations:

The Deputy Controller of Examinations shall work under the
direct supervision of the Controller of Examinations and

shall perform such functions as may be assigned to him by

the Controller of Examinations or the Vice-Chancellor.
In addition to those specified under clause (1), the Umﬁﬂﬁ
Controller of Examinations shall:—

assist the Controller of Examinations in nooﬂEmﬂbm the

activities in respect of moderation of question papers
pertaining to Postgraduate and Undergraduate |
examinations of the University and take necessary steps

for printing the same;

assist the Controller of Examinations in preparing for the

meetings of such Committees and Boards as may be

determined from time to time;

prepare all the certificates of the degrees to be conferred

by the University at the Convocation on order from the

Controller of Examinations;

assist the Controller of Examinations in arrangement for

conducting the examinations of the University properly

accordance with the provisions of statutes and

regulations concerning them;

maintain a list of duties other than those provided for in

this statute, as may be assigned to every officer under his

direct control;

be available for consultation to the Controller of

Examinations for preparation of examination schedule of
il

‘the University, in investigation of complaints relating to Examination

(vii)

(viii)

(ix)

(x)

matters, and/or any such matter that may come as way of
order from the Vice Chancellor, or in accordance with
regulations made by Council;

maintain Stock Record of the Examination department of
the University and inform the Controller of Examinations
for replenishment of the stock of things relating to
conduct of examination;

furnish replies and carry correspondence with regard to
any matters relating to examination through the
Controller of Examinations that has been sought by the
department of Higher Education, Government of West
Bengal; .
prepare and send through the Controller of Examinations
Annual Progress Report, Annual Budget for the
Examination department of the University, Statement of
Expenditure, Utilization certificate, receipt etc..

perform any further duties as the Controller of
Examinations or the Vice Chancellor may require him to
do or may belaid down for in any statute or regulation.

- 25. Assistant Controllers of Examination (PG): The Assistant

Controllers of Examinations (PG) shall work under the direct
supervision of the Controller of Examinations and shall
perform such functions with regard to postgraduate
examinations as may be assigned to him by the Controller of
Examinations or the Vice-Chancellor.

_Nm Assistant Controllers of Examination (UG): The Assistant

Controllers of Examinations (UG) shall work under the direct
supervision of the Controller of Examinations and shall
perform such functions with regard to undergraduate
examinations as may be assigned to him by the Controller of
Examinations or the Vice-Chancellor.

27. Deputy Librarian:

(1)

(2)

The Deputy Librarian shall work under the direct
supervision of the Librarian and shall perform such functions
as may be assigned to him by the Librarian or the Vice-
Chancellor.

In addition to those mﬁon_mwn under clause (1), the Deputy
Librarian shall:-

—




p————

(a)

(b)
(c)

(d)

(e)
6]
(9)
(h)
(i)

(k)
(1

(m)

(n)

be responsible, with the advice and direction of tt (o) assist the Librarian to arrange library hours that will
Librarian, for the selection, re isition and cataloguing| permit maximum library usage, R

books, publications, m_mnﬁoEﬂ%_nonnmun and mcEW...ﬂMwm (p) be responsible for annual physical c.mdbnmmcb of books/
content: periodicals/ stocks and stores of the library:

be responsible for ensuring the effective use of libray (q) perform such other gutieos . as nmsm%umuw
facilities and materials and help the Librarian in makin conferred/imposed/delegated on him by the Statutes
ofadigitizedlibrary; . Regulations/ the Vice-Chancellor/ or by Librarian.

be responsible for execution ofthe Library regulations fi f .

ibrary usage and implementation of the same (. Assistant Librarians: The gmmﬁmﬂn H.&umbmua shall S,on.w :bmnwu

direction from the Librarian; , the direct supervision of the Librarian and Deputy Librarian
keep record of publishers and/or book, softwarn and shall perform such E:nﬁnﬁm with regard to the Library
hardware, or electronic service vendors, both foreign ¢ and/or as may be assigned to him by the Deputy Librarian or
domestic, license and service agreements, discount Librarian.

subscriptions, standing orders; advise the Librarian t

make necessary arrangements to resolve problems E“. Audit and Accounts Officer: )
may crop up from time to time; (1) The Audit and Accounts Officer shall work under the direct
keep vigil for compliance of copyright law, licenses, an supervision of the Finance Officer and shall perform such
Library and University policies for specifiad products an functions as may be assigned to her/him by the Finance
services; ) u Officer or the Vice-Chancellor. . y
oversee the maintenance of automated systems (2)  Inaddition to those specified above, the Audit and Accounts
othertechnologies to supportlibrary services and staff; Officer shall:— :
assist the Librarian in finding aids, service guide, cmm& (a)  advise the Finance officer on financial health and affairs
instructions, and research tools; | ofthe University;

the University and in the local community in the course performance of the invested funds of the University, and

Outreach services, teaching, committee service,

assist the Librarian to represent the Library effectively (b)  be responsible for scrutiny of the management and
advise the Finance officer accordingly;

collaborations; [ (€) be responsible for preparation and ﬂ_.mmmnﬂmaoa, of
assist the Librarian to perform curatorial duties; _ Annual Audited Accounts of the University and placeitto
assist the Librarian to provide assistance to users in| the Finance officer for submission to n_.u,o m,EmEmm
variety of settings in the library: Committee for recommendation to the gﬂﬁm nomun:“
train and assist library users in the use of electronic L (d) be responsible for supervising the prompt realization of

print research tools, at point ofneed. ! dues and proper expenditure of grants in the stated
provide administrative or technical leadership for % cmmnmn

specific service, collection, project, or library unit; .. (e) beresponsible for scrutiny of the whole amount of money
assist the Librarian in the preparation and n._on:ou.umhv that is expended for the purpose for which they have
grants, budgets, reports, long-term plans, and wﬁmﬂmwanw been granted or allotted; ) .
&mnmnm_mnmnﬁomgmnqoumumnonm" (£) be responsible for continuous internal audit of the
assist the Librarian in Creation and maintenance . ; University accounts )

service desk policy and procedural ngabumno% (g) be responsible for highlighting to the Finance officer
developing, implementing, and interpretin about any /all unauthorized expenditure and for cﬂwwu
departmental and library policies, procedures, L financial irregularities, and suggest necessary action in

mogmbnmaob“ o=
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this regard;
(h)

(i)

@i

(k)

@

(m)
(n)

be nmmﬁchmm&m for scrutiny of all bills drawn/receiv
v.uw. .num,. University or its constituent or m.nmw
institutions wﬂn give proper discharge thereof; .
Nm : Hw.mmxudm:uﬁ for scrutiny of all the register
uildings, land, furniture and equipment, o
MMMMWHEU_Q materials in all offices, Cent
ories, colleges and institutis Bm._.bnﬁ. in i
University; . ey 3
)
accounts of the Universit i
nts y. and submit §
reconciliation statement to the Finance Officer, M
appropriate note w_..aw:nrmm.

be ummmvoumwdwm for scrutiny of all accepted rates
quotations other than building tenders;

call for, through the Finance officer, from any offic
mocoﬂm or institution under the University
jmogmﬂon or returns that he may consider necess
Eﬂnﬁm his financial responsibilities; b
provide support to the government audit team moh_
management of annual audit of the University;
perform such other duties as may be Unoqmnma in
Statutes, Ordinances and Regulations and as may

assigned to him/her by the Fin
g ance Officer or the

30. Account Officers: The Accounts Officer shall work under

direct supervision of the Finan _
ce Officer and Audit |

Accounts Ommo..mn and shall perform such mcnnma“n ;

regard to the Finance and accounts of the University

as may be assigned to her/him by the Audi >no&”
t ]
Officer or Finance officer. g -

31.Assistant Engineer (Civil): The Assistant Engineer (Civil) &

Son under the &Boﬂ supervision of the Engineer, and s
perform such Ebaﬂoum with regard to the maintenance
”..—Hmv of nw-m University and/or as may be assigned to
ﬁuﬂ—w mﬁ“ﬂﬂ.ﬂwﬁn from time to time. The Assistant Engi
o assist the Estate Officer with permis
from the Engineer from time to time. o L

]

discrepancy/anomaly/lapse/ danger/duplication eto(2)

Assistant Engineer (Electrical): The Assistant Engineer

(Electrical) shall work under the direct supervision of the
Engineer, and shall perform such functions with regard to
the maintenance and upkeep of the University and/or as
may be assigned to him by the Engineer from time to
time. The Assistant Engineer (Electrical) shall also assist
the Estate Officer with permission from the Engineer
from time to time.

be responsible for monthly AL Deputy Inspector of Colleges: .
% nciliation of all }1)  The Deputy Inspector of Colleges shall work under the direct

supervision of the Inspector of Colleges and shall perform
such functions as may be assigned to him by the Inspector of
Collegesorthe Vice-Chancellor.

In addition to those specified under clause (1), the Deputy
Inspector of Colleges shall:

(a)

(b)

(c)

(d)

(e)

&)

(g)

assist the Inspector of Colleges for ensuring the
implementation of the terms and conditions for affiliation
and disaffiliation of colleges: ;
assist the Inspector of Colleges for scrutiny of documents
and drawing reports necessary for recognition of and
withdrawal of recognition from colleges, as-Constituent
or Professional colleges;

assist the Inspector of Colleges for drawing reports on
colleges applying for affiliation, or for recognition as
Constituent or Professional colleges;

assist the Inspector of Colleges for inspection of colleges,
preparation of other reports and maintenance of records
inrelation thereto;

assist the Inspector of Colleges for inspection from time
to time of the affiliated colleges so as to maintenance of
class rooms, library, teaching and non-teaching
posts/staff, and hostels, as claimed at the time of
granting affiliation or permitting registration of students;
assist the Inspector of Colleges to publish a list of seats
available for admission in each affiliated colleges in each
subject at least one month prior to the start of the process
of admission, and to publish actual admittance in the
college in each affiliated colleges in each subject by two
months from the date of start of admission process; _
Perform such other duties and functions as the Inspector
of Colleges may require him to do.

—(37)
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34. Assistant Inspector of Colleges:

The Assistant Inspectf
Colleges shall work under the direct supervision d
Inspector of Colleges and Deputy Inspector of Colleget
shall perform such functions with regard to the inspecti
affiliated colleges and/ or as may be assigned to him b
Deputy Inspector of Colleges or Inspector of Colleges.

35. Assistant Estate Officer (Security):

(1)

@

()

(b)
(c)

(d)

(e)

0

(g)

The Assistant Estate Officer (Security) shall work ..Enm
direct supervision of the Estate Officer and shall HRL
such functions as may be assigned to him by the &
Officer. f
In addition to those specified under clause AC the >mm_w
Estate Officer (Security) shall; _
be responsible for to oversee if a person or a body Uu
charge of any land or building of the University, or
facilities or services provided by or on behalf o
University, may, subject to the statutes and wmaﬂm_
make regulations governing the use of that 1
building or of those facilities or services; _
be responsible for the security arrangements of E.i
Chancellor; - ﬁ
be responsible for security arrangements in case 1
events organized by the University;
assist the Estate officer to formulate regulations _,m_@
to the conduct of student members which are
inconsistent with the statutes and BQEmﬁoumw
exercise of this power shall be reported at once s
Rules Committee;
be responsible to see that no member of the Univer
outsider shall in the university context intentio
recklessly disrupt or attempt to disrupt teaching or §
or research or the administrative, sports, social, cu
or other activities of the University; "
be responsible to see that no member of the Univers
outsider shall in the university context intentiona
recklessly disrupt or attempt to disrupt the I
exercise of freedom of speech by members, studen
employees of the University or by visiting speakers; |
be responsible to see that no member of the Univer.
outsider shall in the university context intention
recklessly obstruct or attempt to obstruct any

(20} ]

(h)

(i)

)}

(k)

(0]

(m)

(n)

(0)

employee, or agent of the University in the performance
of his or her duties;

be responsible to see that no member of the University or
outsider shall in the university context intentionally or
recklessly deface, damage, or destroy or attempt to
deface, damage or destroy any property of or in the
custody of the University or of any member, officer,
employee, or agent of the University or of any college, or
knowingly misappropriate such property;

be responsible to see that no member of the University or
outsider shall in the university context intentionally or
recklessly occupy or use or attempt to occupy or use any
property or facilities of the University or of any college
except as may be expressly or impliedly authorized 5 the
university authorities concerned,

be responsible to see that no member of the University or
outsider shall in the university context intentionally or
recklessly engage in action which is likely to cause injury
orto impair safety;

be responsible to see that no member of the University or
outsider shall in the university context intentionally or
recklessly possess, use, offer, sell, or give to any person
drugs, the possession or use of whichisillegal;

be responsible to see that no member of the University or
outsider shall in the university context intentionally or
recklessly engage in the harassment of any member,
visitor, employee, or agent of the University;

to enquire into any incident of ragging and to suggest
punishments, if any, and also if the FIR with the police is
tobelodged;

to design and get printed leaflets/posters that the
ragging is banned and that strict disciplinary and other
penal actions under the law of the land and the
regulations of Institute will be taken against those found
indulging in the act ofragging;

assist the Estate Officer in issuance of notice to show
cause, subject to the prior permission of the Vice
Chancellor, against order of eviction.
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36. Secretaries:
(1)
Councils referred to these Statutes. However, in the absena

of Secretary for any particular Faculty Council nom.

Council for Postgraduate Studies my additionally officiate
on approval of Executive Council, that particular Facul 1
O.onn&_ for Postgraduate Studies. They shall work under thi
direct supervision of the Dean/ Vice-Chancellor and m:&.v
perform such functions as may be assigned to them by ao._%_
)

Dean of the particular Faculty Council and/or the Vicdl
Chancellor. Respective.Dean shall be the Vice-Chairpersal
of the Faculty Councils. The Registrar shall perform th
duties of Returning Officer during the elections in the Facul
Councils. 3
There shall be four Secretaries for the different Councils faiil)
.Cunmnanmncmnm Studies, referred to these Statutes. Howew
in the absence of Secretary for any particular Council fo

~ Undergraduate Studies, the Secretary of any other Coun .
for Undergraduate Studies my additionally officiate, o
approval of Executive Council, that particular m.mo“:_ i
Council for Undergraduate Studies. They shall work iv)
the direct supervision of the Pro-Vice Chancellor/ Vi
me,nnmzﬁ and shall perform such functions as may
wwmpmu.mn to them by the Pro-Vice Chancellor of the particula(V)
Council and/ or the Vice-Chancellor. Pro-Vice Chancella(vi)
mnmc. be the Chairperson of the Councils for Undergraduatt
Studies. The Registrar shall perform the duties of Returni ..
Officer during the elections in the Councils.

(2)

37. Placement and Students' Welfare Officer: Placement
Student's Welfare Officer shall be the whole-time Officer
the Gm;dmmm#% and shall be appointed by the Executi
ﬂo:bﬂ_ on such terms and conditions as may be decided
it. He shall be under the direct control of the Registrar
shall E..ﬂE.u in-charge of the University Employme:
Information and Guidance Bureau, and shall help
graduates of the University in obtaining suitable traini
and employment and to contact employers for the purpo
and shall assist the Registrar in preparing plans and in th
Hm_.uwn. of implementation of programme relating to welfan
activities of the students. He shall also perform such oﬂﬁﬂJ 2)

o\
{40)

(@)
(i)

(1)

There shall be four Secretaries of the four different m.mnn_uwa and functions as may be assigned to him by the Registrar, time

totime.

Postgraduate Studies, the Secretary of any other m.mnﬂ_%:nmﬂon The Curator shall be a whole time Officer of the University

and shall be appointed by the Executive Council on such
terms and conditions as may be decided by it. He shall be
under the direct control of the Registrar and shall,

be responsible for the establishment, proper maintenance
and development of Museum & Art Gallery;

be responsible for the proper maintenance of the Stock
Register which shall contain entries of all materials in
possession of the Museum & Art Gallery and in getting the
entries duly authenticated by such person or persons as may
be authorised in this behalf by the Executive Council;
maintain, under advice of the Deans of different Faculties for
Post-Graduate Studies of the University, the Library
attached to the Museum & Art Gallery in an effective way so
that the students and the Research Scholars and others

~ connected with relevant studies can be benefited in their

pursuit of knowledge inthe concerned field of studies;

effect purchase of museum objects as may be determined
from time to time by the Executive- Council, through a
Committee as may be constituted byitin this behalf;

arrange for the cataloguing of the museum objects; and
perform such other duties and functions as the Vice-
Chancellor may require him to do under the Act.

~ Superintendent, University Press: The Superintendent,

University Press shall be a whole time Officer of the
University and shall be appointed by the Executive Council
on such terms and conditions as may be decided by it. He
shall be under the direct control of the Registrar and shall-
be responsible for the proper operation and maintenance of
the Printing Press in all its aspects; and

perform such other duties and functions as the Vice-
Chancellor may require him todo under the Act.

Terms and conditions of Service of the Officers:

The terms and conditions of service including their
qualification for appointment of the officers of the University
shall be such as may be determined by the State
Government from time to time.

Except as specifically prescribed by the Act and the

gn.




3)

(4)

(%)

(6)

7

(8)

Statutes, no member of the Court, the Executive Oo:L
Faculty Councils for Post-graduate Studies, the OQEF
Under-graduate Studies, the Boards of Studies, the m
Committee and such Authorities of the University as
established the Act, shall be an officer of the Univers|
in case any such member is appointed as an officer, h
be deemed to have vacated his office as such me
concerned Authority from the date on which he
appointed.

Save as otherwise provided elsewhere in th
appointments to all posts of Officers of the Universi

be made on the recommendation of the Sta

Committee or Committees as may be constituted
Executive Council and in accordance with such pro
and methods as may be prescribed under the Act.
Save as otherwise provided in the Act, in case a v
occurs in the post of any Officer of the University by re:
leave, illness, removal, resignation or otherwis
Executive Council shall have the power to m
officiating appointment in such vacancy pen
permanent appointment, if necessary.

Unless the terms of contract in any particular case p
otherwise, an Officer of the University shall be entit
such leave as may be admissible to him under the Uniy
Leave Rules.
The Executive Council shall be competent to sus
discharge or otherwise punish an Officer of the Univers
gross misconduct or for the violation of the provisions
Act, the Statutes, the Ordinances, the Regulations a
Rules of the University or the terms of his appointment
other indiscipline, as may call for such action, as provid
the Statutes, the Ordinances and relevant disciplinary
for the purpose.
Every Officer of the University shall be entitled to pa
allowances conforming to the time-scale of pay and rz
allowances as provided or as may be determined b
Executive Council from time to time in terms of the rel
orders of the State Government on the subject.
Subiject to the provisions of the Act and the terms of co!
of service in any particular case and the orders as m
issued by the State Government from time to time,
Officer of the University shall retire from services fro

N

(9)

(a)

(b)
(c)
(d)
(e)
6]

(10)

(11)

afternoon of the last day of the month in which he completes
the 60th year of age.
The Registrar shall maintain and keep an up-to-date age
Register for all the Officers or the University in which he shall
enter,

the name and designation of every Officer of the

University;

the date of his birth;

the date of his appointment as such Officer;

his age on the date of such appointment;

the date on which heis due toretire; and

remarks, ifany. .

Explanation : Entries relating to the age of an Officer of the
University shall be made on the basis of his age as recorded
in his Matriculation, School Final, Higher Secondary,
Madhyamik Examination Certificate or the Certificate of any
such First Public Examination, as the case may be, passed by
him.

No whole-time salaried Officer of the University shall accept
any employment with or without remuneration, other than
that of his office. ]

Explanation: If any question arises whether any
arrangement entered into by an Officer amounts to an
employment within the meaning of this Statute, the matter
shall be decided by the Executive Council.

If on account of any lacunae or omission in the provisions of
any of the Statutes under this Chapter, or for any otherreason
whatsoever, any difficulty arises in giving effect to the
provisions of this Chapter, the Vice-Chancellor, subject to
the approval of the Executive Council, may, in the interest of
the University take such action as he deems fit.
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CHAPTER-III k"
AUTHORITIES OF THE UNIVERSITY *

41. Faculty Councils: There shall be a Faculty Council for Post- -
Graduate Studies for each faculty and Council for Undergraduate
Studies for each faculty, which shall be formed, and shall function i
such manner and subject to such conditions as prescribed in Act

and the Statutes. : (x)

42.Deans: |

(1) There shall be a Dean for each Faculty Council for Post-Gradual (xd)
Studies, who shall be appointed in such manner and subjecttf ..
such conditions as prescribed under the Act. fxil)

.(2) The Dean shall be responsible to the Vice Chancellor and |, ...
situation requires, under the direction of the Vice Chancell i)
shall assist the Pro-Vice Chancellor to maintain acade mil
standard and discipline of the University.

(3) HMMMEEDH_ to those specified under sub paragraph (2), the Deal
shall:— . :

(i) play aleadership role in working as a Chairperson of Post
Graduate Board of Studies, Chairperson of Board ¢
Research Studies, Program Coordinators in order t

~ accomplish the goals of the faculty;

(ii) advise on academic matters like strategic developmern
proposals, research initiatives and research funding bid¢ _
research excellence framework submissions, etc, fe
Departments in their Faculty;

(iii) represent the University at academic, community, or othé
functions, as requested by the Vice Chancellor;

(iv) connect the University with national higher educatio
institutions, national and international colleagues,
appropriate with consent from the Vice Chancellor;

(v) connect the University, within one's field, to loct
educational institutions and local community an
academic leaders with consent from the Vice Chancellor.

(vi) liaise with Departments on the preparation of annu Y
departmental strategic plans and to produce a facu pex)
strategic plan based on input from Heads of Departmen
in the Faculty, drawing on available Departmental an
otherrelevant strategic plans; .

(wii) work with the Development Officer and concerné

e " A

 (xviii)

(xix)

(xx)

campaign for fundraising projects for the University;
prioritize Departments' requests for additional

space/facilities and deal with competing demands

within their Faculty, and to advise the Vice Chancellor for
necessary directives to Estates office accordingly;

oversee (i) teaching and learning strategies and (ii)
quality management and enhancement of academic
facilities in the Departments across the Faculty, through
chairing Faculty teaching-learning meetings;

liaise with Under Graduate ‘Faculty Councils on
undergraduate admissions and on student academic
matters; .

oversee the work of the Post Graduate Faculty Council on
postgraduate academic matters;

co-ordinate Faculty views on Library Services and library
matters through chairing Faculty Library Committees;

represent their faculties in various on-campus and off-
campus functions/activities;

develop academic partnerships internally and externally
with consent from the Vice Chancellor;

monitor academic progress of students, like retention
rates, graduation rates, other indicators of success;

advise the Vice Chancellor to put in place
necessary/desirable programs to support student
achievement of academic excellence;

advise the Vice Chancellor to develop various awards and
events to honor graduating students for their exceptional
performance; [ ;

‘advise the Vice Chancellor to seek or maintain national
accreditation for departments Or programs, as
appropriate;
advise the Vice Chancellor to develop new academic
subjects/programs, as appropriate; L
be responsible for the overall financial health of the
Faculty and the optimum use and sharing of resources
across the Faculty, that includes the management of the
Annual Faculty Resource Allocation and the achievement

- ofallotted budgetary targets;

submit requests (with justification) to the Vice Chancellor
for the budgets of the departments within their faculty, as
well as the budget of their respective faculty as a part of
the annual budgetary planning process;

(as)

e TV it e e e ata and Rammltr 3

= A




advise on cases for Promotions (due as per State
Government rules) from their Faculties and present cases
tothe appropriate committee of the University;

ensure the completion of appraisals for all teaching staff

(i)

(i)

within the Faculty and undertake the annual appraisals of &xxvii)

Heads of Departments in their Faculties in accordance
with Universities' prescribed performance appraisal and
management framework;

guide full-time faculty, in consultation with departmental
Heads, in developing annual professional development
goals for teaching, scholarship and service;

approve and forward internal and external grant
proposals;

regarding faculty who apply for sabbatical, study, or¥
1) Save as hereinafter otherwise provided, there shall be a Board

leave for absence on duty;
review the credentials of prospective adjunct faculty, R___
such individuals do not meet departmental minimum
requirements, when requested by Department Heads
and/or Course Coordinators; |
review credentials of prospective adjunct faculty in the
absence of a Department Heads and/or Course
Coordinators;

approve appointments for Program and Area
Coordinators, as appropriate;

(;oex)  hold regular meetings with department Heads and/or2)
Course coordinators to facilitate communication and
finalize policies;

(;ooxi) approve class schedules of relevant departments and/or
programs;

(xxxii) provide leadership for systematic and timely syllabus

review of all subjects within the faculty;
(xxdii) oversee admission to Ph. D & other Research Degrees and
suchrelated matters;

XXXVi)

a conflict of interest, and continue working on their own
professional area of expertise;

maintain good Industry-University interaction and to
carry out different projects sponsored by the industries;
Undertake such other duties as the Vice Chancellor may
assign from time totime.

vomHn— of Studies: Each department of the University attached to

the concerned Faculty Councils shall have a Board of
Research Studies and Board of Studies for both at
Postgraduate and Undergraduate levels, which will
oversee the functioning of all academic pursuits.

ulty Councils for Postgraduate Studies:

submit recommendations to the Vice Qumbnmzanwnmnn:mou of Board of Research Studies attached to the

of Research Studies for M. Phil / Ph. D Programme for each
academic department, with tenure of four years and Dean as
its Chairperson, attached to a Faculty Council for
Postgraduate Studies and managed by Ph. D Section of
Registrars Department, shall be formed and function as per
notification in the University Regulations from time to time. .
Details about procedures for calling meeting and quorum will
also be notified in the University Regulations from time to
time.

On the recommendation of the Board of Research Studies and
in consultation with Dean of Faculty, the Vice Chancellor shall
permit candidature, evaluation and award of Doctor of Science
and Doctor of Literature on approval from Executive Council;
the procedure and functioning shall be as per separate
notification regarding the same in the University Regulations
from time to time.

onstitution of Board of Studies attached to the Faculty

(xxxiv) represent the Faculty on the various UniversityCouncilsfor Postgraduate Studies:—

Committees as given in the University Regulation apart

from all other Committees formed by the Vice Chancellor

or University Court/Executive Council;

teach two courses per academic year, participate in
syllabus development, departmental meetings, and
routine activities of his own department, except in cases
where such participation may convey the appearance om

(xxxv)

{46)

) Save as hereinafter otherwise provided, there shall be a Board
of Studies for each academic department, for a term of four
years and Dean as its Chairperson, attached to a Faculty
Council for Postgraduate Studies. It shall be constituted and
shall perform such function as may be provided in the
University's Regulatiéns from time to time. Procedures for
holding meeting and the quorum thereat shall also be

()
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1 provided in the University's Regulations from time to time. | be nominated by the Principal of the concerned College on the

(2) The Board of Studies shall consistof:— | recommendation from a panel of three such experts by the
{(a) The Head of the concerned Department of the Universiti concerned College Departmental Committee.
shall be the Chairperson (Ex-officio) of the Board, (3) There shall also be a Board of Post Graduate Studies, fora
(b) All whole-time' teachers in substantive posts of thf term of four years, for every subject for which there is no
concerned University department of studies, _ concerned University Department of Studies but in which
(c) Three external experts in the subject or subject instruction is imparted at the Postgraduate level at a
concerned to be nominated by the Vice Chancellor on th constituent or affiliated college. Such a Board of
recommendation from a panel of five such experts by thi Postgraduate Studies shall come under the purview of
concerned Departmental Committee. the concerned Faculty Council for the Post Graduate
: - 1 3 Studies, and will be constituted in a manner similar to the
46. Constitution of Board of Studies attached to the Faculty Counc provisions of clause (2), except for three (instead of two)
for Postgraduate studies in Autonomous Colleges and uE* external experts will also be nominated by the Vice
other Colleges:— _ Chancellor from a panel of five experts as recommended
(1) Saveas hereinafter otherwise provided, there shall be a Boal by the concerned Dean of Faculty and shall be constituted
of Studies for each concerned academic department, for and shall perform such function as may be provided for by
term of four years, attached to the Faculty Council f the Regulations of the University. The procedures for
Postgraduate studies in Autonomous Colleges and such o holding a meeting and the quorum thereat shall also be
Colleges, and shall be constituted and shall perform su¢ provided for by the Regulations from time to time.

function as may be provided for by the Regulations of

University. The procedures for holding a meeting and t# Constitution of Board of Studies attached to the Councils for
quorum thereat shall also pe provided for by the Regulatiol Undergraduate Studies:

from time totime. (1) Save as hereinafter otherwise provided, there shall be a Board
(2) The Board of studies referred to in sub clause (1) shall con of Studies, for a term of four years attached to a Council for
of:— : : Undergraduate Studies, and shall be constituted and shall
(a) The Head of the concerned Department of the Univer perform such function as may be provided in the Regulations
who shall be the Convener (Ex-officio) of the Board; from time to time. The procedure for holding meeting and the
(b) One Professor (ifthe Head of the concerned Departme quorum thereat shall also be provided for by the Regulations.
the University is not a Professor) of the University tol (2) Itshall consistofi—
nominated by the Vice Chancellor; : (i) the Head of the concerned Department of the University
(c) Head of the department of the concerned Departmen ‘who shall be the Chairperson (Ex-officio) of the Board,
the College who is a whole-time teacher in substan (ii) one whole-time teacher in substantive post of the
HUDMR shall be a member of the Board. In case there is _ HOH—O@HH—WQ.CEA.‘QHWWQ nm@mugmﬂﬁ of studies,
functional Head in the concerned Department of & (i) two external experts, other than those mentioned in
University, the Head of the Department of the concertt clauses (i), (i) and (iv), in the subject or subjects
department of the College will be the convener (& concerned to be nominated by the Vice Chancellor on the
officio) of the Board; recommendation from a panel of three such experts by
(d) Two external experts inthe subject or subjects concelr the concerned Departmental Committee,
to be nominated by the Vice Chancellor on (iv) three whole-time teachers in substantive posts from the
recommendation from a panel.of five such experts by affiliated colleges of the concerned subject to be
concerned University Departmental Committee, nominated by the Vice Chancellor froma panel of five
(e) One external expert in the subject or subjects concerne
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teachers recommended by the Pro-Vice Dwm:nm:oz.u
(and/or in absentia by the concerned Dean of Faculty!
and/ or in absence of Dean of Faculty by the Head of the,
Department of the University in consultation with m:mv
Inspector of Colleges).

48. Finance Committee:— The Finance Committee shall consist owu
the following members namely : )
(i) the Vice-Chancellor, who shall
Committee;
(ii) the Finance Officer , shall be the member-Secretary (ex-
officio); |

be the Chairman of n_iw

One member of the Court nominated by the Court;
One member of the Executive Council nominated by the

* Executive Council; : _
Secretaries of the department of Higher Education &
Finance, Government of West Bengal or their respective
nominees not below the rank of Deputy Secretary; _
the Registrar shall be the member (ex-officio);

(iii)
(iv)

(v)

(vi)

Non-Voting Permanent Invitee Members:
(wvii) Audit and Accounts Officer;
(vili) the Development Officer;

(ix) Systems and Support Officer;
(%) the Estate Officer.

49. Powers and Functions of the Finance Committee:

(1) :

All members of the Finance Committee other than ex
officio members shall hold office for aterm offouryears.
Members of the Finance Committee should endeavor _u
acquire appropriate and recognized financial a
business expertise to ensure that strategic financia
planning and performance monitoring meet the longet
term research and teaching goals of the University.

The Finance Committee shall advise on any mbmbnm
matter that may appropriately be referred to it for opiniol
by any authority or body of the University.

The Finance Committee shall meet at least every ﬂcmh%_a:v
(four times) in a financial year (April-March) to examin
the accounts and to scrutinize proposals for expenditure.
Five Voting members shall constitute the quorum for th
meeting.

(2)

3)

4)

(5)

The notification for the meeting of the Finance Committee
(except emergency meeting) has to be issued not less
than seven days before the date of the meeting.

In absence of the Vice Chancellor, the members present
shall elect a chairperson to preside over the meeting of the

' Finance Committee.

No quorum shall be required for adjourned meetings.

There shall be only one agenda in case of an emergency

meeting. Confirmation of the proceedings of the previous

meeting shall not be placed at the emergency meeting.

However, the requirement of quorum shall be necessary

for an emergency meeting.

The Finance Committee shall:-

before 31st of December every year consider at a meeting

convened for the purpose an abstract of the estimated
budget of receipt and expenditure of the University on
different accounts for the ensuing financial year as
prepared by the Finance officer and make
recommendations pertaining to them, which with the
samie abstract shall be forwarded to the Executive
Council for examination and approval;

(i) before the 31st January every year consider the Annual
Statement of Accounts for the previous financial year as
prepared by the Finance Officer and transmit the same
with its recommendations to the Executive Council for
examination and approval prior to its transmission to the
Court;

(iii) before the 31st March every year consider at a meeting
convened for the purpose the Annual Financial Budget
Fstimates of the ensuing financial year as prepared by
the Finance Officer and having considered the same
estimates make recommendations pertaining to them
which, with the said estimates, shall be forwarded to the
Executive Council for examinations and approval;and

(iv) Prepare financial and accounts rules with the approval of
the Executive Council.

(i)

The Finance Committee may call for any paper bearing on

any financial proposal or any item of accounts under its
consideration or in making its recommendations on the
annual accounts or the budgetary financial estimates
referred to in sub clause (ii) and (iii) of clause 10.
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based on the income and resources of the institution deemed to
university.

progress of income and expenditure provided for in
Budget and shall make such reports to the Execu
Council, from time to time, as it may think fit on any ma
affecting the finance of the University;

Subiject to the provisions, no expenditure, not covered by
Budget grant or in excess of the Budget provision, may
incurred without nomemnmaomw by the Finance Commi
and prior approval of the State Government.

(14)

(15)
matters relating to the investment of University
management of assets, the creation of reserv
superannuation, insurance, and other significant fin
matters that will promote the objectives and interests of
University.

(16)
committees and delegate to them any of its powers

. function so long as membership of such committees incl

[ as part of their membership at least one of those membe

the Finance Committee that also hold a position on

University Council.

The Finance Committee, through its Chair, may request

presence of other officers of the University from time to ti

and may also allow observers to be present for all or p

the Committee's proceedings.

Student and general staff representatives on Execu

Council should be notified of the Agenda of the Fin

Committee and be permitted to approach the Chair of

Committee for an invitation to attend all or part

particular meeting.

Executive Council and the Finance Committee will up

the University's policies on gender equity in filling positi

on the Finance Committee.

(20) The format of the Agenda and Minutes should be consist
with those produced for Council meetings. The
confidential Minutes may be made available on |
University's website.

(21) Members of the Finance Committee may, following appro

(17)

(18)

(19)

N

(13) The Finance Committee shall maintain watch over t

The Finance Committee shall advise the Vice-Chancellori

The Finance Committee may establish executive or st

Chair, participate in the meeting by way of teleconference
facilities where their physical attendance is precluded.

i withthe following members namely-

(i) the Vice-Chancellor who shall be the Chairman (ex-
officio); ;

(i) the Deans of the Faculty Councils for Post-graduate

- Studies (ex-officio); .

(iii) the Registrar ofthe University (ex-officio);

(iv) theFinance Officer of the University (ex-officio);

(v) all the heads of the Department of the respective Faculty

Councils for Post-Graduate Studies;

four teachers of the University'of whom one shall be from

each of the Faculty Councils for Post-graduate Studies, to

be nominated by the Vice-Chancellor;

one member to be nominated be the Executive Council

from amongst its members;

one member of the Court elected in terms of clause (xvii)

of sub-section (1) of section 17 of the Act, tobe nominated

by the Vice-Chancellor; and

the Librarian of the University, who shall be the Secretary

tothe Committee (ex-officio).

2) The term of office of the members, other than ex- officio
members, shall be as specified in section 38 of the Act. Half of
the total number of members plus one shall form the quorum
for a meeting of the Committee:

Provided that no quorum shall be required for an adjourned
meeting.

(3) The Library Committee shall meet at least thrice in a year,
preferably once in every three months.

(vi)

(vii)

(viii)

(ix)

(4) The Secretary to the Library Committee shall keep a record of

the proceedings of the meetings of the Committee.

¢ (5) Subject to the provisions of the Act, the Rules, the Statutes,

the Ordinances and the Regulations the Library Committee

shall exercise the following powers and perform the following

duties, namely-

(i) to manage and control the University Library including
the Departmental Libraries and such other Libraries as
may be maintained by the University;




to advise the Executive Ci

terms of which the Univers

make recommendations inregard to suchuse;
to make recommendations for general policies guiding
and governing the purchase of books and manuscrip
and other 'related library materials within the budgeta g
provisions and also for the receipt of gifts of boo s
manuscripts and other library materials;
to advise on plans and procedure for the purchasé
management and cataloguing of books and thev

manuscripts and other

(i1) ouncil on general policiesin
ity library may be used and &

&

(iii)

(iv)

(v)

be referred to it by him regar i
library,

to consider re
concerning the needs
and development ofthe res

ports from the University Libraria
of the library for more effective us
ources thereof;

(vi)

(vii)  toframe rules from time to time in respectof,-
(a) the use of the library by the members of the Court, nu
g of the Universi

Executive Council and other Authoritie

the University teachers and students, the teachers
affiliated and constituent colleges, the officers and ti
non-teaching staffofthe University;

(b) the payment of fees forthe use of the library;

(c) theconditions of borrowing. and returning books,

(d) the suspension of P ivileges and the realization ni

penalties for the loss, mutilation or disfigurement of bo

or for any breach of the Library Rules,
the re-binding of books,

the repairs oflibrary materials,

the provision of information servic
Archival records including University

value, and

(e)
()
(@)

e and preservation
records of archi

) There shall be a Planning and Development Committee of the

library in an effici it ithi imi
mnjs.mu L EQMM.HMH MH.EEOH within the limits of the
Wu: nwwmn_m_omﬁ of the H..muamdm Committee shall be submitted to
e Executive Council for confirmation. The Executive Council
Hﬂum ﬂmmno‘ﬂm or Eo&@ ma.pq decision of the committee or direct
s n.uuﬂﬁmm to review its decision.
. M ibrary OoEmEnnmm shall prepare the Annual Budget
OM Emnmm for the library and forward the same to the Finance
mmittee.
elopment Comimittee:

the Vice-chancellor —Chairman,
the Deans of o
e s of the Faculty Councils mo.n Post-Graduate
three members of the Executive C i
ounci 1

the Executive Council; i
Mﬁn—ﬁmﬂgﬁ HSE the Faculty Councils for Post-

raduate Studies one from each faculty Council
nominated by the respective Faculty Council;

(V) One representati ici

?.c e - ive from local Municipal Corporation;
?E the Finance Officer;

(viii)  the University Engineer;

. .wwvm o n&mw Development Officer— Convener.
anning and Dew i i
Mumgﬁqm Council on ahwwwwuomdﬂwm ”Mﬂ—@ﬂ“% shal sdvise the
(i) formulation of development proposal under five year plan
M: any new schemes submitted from different m.mnﬂ-ﬁ%
GMMH—E%Q post-Graduate Studies or Departments of the
g EM“— M MH nMEmn for by different Statutory Authorities;
e nrmuo : departmental plans covering periods
. ve years and drawing up advance
programme two or three years ahead of implementation of

ection of the library.
als and suggestions, if any, wh
Court, the Executive Council, !
graduate Studies. the

the periodicalinsp
to consider the propos
may be made by the
Faculty Councils for Post-
Committee or the Boards of Studies of
make recommendations thereon: and
to exercise general sup
the library and the working
thatis in their opinion desir

(h)

(viii)

(ix)
of the library staff andto

able forthe maintenanceof!

the University &

ervision over the managemernt

projects, provided

(i) H“wmhsﬂwﬁmwmwoﬂm Ww-owwnﬁ% %ﬁa&ﬂwwmaa o

- Mmmnmbnmﬁ&um mMmMMMMwEﬂﬁm of capital grants from
commendation of plans :

v) w%%%%hﬂ%ﬂﬂmn&“noﬁﬂﬂﬂm“ omﬂ:.HEmm of ‘any new

buildings; ers for all construction and extension of

{(55)

—(54)

—
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(vi) report on implementation of capital projects;

(vii)

Development committee by the Executive Council.

(1) The Planning and Development Committee shall meet as

often as necessary but at least once in every three months.

(2) In the absence of the Vice-Chancellor, the senior most De Ale .. ¥ts Board:
present shall preside over the meeting, and in the absenced,., .

the Vice-chancellor and the deans, the members

elect a chairman from amongst themselves for the meetin i

One third of the total number of members plus one shall be{

quorum.

52. Students Welfare Board:-
(1) There shall be 'a Students Welfare Board of the Universi
consisting of the following members:

(i)

(ii)
(iii)
(iv)
(v)
(vi)

(vii)
(wviii)

(ix)

the Vice-Chancellor —Chairman;

the Deans of the faculty Councils for Post-Graduat

Studies;

the Medical Officer;

the Sports Officer;

Superintendents of the hostels;

Vice Chairman of Students' Union of each Faculty;
Four teachers- one from each Faculty Co
nominated by the respective Faculty Council;

One non-teaching staff nominated by the Executi
Council; . .

The Placement and Students Welfare Officer
Convener.

(2) The Students Welfare Board shall advise the Executi
Council on the following matters:

(i)
(ii)
(ii1)
(iv)

(v)
(vi)
(vii)

‘promotion and maintenance of health, welfare a

discipline of students,

financial assistance to students,

guidance for students publication, "
appointment of visiting committee for
inspection of hostels,

matters relating to students'residence,

framing and amending of hostel rules, and

such other relevant matters as may be referred to it
the Executive Council.

(3) The Students Welfare Board shall meet as often as necess.
Inthe absence of the Vice-Chancellor, the senior most Dean

any other matter that may be referred to the Planning & .__._,.... Héinct a chai an from amongst themselves for the mee Hilg.

present shal

2 Faculty Council present shall preside over the meeting and in

ence of the Vice-Chancellor and the Dean, the members present

e third of the total number of members of the Students Welfare

2)

Board plus one shall be a quorum.

There shall be a Sports Board of the University consisting of
the following members:

(i)
(ii)

(iii)

(iv)
(v)
(vi)
(wii)

(viii)

the Vice-Chancellor —- Chairman;

the Registrar —Secretary;

the Sports Officer — Assistant Secretary;

the Placement and Students Welfare Officer;

four teachers, one from each Faculty Council for Post-
Graduate Studies of whom at least one shall be a lady
teacher, nominated by the Executive Council:

three University Blues nominated by the Executive
Council;

two non-teaching employees of the University
nominated by the Executive Council:

the Vice-Chairman and the General Secretary of each
Students Union;

The Sports Board shall advise the Executive Council on the
following Matters:—

(1)
(i)

@y

(iv)

)

(vi)

rules relating to different functions of the Sports
Board;

provision in the Budget for allocation of fund for
different purposes;

opening of Clubs for different games and sports of the .
University;

disciplinary action against any student for
misconduct in the field of sports or for infringement of
the rules ofthe Sports Board;

suspension and disciplinary action against any

~ sports club;

recognition and affiliation of any educational

 institution which is not under the University but is

recognized by the State Government only for the
purpose of organizing tournaments and competitions.




(3) TheSports Board shall perform the following functions:—
(i) to organize training in games and sports and to test
physical fitness of students;

(ii) to arrange for ground, building and other accessoriei
relating to games and sports, both indoor an¢
outdoor;

(iii) to award at its discretion prizes, certificates etc. @

different tournaments and competitions;

(iv) to constitute committees and delegate powers to m.u_

ofits Clubs or Committees;
(v) to deal with any other matter as may be referred bj
i the Executive Council. ;

(4) The Sports Board shall meet as often as necessary. In thi
absence of the Vice-Chancellor, the members present shal
elect a chairman from amongst themselves for the meeting
One third of the total number of members of the Sports Boaxt
plus one shall constitute the quorum.

(5) The Secretary of the Sports Board shall have the followin{
powers and duties:—
i) to convene meeting of the Sports Board giving threl

clear days notice. Chairman may direct a meeting U
be held at a shorter notice; :
(ii) to implement decision of the Sports board and t
exercise necessary powersin this behalf;
(iii) to perform such other acts as may be assigned by th

Sports Board;

(iv) to draw money for authorized expenditure from thf
University;

(v) to send entries to inter university and othé

tournaments and competition; and

(vi) to delegate any of his powers and duties to th
Assistant Secretary of the Sports Board. s
54. Departmental Committees : Constitution, Powers, Functio

and Head of the Department:-
(1) There shall be an Authority called Departmental Committee ”
every Post-Graduate Department ofthe University.
(2) The membership of the Departmental Committee shall b
. confined only to the full-time faculty members working in th
department with the Heads of the Department as
Chairperson.
(3) Full-time faculty member working in the department, I

below the rank of Associate Professor will be the Head of th

—(a)

Department for a period of two years, and will rotate
thereafter on the basis of station and rank seniority.

) Superannuated faculty members under extension may remain
~ non-voting invitee member in the Departmental Committee.

The rules and procedures for its working shall be framed by

the Faculty Council with the approval of the Executive Council

and shall be notified in the University Regulation from time to

time.

) Subject to the general supervision and control of the Vice-

Chancellor, the Departmental Committee shall have the

following powers and functions:-

(i) curriculum development; ’

(ii) identification of the academic areas which need to be
strengthened and recommendation of the suitable
measures towards thatend; ;

(iid) rolling review of existing courses and modules, and
course and module documentation;

(iv) production of documentary material for Faculty,
University and other teaching review exercises;

(v) preparation of class routine;
(vi) programming for co-ordination and completion of
1 courses on schedule;

(vii) suggesting annual estimates for inclusion in the
annual budget ofthe University;

(wiii) recommending to the authority for recruitment of
academic-related staff (part-time/ Contractual/ Guest
teachers);

(ix) consideration of any other matter regarding
departmental activities or any such matter as may be
referred toit by the appropriate authorities.

concerned department, not below the rank of Professor or
Associate Professor and shall hold office for a pericd of two
years on rotational basis, and shall be directly responsible to
the concerned Dean of Faculty.

 (2) The head of adepartment shall:—

(i) assume responsibility for the quality, effectiveness,
and progress ofthe department;
(ii) lead to formulate and help to execute departmental

—(9)
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policies and University statutes/regulations/policies as these affet
the department, with due regard for the prerogatives and

(iii)

(iv)

)

(vi)

(vii)

(viii)

(ix)

(x)
(xd)

(xiv) prepare annual appraisal and development reports on
members of the department as per the input given by them;

responsibilities of the faculty; (xv) take emergency action which he/she deems
recommend, after appropriate scrutiny (consistel appropriate to avoid accidents or damage to
with University norms and regulations) and app - departmental students or departmental personnel or
of the Departmental Committee for appointment 3 property of the University, pending investigation by
guest faculty for the department, leave of the facul the Dean and appropriate authorities; '
members of the department, any.other matter th (xvi) serve as communication node for all official business
may the departmental committee may resolve, or aj within the department and with the dean of the
other matter under the direction of approprial  faculty;
University Authorities; (xvii) be alert to promote the public image of the
provide leadership, motivation, and manageme { department, faculty and the University.
toward the achievement of excellence in teachin 3) The principle of rotation of the Head of the Department of

research, continuing education and service activitit >
ofthe department; ' ()
prepare and submit to the Dean an annual budget ff

his department and be responsible for
administration of allocated budgets;

provide for the control, maintenance and genen
supervision of movable and fixed property, and &
official records assigned or delegated to
department; . -
recommend improvements in the efficiency (i)
operation of organizational units within
department assigned to his responsibility;

plan and manage departmental functions, seek ;
counsel of the department faculty, and delega
duties when possible; .

be expected to participate in the teaching, researc
service and extension activities of the department; =
call and preside over all meetings of the depa
receive and permit joining of new permanent a
members in the department on approval of tl
University and satisfactory scrutiny of supportir
documents for the same;

serve as a member of the various council
committees/ boards as necessary and/or given in tl
Act/Statutes/ Regulations; : R
annually update and submit .to the Deanff UY)
departmental five-year plan for the department
missions of teaching, research, service al
extension;

(iii)

ment;

Studies is enunciated hereunder:

The office of the Head of the Department of Studies
shall rotate among the Professors of the Department.
The senior-most of the teachers belonging to the
cadre of Professor in the department (except
superannuated Professor) who has not so far served
as Head of the Department on a regular basis, shall be
appointed as the Head of thé Department in order of
seniority. ;
After all the Professors have completed their terms of
office of the Head of the Department , the said office
shall rotate among the teachers belonging to the
cadre of Associate Professor (except superannuated
Associate Professor) in order of seniority and in the
same manner as in the case of Professor.

In absence of a Professor or Associate Professor ina
department, the said department can have
Coordinator from the cadre of Assistant Professor
which shall also be rotational in the same principle as
delineated above. In such cases, the Coordinator shall
act as Convener in the concerned Board of Studies
with a Chairperson nominated by the Vice Chancellor
on recommendation from the Dean of concerned
Studies, and ratified by the Executive Council.

Cadre' here means the category of teachers holding

the post of Professor, Associate Professor and
Assistant Professor, as the case may be.

=X




(v) Seniority' of a teacher in a particular cadre shall

determined by the length of service rendered in th

particular cadre at the Kazi Nazrul University.
the length of service as suchin respect of two or m(
teachers is the same, the seniority shall
determined on the basis of the total length of servi
rendered at Kazi Nazrul University in the capacity ¢
teacher. If seniority cannot be determined even the
it shall be determined on the basis of calculation
past service elsewhere, and/or seniority of age.

56. University Committees:

(1) There shall be an Authority nmu.mm. University Commit .__NB

under the following heads with respective conveners |
efficient, transparent, participatory, distributive, and timf

Publication Committee, Convener: Publication
Officer,

Purchase and Tender, Convener: Registrar,

Sexual Harassment, Convener: Senior-most female
Professor/ Associate Professor (if Professor not
available), ;

(xxv) Sports, Convener: Sports Officer,

(xxvi) Students Welfare, Convener: Dean, Students' Welfare,
(xxvii) Website Committee, Convener: Systems and Support
Officer,

(xxii)

(i)
(3oxiv)

- (xxviii) Welfare of Backward Classes, Schedule Caste and

execution of various aims and goalsofthe University, namel

(vi)

(vii)

Academic Events, Convener: Development Officer,
Adult, Continuing Education and Extension G
Convener: Any Professor of the University nominat
by the Executive Council,

(viii)  Anti-Ragging, Convener: Dean, Students' Welfare,

(ix) Building, Convener: Engineer,

(x) Canteen, Convener: Public Relation Officer,

(xi) Development and Planning, Convener: Developum
Officer,

(xii) Disciplinary Committee for Students, Convener: &
Dean of Faculty of the University nominated byt
Executive Council, ;

(xiii)  Disciplinary Committee for Teachers, Officers &
Staff, Convener: Inspector of Colleges, .

(xiv) Equivalence, Convener: Registrar,

(xv) Examination Monitoring, Convener: Controller
Examinations,

(xvi) Grievance Reddressal, Convener: Registrar,

(xvii) Hostel, Convener: Estate Officer,

(xviii) Internal Quality Assurance Cell, Convener: £
Professor of the University nominated by !
Executive Council,

(xix) Library, Convener: Librarian, ..

(xx) National Cadet Corps, Convener: Any Professor of!
University nominated by the Executive Council,

(xxi) National Social Service Cell, Convener: Any Profes

of the University nominated by the Executive Coun

_(an)

. Scheduled Tribes, Convener: Deputy Registrar
The committees referred to sub clause (1) shall be constituted
in such manner and shall perform such functions as may be
provided for by the Regulations. The procedure for holding
meetings of the committee and the quorum thereat shall also
be provided by the Regulations from time to time.

“
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57. General:

(1)

@)

(2

CHAPTER-IV :
PROCEDURES OF ELECTION OF VARIOUS
AUTHORITIES OF THE azzmwma

Except as may be wﬁmnﬁnmb% g.o&&mn otherwise,

“elections to the Court and other Authorities shall be held.

accordance with the provisions of and the procedure pro

by these Statutes.

In these Statutes, unless the context otherwise requires, -

(i) “Constituency” inrelation to any election of a memb
or merhbers of any Authority means the U&e
electors who are required by the Act, the mnmncnmm
Ordinances, the Regulations or the Rules to elect s
member or members to the Authority;

(ii) “Contesting Candidate"” at any election means
candidate whose nomination paper has been fout
valid on scrutiny by the Returning Officer and wi
has not withdrawn his candidature in accordan

with the provisions of these Statutes;
(iii) “Election" means an election held under the Act,

" Statutes, the Ordinances, the Regulations or t

Rules;

(iv) “Elector” of a constituency means a person wha
name has been :un_Eum.u in the electoral roll of t
constituency;

(v) “Electoral roll” of a constituency means the Regist

of electors of the Constituency, prepared 2

authenticated in accordance with the provisions
the Statutes, the Ordinances, the m.mﬁﬁmn.obm or t

Rules; -
(vi) “Polling day" in relation to a polling station meanstl

date fixed under these Statutes for taking the po *

that polling station; and
(vii) “Polling hours"” in relation to a uoEbO station me

Register of Professors of the University Departments of Studies

(i)
(i)
(iid)
(iv)

(v)
u

belonging to-

the Faculty Council for Post-Graduate Studies in Arts,
Fine Arts, Performing Arts and Traditional Art Forms;
the Faculty Council for Post-Graduate Studies in
Science, Technology and Vocational Studies;
the faculty Council for Post-Graduate Studies in Law,
Education, Journalism and Mass Communication,
Library Science and Physical Education;
the faculty Council for Post-Graduate Studies in
Commerce and Management;
such other Faculty Councils for Post-Graduate Studies
as may be constituted by the University;

Register of Teachers other than Professors of the

- University Departments of Studies belonging to-

(@)
(i)

(iii)

(iv)
v)

the.period of time intervening between the hot,.,

fixed by the Returning Officer for the commencem _". 3
and the closing of the poll on the polling day at th,,

polling station uiider these Statutes or otherwise.

The University shall, subject to the provisions of he,

Statutes, maintain or cause to be maintained the follow

Registers separately:
~

the Faculty Council for Post-Graduate Studies in Arts,
Fine Arts, Performing Arts and Traditional Art Forms;
the Faculty Council for Post-Graduate Studies in
Science, Technology and Vocational Studies;
the faculty Council for Post-Graduate Studies in Law,
Education, Journalism and Mass Communication,
Library Science and Physical Education;
the faculty Council for Post-Graduate Studies in
Commerce and Management;
such other Faculty Councils for Post-Graduate Studies
as may be constituted by the University;
Register of Teachers of the Constituent Colleges
indicating there in the names of those who are
participating in the teaching of Post-Graduate Courses of
Studies;
Register of Teachers of Ermamn nonmnmm other than the
Principals of Such Colleges, indicating separately the
names of women teachers of these affiliated Colleges;
Register of Principals of Affiliated Colleges;
Register of Registered Graduates of the University;
Register of Regular Post-Graduate Students of the
University;
Register of Regular Under-Graduate and Post-Graduate
Students of Affiliated Colleges;
Register of Research Scholars and Research Fellows of the
University;
Register of Librarians of the University and the Librarians
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(K)
(L)
(M)
(N)

(4)

()

(6)

)

of the Affiliated Colleges; draft Resister relates, may prefer an objection addressed to

Register of Non-Teaching Staff of the University; the Registering Authority challenging,
Register of Non-Teaching Staff of the Affiliated Colleges; (i) the correctness of any particular entry in the draft
Register of the Officers of the University, and - Register, or

Such other Registers as may be required to be maintaine¢ (ii) the non-inclusion of his name in the draft Register, Or

for the purpose of carrying out the provisions of the Act. (iii) the inclusion of the name of any other person not
For the purpose of maintaining the Registers referred to it entitled tobeincluded in thedraft Register.
paragraph (3) the ‘Registering Authority shall, in the firs} Every such objection, which shall be in duplicate, shall set
instance, prepare or cause to be prepared a draft Registel forth the grounds upon which the objector relies and shall
relating to every constituency in such manner as he may deen  reach the Registering Authority within 15(fifteen) days from
necessary; the date on which the draft Register was notified by the

Provided that in the case of the Register of Regular Under. Registering Authority. )
Graduate and Post-Graduate Students of Affiliated Colleges) An objection which fails to comply with any of the
the Principal of the College or the Head of the Institutiol requirements prescribed under the forgoing paragraphs of
concerned shall prepare and authenticate that portion of thé this Statute shall be dismissed by the Vice-Chancellor.
Register which relates to the students of his College ....,...ﬁﬂwumqau an objection has not been dismissed under
Institution and forward an authenticated copy thereof to the paragraph (10), a copy thereof shall forthwith be forwarded by

Registering Authority. the Registering Authority to the person to whom the objection
Explanation I: A graduate holding a Bachelor's Degree or any relates, unless he himself is the objector. While doing so, the
other higher Degree of this University at least three years aftel Registering Authority shall specify the last date by which

the date of publication of the result may, on application madé such person may send his reply to the objection if he wishes to
in this behalf to the Registering Authority in such form as maj do so. Any reply that such person may send shall be
be prescribed and on payment of a fee of Re. 1/-, have his name addressed tothe Registering Authority in duplicate and shall
registered as a Registered Graduate. reach him within 10 (ten) days from the date on which the
Provided that the registration of a Graduate registered under copy of the objection was forwarded to him by the Registering
these statutes shall commence on the date on which the Authority. A copy of such reply shall be sent by the
application for such registration in the prescribed form with Registering Authority to the objector.
necessary fees as may be determined by the University hasl) The Registering Authority shall make such enquiry as he
been submitted to the University. considers necessary in respect of any objection which has not
As soon as any of the draft Registers other than that relating been dismissed under paragraph (10) and shall place before
to Regular Under Graduate and Post-Graduate Students o ‘the Vice-Chancellor, for his decision, the objection, the reply
the affiliated Colleges have been prepared the Registering ‘thereto, if any, and the report on the enquiry made by him.
Authority shall notify the matter in the University Notice Board ‘Before giving his decision, the Vice-Chancellor may call for
and in such manner as he may deem necessary and send 4 any additional information if he sorequires.
copy of the relevant draft Register along with the notice to the ) The Vice-Chancellor shall then give his decision on each such
Principals of the Colleges or the Heads of the Institutions orof objection after taking into consideration-
the Departments concerned indicating the constituency to (a) the grounds on which the objector relies;
whichitrelates. (b) the reply, if any, submitted by the person objected

While doing so, the Registering Authority shall specify the last against; and

date by which every objection shall reach him within the (c) the report on the enquiry made by the Registering
specified period. Authority.

Any person belonging to the category to which the relevant

(s8)
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(14)

(15)

(16)

(17)
(18)

(19)

(20)

(13) The decision given by the Vice-Chancellor shall be final. # ¢h revision necessary. For the purpose of such revision, the

Every such decision or orders shall forthwith FS istering Authority shall notify to the members of the relevant
communicated to the objector and the person objecté#€dory that the existing Register would be revised and that the
against, ifany. s would be treated as the Draft Register for the purpose of such
The Registering Authority shall finally prepare t{l evision: and the provisions under paragraphs (1) to (19) shall

Registers after incorporating in the draft Registers mutatis mutandis apply. As soon as the Vice-Chancellor
decision of the Vice-Chancellor as may have been givdthen icates the Register as revised, the former Register which

under paragraph (12). as in force prior to such revision shall be deemed to have been
Such Registers as prepared under paragraph (15) shalll superseded and such modified Register shall constitute the
authenticated by.the Vice-Chancellor. The Registers she oral Roll of the relevant constituency for subsequent elections
be kept up-to-date by endorsing thereon, from time | to the Authorities of the University.
time, all amendments or corrections thereto made 1)  Forthe purpose of filling up a casual vacancy, the Register
accordance with any of the relevant provisions of t e as existing on the date of the notification calling upon the
Statutes. Every such amendment or correction shall T - relevant Authority to fill up the casual vacancy shall be the
duly authenticated by the Vice-Chancellor. Electoral Roll. .

The Registers as authenticated under paragraph (68 ..
shall be the Electoral Roll in respect of those elections| Elections to the Court:
the Authorities of the University for which notifications f 1) For the purpose of constitution of the Court, elections will be

holding elections had already been issued. held to elect a member or members as the case may be,
The Vice-Chancellor may at any time direct t namely- i

Registering Authority to amend or correct an entry inag (i) the teachers from the Councils of Under-Graduate
Register authenticated under paragraph (16) in order Studies; 3

rectify any clerical or formal error or defect therein. (ii) the Officers of the University;

The Heads of Departments or Institutions managed by| (iii) the Non-Teaching employees of the University; and
affiliated to the University shall report from time to tin (iv) the Non-Teaching employees of the Affiliated Colleges of
the fact of any fresh appointment, death, resignati o the University.

transfer, retirement or termination of service and s (2) Whenever an election is required to be held in the above
other facts as may require an amendment or correction mentioned constituencies for the purpose of constituting the
respect of entries to be made in the Registers. . Court, the Returning Officer shall call upon the appropriate
Registering Authority shall, on receipt of any su¢  constituency to electa member or members as the case may
information, make necessary amendment or correctionl be.

the entries in the Registers to ensure a constant proces S| (3) When calling upon a constituency to elect a member or
keeping the Registers up-to-date; . members, the Returning Officer shall give notice, in such

Provided that in the event of any fresh appointment, f{ Mmanner as he deems fit, of the intended election, inviting
the purpose of inclusion in the relevant Register of ti  nominations of candidates for election and specifying the last .
name of the elector concerned, the procedure laid down date(s) fixed for filing nominations, the date, time and place for

paragraphs (1) to (19) shallbe observed mutatis mutandl scrutiny of nomination papers, the last date for withdrawal of
whereas in other events the wmm.wwﬂmnun Authority shia candidature, the date of poll and the time and place at which,
make necessary amendment or correction mo and the person to whom, the nomination papers are to be
perpectuo. . delivered and also the date(s) on which the votes shallbe

The Vice-Chancellor may at any time direct the revision{ .

any Register referred to in these Statutes ifhe considers




counted, if necessary.

(4) Unless the Vice-Chancellor or the Executive Council dired

otherwise, the Registrar shall be the Registering Authorityl
respect of the electoral roll of every constituency other the
the constituency comprising of the Under Graduate and Pos
Graduate students of affiliated Colleges and Institutions.

(5) For the purpose of election to a particular Authority of ti8)

University, no person shall be entitled to have his na m .m
included in the electoral rolls of more constituencies than ot
in respect of that Authority. If a person is qualified to have I

the Returning Officer. The Returning Officer shall give a serial
number to every nomination paper delivered to him and hand
over to the person delivering the nomination paper a
certificate of such delivery:

Provided that no nomination paper sent by post shall be
accepted.

Every nomination paper shall be duly filled in and proposed
by a person qualified to vote in the constituency concerned. A
nomination paper shall not be valid unless it is signed by the
candidate signifying his assent to the nomination.

name included in the electoral rolls of more than oM0) On the day fixed and duly notified for the scrutiny of

constituency, he shall have the option to have his nan

" enrolled in one only of such constituencies, at his choice:

Provided that every elector who is eligible for having his nan

- included in the electoral rolls of more constituencies than ont

shall give a declaration indicating such choice during th
preparation of the draft electoral rolls. An elector may obtaini
copy of the electoral roll on payment of such fees as may b .
fixed by the Registering Authorityin this behalf:

Provided further that in the case of the constituenc
comprising the Under-Graduate and Post-Graduate student
of affiliated Colleges and Institutions, the respective portion¢
the Electoral Roll concerning a particular College ¢
Institution shall be available for inspection by such students¢
that College or Institution in the office of the Principal of th.
College or of the Head of the Institution concerned for sud

period as may be notified by him and no such Electoral Roll
shall be made available to any individual elector or to anybod
else either as a priced copy or otherwise.

(6) For the purpose of an election, the Registering Authority d)

such other person as the Vice-Chancellor may appoint in hi-
behalf, shall be the Returning Officer. He shall be responsiblt
for the proper conduct of the election and shall perform th
duties assigned to him under these Statutes.

(7) Any person may be nominated as a candidate at an electioni

his name is included in the electoral roll of the constituenc|
concerned, provided that he is not subject to any of thi
disqualifications under the Act. .

(8) On or before the date fixed for filing nominations, ever

candidate for election shall deliver or cause to be delivered t

nomination papers, the Returning Officer shall, in the
presence of such candidates or their authorised agents as
may be present, scrutinizes all nomination papers which have
been delivered to him. A candidate who is absent at the
scrutiny may authorise only one agent to represent him at the
scrutiny. After such scrutiny, the Returning Officer shall
display in his Notice Board a list of all the candidates, whose
nomination papers have been accepted by him as valid,
specifying therein the last date for withdrawal as may have
been fixed. At the scrutiny, the Returning Officer shall declare
anomination paper to be invalid and reject it if-

(i) it has been delivered in a manner which contravenes

any of the foregoing provisions or;
(ii) it has not been duly filled in and signed; or

- (iii) the candidate's and the proposer's names are not

included in the relevant electoral roll; or
(iv) the candidate is subject to any of the disqualifications
referred to in the foregoing paragraph.

The Returning Officer shall declare every nomination
paper to be valid and shall accept it if it has not been
rejected.

Any candidate whose name appears in the list of
candidates may withdraw his candidature by a notice in
writing in the prescribed form. Every such notice shall be
signed by the candidate and delivered personally by him
to the Returning Officer in his office between such hours
as may be specified by the latter for the purpose, on or
before the date fixed. The Returning Officer shall hand
over to the person delivering a notice of withdrawal a

the Returning Officer in his office a nomination paper in tht  certificate of such delivery.
prescribed form between such hours as may be specified bj) In an election-
(70} (71)
9 _ (7))




(a) if the number of candidate is equal to the number of seats tofice of the date and hours fixed for taking the poll and the polling
ation to which the elector has been assigned, in such manner as

filled at the election, the Returning Officer shall, on expiry of thé®
time fixed for withdrawal of candidature, declare all such & be decided by the Returning Officer. An elector whose name
ypears in the list of voters assigned to a particular polling station

candidates to have been duly elected; or ’ A 3 ;
(b) if the number of contesting candidate is less than shall be entitled to vote at that polling station only.

are persons to be elected but shall not have the right
record more than one vote in favour of anyone candidate
At every election excepting in the case of an election’

postal ballot, the Returning Officer shall, by an order

writing, allot one or more polling stations as he

consider necessary. Where more polling stations Emb
have been allotted by the Returning Officer, he shall, b

order, specify which of the electors are assigned by hin

each such polling station. Every elector shall be given

\72)—

(21)

number of seats to be filled at the election, the Returng (18)  For every polling station the Returning Officer shall
Officer shall, on expiry of the time limit mNmQ appoint a Presiding Officer from among the employees of
withdrawal of candidature, declare all'such candidates the University or of the affiliated Colleges or the
have been duly elected. The Returning Officer shall,’ Institutions affiliated to the university, who shall make all
soon as possible thereafter, call upon the constituer necessary arrangements for taking the poll at n_umn polling
concerned to elect a person or persons to fill the remaini station and shall conduct the poll there on the polling day.
seat or seats in the manner prescribed; or T The Returning Officer shall provide the Presiding Officer of
(c) if the number of contesting candidates exceeds ! every polling station with-
number of seats to be filled at the election, the Returni (a) a copy of that part of the electoral roll which includes
Officer shall display in his Notice Board a list of | the names of the electors who have been assigned to
contesting candidates in alphabetical order of their fi that polling station,
names in English spelling and a poll shall be taken onti . (b) allnecessary forms,
date or dates fixed. (c) ballot papers,
(14) At an election, the poll shall be taken (by Secret persol (d) envelopes,
ballot) at such polling station or stations as may (e) aspecified seal,
specified by the Returning Officer. Ballot papers to be us @ sealing materials,
at every election shall be serially numbered and the nam (g) ballot box, if necessary,
of the contesting candidates shall be printed on e (h) specific marker and ) )
ballot paper in English and/or in Bengali as the Returni (1) an amount as may be determined by the Returning
Officer may decided: ; Officer to enable the Presiding Officer to meet
Provided that while determining the serial order of t contingent expenses as may be necessary for
names to be printed on the ballot paper, the alphabetit = ‘conducting the poll.
order of the first names of the contesting candidates! ' 19)  The Returning Officer may appoint such person as he may
English spelling shall be maintained. decide to assist the Presiding Officer in taking the poll at
(15) A person whose name is not included in the electoral the polling station, from among the employees of the
of a constituency shall not be entitled to vote in G%EQ or of the affiliated Colleges or Institutions,
constituency. affiliated to the University. ; :
(16)  Atanelection, an elector shall have as many votes as th The poll shall be taken at each polling station on the

. polling day between such hours as the Returning Officer

may have fixed in this behalf for that polling station.
Excepting in the case of an election by postal ballot, every
elector who desires to exercise his vote at the election
shall personally appear on the polling day within the
polling hours at the polling station to which he has been
assigned and shall request the Presiding Officertoissueto
him a ballot paper after giving his name and other

_(73)
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(23)

(a)

ﬁwﬁunc_mn to the Presiding Officer. The Presiding Officer
shallthen satisfy himself-

that the name of the person who makes the request for

the issue of a ballot paper is included in the copy of

that part of the electoral roll which relates to the

polling station.
about the identity of the person sauo claims to be the
elector concerned.

When the Presiding Officer is so satisfied, he shall issue a

ballot paper and an envelope to the elector. While doing
so, he shall place a mark on his copy of the electoral roll

against the name of the elector to indicate that a ballot
paper has been issued to the latter. The serial number of!
the ballot paper issued to an elector shall not be recorded
on the electoral roll or anywhere else by any person:
Provided that in the cases of elections from constituencies
in which Ballot Boxes are provided, no envelope shall be
issued to an elector along with the ballot paper:

Provided further that in case an elector is physically

handicapped or incapacitated to the extent that he cannot
record his vote or votes on the ballot paper himself, he may )

request the Presiding Officer to record his vote or votes in
his presence and on his behalf.

On receiving the ballot paper, the elector shall proceed to )
one of the places set apart for voting and shall secretly

record his vote or votes on the ballot paper by placing a

tick (v/) mark with the supplied specific marker against
the name or names of contesting candidates, as the case )

may be, in whose favour he desires to vote. The Presiding
Officer shall make such arrangements as may be
necessary to ensure that the elector is enabled to record
his vote or votes secretly. An elector shall not sign or initial
his ballot paper or make any other mark thereon which

may disclose his identity. After he has recorded his voteor }
votes, the elector shall fold the ballot paper so as to
conceal his vote or votes and shall place it inside the
envelope supplied to him. He shall then deliver the
envelope to the Presiding Officer. The envelope shall

forthwith be closed and sealed by the Presiding Officer:
Provided that at elections from such other constituencies

as the Returning Officer may determine, an elector shall,

after recording his vote or votes on the ballot paper, drop
N

the same into a Ballot Box kept for the purpose.

An elector shall have no right to vote after the hour fixed
for the close of the poll:

Provided that all electors who are present at the polling
station at that hour shall be allowed to vote.

All the envelopes received from the electors and sealed

" shall be kept in a packet by the Presiding Officer,

excepting in the cases where Ballot Boxes arc provided.
The Presiding Officer shall keep an account in the
prescribed form of all ballot papers supplied to him by the
Returning Officer. He shall complete and sign the account
afterthe close of the poll.

)  If an elector has inadvertently torn, defaced or otherwise

spoilt his ballot paper in such a way that it cannot be used
as a ballot paper he shall instantly report the fact and
return the spoilt ballot paper to the Presiding Officer who
shall thereupon issue another ballot paper to the elector:
Provided that no other ballot paper shall be issued to an
elector who has also spoilt the second ballot paper so
issued to him.

All spoilt ballot papers returned to the Presiding Officer
shall be endorsed by him as '‘Cancelled' and kept in a
separate packet.

Immediately after the close of the poll, the packets or the
ballot boxes, as the case may be, shall be sealed and the
papers and other materials shall be placed in separate
covers or packets which shall also be sealed.

On each cover or packet containing the papers and other
materials the Presiding Officer shall clearly indicate-

(i) theparticularsofthe election.

(ii) the name ofthe polling station,

(iii) the date of the polland

(iv) the nature of the contents of the cover or packet.

The Presiding Officer shall then forward to the Returning
Officer the following by special messenger, so as to reach

_him before the date fixed for counting of votes-
(i) the packet ofused ballot papers or the ballot box used,

‘asthe casemaybe:

(ii) the unused ballot papers and the unused ballot box, if
any,

(iii) the packet of spoilt ballot papers;

(iv) the Ballot Paper Account;

7N




(v) the copy of the electoral roll marked in accordance withth

(vi) the Seal; and
(vii)
election as the Returnin Officer may direct.
(31) At an election when the

(32)

(33)

(1)

(ii)

(34)

(39)

provisions of these Statutes; 310

. ing Officer shall, at the commencement of such resumed poll,
on the covers or packets which relate to the polt that had been
any other papers, or statements relating to urned and which contain the papers mentioned in items (ii), (v},
‘and (vii) of paragraph (30) and shall use the contents of such
turning Officer counts! rers or packets for the purpose of completing the poll, He shall

votes immediately after the close of the poll, it may ngopen any of the other covers or packets which relate to the poll
necessary to seal any of the covers or packets except &t was adjourned. A fresh form of ballot paper account shallbe

the counting of votes have been completed.

sed by the Presiding Officer at such resumed poll. Only such

During the poll at any polling mﬂmﬂou if it beco rs who did not vote on the day the poll was adjourned shall be

impossible to complete such

poll by reason of 2nti

ed to vote during such resumed poll. At the close of the

disturbance or natural calamity or for any other reaso jumed poll, the Presiding Officer shall forward to the Returning

Presiding Officer shall adjourn the poll and

zer, along with the covers and packets relating to the resumed

immediately report to the Returning Officer the full fa the unopened sealed covers and packets which related to the

the case and the reasons-for such adjournment. As s08
he adjourns the poll, he shall close and seal the coversgt
packets as if the poll had been completed and shallté

them for disposal. ) .
On receipt of such report, the Returning Officer ¢
forthwith place the matter before the Vice-Chancellor®
may give such directions, as he considers fit, to the el
that- : :
the poll which was adjourned be cancelled in res.
of the polling station and a fresh poll be taken al
polling station on another date; or

* the adjourned poll be resumed and completed a

polling stationon another date. e
Ineither case, the Returning Officer shall fix a date ant
polling hours for taking such fresh poll or for resut
such adjourned poll at the polling station, as the case
be, and shall give notice to the electors in such mann
he may deem fit of such date and the polling hours.
the Vice-Chancellor has directed a fresh poll at a po
station the procedure prescribed in paragraphs (24) %
shall be followed for such poll. All sealed cove
packets relating to the adjourned poll shall, be forwa
by the Presiding Officer to the Returning Officer for
custody and shallnot be opened. . ]
When the Vice-Chancellor has directed the resump®

and complétion of a poll which was adjourned, |
adjourned poll shall be resumed and completed of
date fixed for the purpose by the Returning Officer. Th

—(76)-

poll that had been adjourned.

For the purposes of -elections from any other
constituencies as may be determined from time to time by
the Vice-Chancellor, the poll shall be taken by secret
postal ballot. .

In every case of an election, where the poll shall be taken
by secret postal ballot, the Returning Officer shall, within
twenty days from the date of publication of the list of
contesting candidates, send by Registered Post, to each
elector of the constituency concerned, a ballot paper
along with an envelope and an outer cover addressed to
the Returning Officer for the return of the ballot paper.
Every voter on receipt of the ballot paper shall record his
vote or votes thereon in the manner indicated on the ballot
paper. The voter shall then place the ballot paper inside
the envelope, close it and the closed cover containing the
ballot paper shall be placed inside the outer cover
addressed to the Returning Officer. The voter shall
thereafter send the cover to the Returning Officer by

- Registered Post or deliver the same to him in person or

through messenger at his own cost, but in either event the
cover containing the ballot paper shall reach the
Returning Officer within 5 p.m. of the last date as may be
fixed by the Returning Officer inthis behalf.

In every case of election by postal ballot, the last date
fixed under paragraph (38) shall be treated as the date of
pollin respect of the constituency concerned and no cover

ek >, 8.




containing the b

allot paper received thereafter .mﬁms
the election.
for the safe custod

daily either by postorinper son.

(40)

(41)

proceed to scrutinize the pallot papers one by one &
shall reject every ballot paper or vote
invalid. He shall record in @
yalid votes givento
A ballot paper or @
shall be invalid if-

(42)
(1
(ii)
(1)
(iv)
(A9
(vi)

(vii)

(43) .

On the date and at
counting of votes, the
gealed packets and the
sealed ballot boxes, as

the time

5)
fi Amw

which he finds t0
statement the total numbé
each contesting candidate. .
particular vote, as the case may:

the ballot papet is spurious; or
the ballot paper

be ascertained n .
i vote has been 1ecor ed; or

Mﬁﬂﬂ“wugu made upon the ballot paper

disclosesthe identity of the elector; oL

the number of votes recorded thereont exceeds

npumber of scats tobe filled atthe relevant electiol

there is an erasing of voting mark on the ballot p&

made does not exceed the total num!
atthe election,

markings thus
seatstobe filled

When a tick (/) mark has been somadeona ballot paper
as to render it doubtful to which candidate the vote has
been cast, the ballot paper shall be rejected as invalid if
one member only is to be elected; and if more members
than one are to be elected, only the vote or votes recorded
by such mark(s) shall be rejected as invalid while every
other validly marked vote on the ballot paper shall be
counted. The decision of the Returning Officer as to the
validity of a ballot paper or a vote shall be final.
In case the poll could not
fixed for counting of votes, the
forthwith defer the counting to another date and time. He
shall give notice to every contesting candidate of the date,
time-and place which have been appointed by him for the
counting of votes. |
When the counting of votes has been completed-
In a case where the number of seat to be filled is one,
the Returning Officer shall declare forthwith the
candidate, in whose favour the highest number of
valid votes have been cast, to be duly elected. When
two or more candidates secure an equal number of
votes, the question as to which of them shall be
declared to have been elected shall be decided by the
Returning Officer by the drawing of lots in such
manner as he deems fit;
In a case where the number of seats to be filled
exceeds one, the Returning Officer shall prepare alist
of candidates arranged in the descending order of the
number of valid votes secured by each, mentioning
the number of votes against each. He shall declare
such number of candidates from the top of the said list
as the number of seats is to be filled, to have beenduly
elected; :
Provided that when two or more candidates secure an
equal number of votes and when both or all of them
cannot be declared elected, the question as to which
of them shall be declared to have been elected shall
be decided by the Returning Officer by the drawing of
lots in such manner as he deems fit.
After the result of the election is declared, the
Returning Officer shall sealupin separate packets the
valid and the invalid ballot papers. He shall markeach

—(79)
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such packet with a description of its contents, the particulars of tt due to occur within three months.
election, the name of the constituency and the date of the countis®: )  The membership of an elected person to fill a vacancy,

He shall also replace in sealed covers or packets the contents of shall take effect in the case of an anticipatory election,
such covers or packets, if any, as he may have opened. He sha | from the date of occurrence of the vacancy, and in every
keep all such sealed covers and packets in his safe custody fors other case, from the date of declaration of the result of the
period of three months after the date of the counting, or if any election. A casual vacancy in the office of an elected
dispute arises regarding the. election, until such disputes are fina member of any authority of the University shall be filled by
disposed of. All such covers and packets shall be destroyed afte that Authority by election at a meeting to be convened for
the expiry of such period. the purpose by the Registrar on such date (being not later
(47) The following persons, and no others, shall be allowed! ~ than three months from the date of occurrence of the
the Presiding Officer to stay inside polling station durl vacancy) and at such time and place as may be appointed
the poll- . ' by the Vice-Chancellor in this behalf, provided that at
(i) the Vice-Chancellor; 3 least seven days' notice of such meeting shall be given to
(ii) any person authorised in writing in this behalf by {  the members of the Authority concerned. At the meeting
Vice- Chancellor; of the Authority so convened, the members thereof may
(iii) any person oI persons appointed by the Returni propose names of persons representing the interest which
Officer to assist the Presiding Officer in taking the p the member whose seat has become vacant represented.
and : If the number of persons proposed for election to the
(iv) ' every contesting candidate and/or an agent from Authority be less than-or equal to the number of the
respectivé constituency of such contesti members to be’elected, the Chairman shall declare all
candidate, authorised by him in writing in this behs persons so proposed duly elected. If the number of
(48) The following persons, and no others, shall be allowed persons _so proposed for election exceeds the number of
the Returning Officer to be present at the counting the members to be elected, a poll shall be taken in such
votes- | manner as the Chairman may decide. The Chairman shall
(1) the Vice-Chancellor, then prepare a list of the candidates arranged in the
(i1) any person authorised in writing in this behalf byt descending order of the number of valid votes secured by
Vice-Chancellor; o each, mentioning the number of votes against each. He
(iii) any person or persons appointed by the Returni shall declare forthwith such number of candidates from
Officertoassist himincountingthevotes;and the top of the said list as the number of seats is tobe filled,
(iv)  every contesting candidate and/or an agent from# to have been duly elected:
respective constituency of such contesti Provided that when two or more candidates secure an
candidate, authorised by him in writing in this beha equal number of votes and when both or all of them cannot
. : be declared elected, the Chairman shall decide the issue
(49)  Except as otherwise provided in these Statutes, the by exercising his casting vote under Section 43 ofthe Act.
Chancellor shall have the power to prescribe & Any casual vacancy in the office ofa nominated member of
determine the forms of notice, letters of intimation, bal any Authority of the University shall be filled within a
paper and all other forms and papers necessary | period of not later than three months from the date of
holding an election. - . occurrence of such vacancy. _
(50) The Vice-Chancellor shall have the power to direct ##52)  An election shall not be invalidated by reason merely of
holding of an _mumnnouﬁmbﬂnﬁwﬂoﬂ of any vacancy tha any vacancy existing among the persons entitled to vote

. at such election.
(53)  Anelectionotherwise valid shallnotbe invalidated

o= a2\




merely by reason of loss or delay during transmission{ for such meetings shall be fixed in consultation with him. No

non- receipt of any notice or information meant forelects  other business shall be transacted in such meetings and the
or a candidate which was duly sent by the Re i election of members from the respective bodies to the
Officer. Executive Council shall constitute the single item for the said
(54) Any notice, intimation or information which is required| meetings. A notice of not less than ten days shall be given for
be given or sent or notified to any person under thet such meetings and all such notices shall be sent to the

Statutes shall be sent or notified in such manner as th members by registered post orthrough messenger.

Registering Authority or the Returning Officer, as the cal ) Elections to the Executive Council shall be completed within
may be, may consider expeditious or appropriate, unlef  three months excluding intervening vacations if any from the
otherwise specified under these Statutes in any particuli  date on which (i) the Court, (ii) the Faculty Councils for Post-

case. ~ graduate Studies and (iii) the Councils for Under-graduate
(55) - Inanelection, inrespect of matters not expressly provide - Studies have been finally constituted by elections and
- for in these Statutes, the Vice-Chancellor may give s ¢ nominations.

_directions not inconsistent with the Act, these Statutest ) The Vice-Chancellor shall be the Chairman at the meetings
any law for the time being in force as he may considi referredto Paragraph (1), but he shall have noright tovote.
necessary for the proper holding of the election a) At :such meetings a member from the appropriate
subject to the decision given by the Election Tribunal on constituency may propose, as candidates the names of as
reference made to it, if any, under section 42 of the Ad . many members or less including himself as there are seats to
suchdirections shall be given effect to. ~ be filled at the election. A member who is absent at the

(56) An election shall not be set aside for any defect | meeting shall be entitled to propose in writing the names of
irregularity or any non-compliance of provisions of the A ~candidates for election provided that every such proposal has
. or these Statutes unless such defect, irregularity or nof  been sent so as to reach the Registrar before the
compliance materially affects the results of the election. . commencement of the meeting
(57) For the purpose of elections to the Court in terms ti8) A list of the names of all the candidates who have been so
Registrar shall convene meetings of the membel ~ broposed and who are eligible to seek election shall be
concerned of the relevant Authorities namely Councils - prepared at the meeting by the Chairman and read out to the
undergraduate studies. Before convening meetings, th members present. The Chairman of the meeting shall
Registrar shall secure the concurrence of the Vice d 3
Chancellor in writing and the dates for such meeting

. determine whether a candidate is eligible for being elected or
‘not. Any candidate whose name has been included in the list
shall be fixed in consultation with him. No other busines may withdraw his candidature orally or in writing at any time
shall be transacted in such meetings and the electiond before the commencement of voting.
members from the respective bodies to the Court sh af) If the number of candidates remaining after such withdrawal
constitute the single item for the said meetings. . is equal to or less than the number of scats to be filled at the
: election, all such candidates shall be declared elected by the
59. Elections to the Executive Council: - Chairman and a fresh election shall be held on a subsequent
(1) For the purpose of elections to the Executive Council th ~ datefor filling the remajning seats, if any.
Registrar shall convene meetings of the members concerned) If the number of such candidates exceeds the number of seats
ofthe relevant Authorities, namely - - to be filled at the election, a list of such candidates shall be
(i) The Faculty Councils for Post-graduate Studies; . Prepared and a serial number shall be given t6 each candidate.
(i) The Councils for Under-graduate Studies. - This list shall be read out to the members present who shall
(2) Before convening meetings, the Registrar shall secure thi then proceed to vote by secret ballot. Each member present at
concurrence of the Vice-Chancellor in writing and the daté the meeting shall have as many votes as there are seats to be




filled at the election and shall record his vote or votes secretly by

entering on a slip of paper, to be supplied to him for the purpose;  (iii)
the serial numbers of the candidates in whose favour he wishes tf
vote. He shall fold the slip of paper so as to conceal his vote or vote
and deliver the same to the Chairman of the meeting. ~ (iv)

(9) The Chairman shall determine whether the votes are valid|
. nﬁwnnmrm:ngﬁngcmhngmm%ﬁwnﬂgﬁﬁnouom

voting

(10) When the counting of votes has been completed-

@

(i)

(11)

60. Election to the Faculty Councils for Post-graduate Studies:
(1) There shall be the following mwod_ne Councils for
ﬂﬂ%mg.mga‘-i

. against each. He shall declare such number

Any objection relating to the election shall be raised at! .. o

N

(@
in a case where the number of seat to be filled is ol
the Chairman shall forthwith declare the candidatef
whom the highest number of valid votes has beft
cast, to be duly elected. When two or more candidatt .
receive an equal number of votes and they cannot -
be declared elected, the question as to which of the
shall be declared to have been elected shall
decided by the Chairman by the drawing of lots!
such manner as he deems fit; | 3
in a case where more than one seat is to be filled, &
Chairman shall prepare a list of candidates arrangt
in the descending order of the number of valid voit (b)
secured by each, mentioning the number, of

candidates from the top of the said list as the numi:
ommmmnmmmnormm:mn.ﬁOUmqﬂummunE%m_wﬂmQ
Provided that when two or more candidates securet
%ﬂgggﬁgn%%nugoﬁm:gnm&n_. -
elected, the question as to which of them shalll
declared to have been elected, shall be decided byt (c)
Chairman by the drawing of lots in such manner a i _..“".
gnﬂ - Al

meeting and decided by the Chairman whose decist

shall be final.

(@)

(i)

M (@)
Faculty Councils for Post-graduate Studies in Al B

Fine Arts, Performing Arts and Traditional Art Formt
Faculty Councils for Post-graduate Studies in Scient

—(aa)-

Technology and Vocational Studies;

Faculty Councils for Post-graduate Studies in Law,
Education, Journalism and Mass Communication,
Library Science and Physical Education;

Faculty Councils for Post-graduate Studies in
Commerce and Management

2)  The respective Faculty Council shall comprise the
- following Departments namely:

The Faculty Council For Post-graduate Studies in Arts,
Fine Arts, Performing Arts and Traditional Art Forms
comprise of the (i) Bengali (ii) English (iii) History (iv)

 Economics (v) Philosophy (vi) Hindi (vii) Sanskrit (viii)

 Political Science (ix) Sociology (x) Paintings (xi)

o=« ‘Modeling and Sculpture (xii) Graphic Design (xiii)
- Design ( Textile, ceramics, Wood & Leather) (xiv) -

Vocal Music (xv) Instrumental Music and Percussion
(xvi) Dance (xvii) Drama and such other subjects or
Courses of Studies as may be brought under the

. Purview of the Faculty Council by the Executive

Council.
The Faculty Council for Post-graduate Studies in

of ..,___ ~_ Science, Technology and Vocational Studies comprise
i i of the (i) Mathematics (ii) Physics (iii) Chemistry (iv)

Zoology (v) Botany (vi) Micro Biology (v) Statistics (vi)
Computer Science (vii) Bio Technology (viii) Social
Work and such subjects or Courses or Studies as may
be brought under the Purview of the Faculty Council
by the Executive Council. -

The Faculty Council for Post-graduate Studies in law,
Education, Journalism and Mass Communication,
Library Science and Physical Education comprise of
the (i) Law (ii) Education (iii) Journalism & Mass
Communication (iv) Library and Information Science

~ (v) Physical Education and such subjects or Courses

or Studies as may be brought under the Purview of the

~ FacultyCouncil by the Executive Council.
~ The Faculty Council for Post-graduate Studies in

Commerce and Management comprise of the (i)
Commerce; (ii) Management and such subjects or
Coutses or Studies as may be brought under the

Purview of the Faculty Council by the Executive |

(e
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(3) For the purposes of elections to the Faculty Councils f
Post-graduate Studies in (i) Arts, Fine Arts, Performil
Arts and Traditional Art Forms (ii) Science, Technola
and Vocational Studies, (iii) law, Education, Journalis
and Mass Communication, Library Science and Physid
Education (iv) Commerce and Management, the Regist
shall convene a meeting of the Teachers, not being Heat
of the Departments or Professors, belonging to the Facull
concerned on an appointed date with the concurrence|

the Vice-Chancellor.

(4) For the purposes of elections of three teache!
participating in undergraduate teaching in the subjectt
subject concerned as may be elected by the EmE.Umuw._

the concerned Council for undergraduate studies, th

Registrar shall convene a meeting of the Council fi
Under-graduate Studies pertaining to the subject ¢

subjects concerned.
(5) Notwithstanding anything contained in these Sta

the procedure laid down in paragraph (2) and Umumuu"_“m_

(4) of Statute 5 shall mutatis mutandis apply to every su
election:

Provided that all objections relating thereto shall be rais

atthe meeting and decided by the Vice-Chancellor, who
shall be the Chairman at such meetings:

Provided further that for the purpose of election of an
other members of the Faculty Councils for Post-gradual
and under-graduate studies the procedure laid down i

Statute 4 shall be followed mutatis mutandis.

61. Elections to the Councils for Under-graduate Studies:-
() There shall be the following Councils for Under-graduat

Studies namely:

(a) Council for Under-graduate Studies in Arts, Fine A
Performing Arts and Traditional Art Forms;

(b) the Council for Under-graduate Studies in Scienc
Technology, Home Science, and Vocational Studies;

(c) the Council for Under-graduate Studies in Commers

and management;
(d) the Council for Under-graduate Studies in
Education, Journalism and Mass communicatios
Library Science and physical Education.
(2) The Councils for Under-graduate Studies referred ti

(86)

(3)

(4)

(5)

(6)

paragraph (1) shall comprise of the following subjects namely:
(i) Bengali, (ii) Botany, (iii) Chemistry, (iv) Computer Science,
(v) Economics, (vi) Education, (vii) Electronics, (viii) English,
(ix) Environment Science, (x) Geography, (xi) Geology, (xii)
Hindi, (xiii) History, (xiv) Mathematics, (xv) Microbiology, (xvi)
Nutrition, (xvii) Philosophy, (xviii) Physical Education, (xix)
Physics, (xx) Physiology, (xxi) Plant Protection, (xxii) Political
Science, (xotiii) Sanskrit, (xxiv) Sociology, (xxv) Statistics, (xxtvi)
Urdu, (xxvii) Zoology and such subjects or Courses of Studies
in which instructions are imparted in affiliated Colleges or
Institutions and as may be brought under the vﬁﬁmi of the
Council for Under-graduate Studies.

For the purposes of elections to the all the Council for Under-
graduate Studies the Registrar or such other person as may be
appointed by the Vice-Chancellor in this behalf shall be the
Returning Officer and the procedure laid down for election
under this Chapter shall mutatis mutandis apply.

The Returning Officer shall appoint a Presiding Officer for
every polling station. The Presiding Officer shall make all
necessary arrangements for taking the poll at the polling
station and shall conduct the poll there on the polling day.

For the purposes of election of the Principals of affiliated
colleges the poll shall be conducted by the Returning Officer
by postal ballot and the procedure laid down in the foregoing
paragraph shall be followed.

For the purposes of elections of teachers in terms of clause (iv)
of Sub-section (2) of Section 24 of the Act, the Registrar or such
other person as may be authorized by the Vice- Chancellor in
this behalf shall convene a meeting of the concerned
members of the Faculty Council for Post-graduate Studies in
Arts, Fine Arts, Performing Arts and Traditional Art Forms on
such date and time as may be fixed in consultation with the
Vice-Chancellor.

m)
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65.

. guch forms as may be prepared by the Registrar and approvel

7 graduate registered under these Statutes shall commence on
& the date on which the necessary fee for registration is paidbfl

CHAPTER-V o
REGISTER FOR REGISTERED GRADUATES

Maintenance of Register of Graduates: - The Registrar s all
maintain and keep in his custody a register of graduate 3
which: will contain the names of all graduates of hé
University:- e TR : :
(a) registered under the relevant provisions of Kai
Naziul University Act, 2012, and have made al
payments of annual fees for retentjon of theirnamesit
the register; by paying the requisite sums in thal
-behalf, and -

the terms and conditions of Registration
Migration of all Undergraduate students andé
Research Scholars of the University shallbe guidedby
the rules that will be notified in the Universi
Regulations. ! :

(b)

Conditions for mﬂmﬂuﬂ.ﬂnon.- of Graduates:- A graduat .
holding for not less than three years a degree of the Universitf
may, on application made in this behalf to the Registrar i

by the Vice-Chancellor for the purpose and on payment of
fee as decided by the University from time to time, have hil
name registered as Registered Graduate. g

Provided that a graduate for the purpose of election to the

“Postgraduate Faculty Councils shall include graduates
other Universities who has enrolled himself for regular post
graduate or other higher degrees ofthis University.

gistratior from year to year, his registration shall be discontinued

(@

®)

@

or these Statute fails to pay within thirty days from the expiry of
period of his registration such annual fee for continuation of his

his name shall be removed from the register of the Registered
Graduates:

Providedthat—- - ; e
ﬁ&mwgﬁwgﬂﬁogoﬂ%uma&.oﬁ,
- registration referred to in these Statutes, is a Sunday
“*  orany other holiday for the University, the payment of
such annual fee for continuation of registration from
year to year may be made on the following working
day of the University,;

discontinued under the provisions hereinbefore
referred to subsequently intends to have his name
registeredas a registered graduate, she/he may apply
under these Statutes for a fresh registration and‘such
fresh registration shall commence on date on which
he makes payment of the necessary feethereof.
_the terms and conditions of Migration of all registered
graduates of the University shall be guided by the
rules laid down notified in the University Regulations.

36.  Correction/Revision of Register of Graduates: - The register
% ‘maintained for the purpose of registered graduates shall be

~ corrected and revised every year in the month of May and be

d brought up-to-date.

Explanation: For the purpose of this Statute a person shall I ._u.:”

deemed to hold a deg: ith effect from the date d

publication of the result of the relevant -Universitfh

Period of Registration: - The' period of registration of &

him and extend up to the 31st day of March followingyear.
Provided that those who enroll themselves as Registerel
Graduates on or before the date fixed
Chancellor will be allowed to enroll as voters for the
elections and also to cast their votes under the Act.
Discontinuance of Registration: - If any graduate registered

by the ﬁ......_. !

if any graduate whose registration has been .




CHAPTER-VI
MEETINGS OF THE COURT
AND THE EXECUTIVE COUNCIL

=

67. Meetings of the Court:

(1)

(2)

(3)

(4)

68.
(1)

@)

- The Court shall meet at least thrice in a financial year,

other than for Convocation, on dates to be fixed by the
Vice-Chancellor. One of such meetings shall be held
before March and shall be called the annual meeting. The

Court may also meet at such other times as it may, from

time totime, decide.

Not less than 10 days' notice in writing shall be given o

the members for every meeting of the Court. Not less than
5 days before the date fixed for meeting, the Registrar

shall send to each member agenda paper. No matter other!

than what is included in the agenda paper and the
supplementary agenda paper, if any, shall be considered
atthe meeting: .
Provided that the Vice-Chancellor shall have the power in

case of urgency to bring any other matter before thel

meeting.

The Vice-Chancellor may, whenever he thinks fit, and
shall, upon a requisition in writing signed by not less than
one-third of the members of the Court, convene a meeting

of the Court. A meeting on such requisition shall be held
within 10 days of the receipt of the requisition by the Vice-l

Chancellor.

Not less than 7 days'notice in writing shall be given to the}
members for a special meeting. An agenda paper shallbe!
sent to each member along with such notice. No matter.

e 4 m
supplementary agenda papers, if any, shall be considered! ©

other than that included in the agenda papers and
at the meeting.

Motions and Amendments: -
Any member who wishes to move a motion ata meeting of the

Court shall give notice of such motion by forwarding a copy !

thereof to the Registrar so as to reach him not less than 7 days.
before the date of the meeting. .

No motion shall be admitted by the Chairman or allowed to be. ]

moved at a meeting of the Court unless it complies with the

(90}

3

(@)

(5)

(7)

following conditions:
(a) due notice has been given;

(b) it shall be clearly and precisely expressed and raise
substantially only one definite issue;

(c) it shall not raise any issue which does not come
wholly within the purview of the Court;

(d) it shall not contain any arguments, inferences or
defamatory statements;

(e) it shall not refer to the character or conduct of any

person except in his capacity as an Officer, a Teacher

or a Non-teaching Staff of the University;
(f) it shall not refer to any matter which is pending before
a Court or Tribunal or, unless the Chairman so decides
for sufficient reasons, before any Authority of the
University; and
it shall not call into question the powers of the
Chancellor or any order passed or action taken or not
taken by him.
If a motion fails to comply with any of the conditions referred
to in paragraph (2), the Chairman shall refuse to admit it or to
allow it to be moved in a meeting.
Every motion which complies with the conditions referred to
in paragraph (2) shall be admitted and allowed to be moved in
the meeting for which the motion has been tabled. The
decision of the Chairman in-
(a) admitting any motion, or
(b) refusing to admit it, or
(c) allowing it to be moved, or
(d) disallowing it to be moved shall be final.
In case a motion is disallowed to be moved, the mover shall
have the right to read out the motion with the permission of
the Chairman. :
When the Chairman refuses to admit a motion under
paragraph (3), the Registrar shall intimate the fact to the
member who gave notice of the motion, but shall not be bound
tointimate the reason for such refusal.
Any member who desires to move an amendment to a motion
included in the agenda papers relating to an ordinary meeting
shall forward a copy of such amendment to the Registrar so as
to reach him not less than 5 days before the date fixed for the
meeting.

(g)

Y




(8) No amendment shall be admitted or allowed to be moved at thel e total

(9)

motion already passed by it; or

(e) which fails to comply with any of the conditions

referred to in paragraph (2).

Every amendment which complies with the b_.,o&mwcbm of this’

Statute shall be admitted and allowed to be moved in the
meeting. The decision of the Chairman in admitting any

amendment or refusing to admit it or allowing or disallowingitt: (@)

to be moved shall be final.

(10)When the Chairman refuses to admit an amendment, the

Registrar shall intimate the fact to the member who gave the
hotice of the amendment but shall not be bound to intimate
the reason for such refusal.

(11) An amendment, the substance of which has already been 5
disposed of in part, may be modified by its proposer in the 0. Order of business: At every meeting of the Court, matters shallbe

meeting so as to retain only the part not so disposed of. The
Registrar shall send to each member supplementary agenda

papers containing such of the motions or for amendments as§

have been admitted

(12) Any member who desires to move an amendmenttoa motion

included in the agenda papers relating to a special meeting|

shall forward a copy of such amendment to the Registrar soas)
to reach him not less than 4 days before the date of theg

meeting. The Registrar shall send to each member 2

supplementary agenda paper containing such of thes

amendments as have admitted.

69. Procedure in general:

(1) The Chancellor, or, in his absence, the Vice-Chancellor shall .
preside at meetings of the Court. If both the Chancellor and®

the Vice-Chancellor are absent at any meeting, the members
present at the meeting shall elect one from amongst
themselves to be the Chairman of the meeting. One-third of

(o2)

b

_ 5
number of members of the Court plus one shall be a

meeting- quorum for a meeting of the Court: .

(a) of which due notice has not been given as pres¢ribed Provided that such quorum shall not be required at
in paragraph (1); or G Convocation of the Court: )

. (b) which is in effect a direct negative to the original Provided further that no quorum shall be required for an

motion; or : . : adjourned meeting. : ’

(c) which is not relevant to the original motion; or 1 (2) I there is no quorum within fifteen minutes o.m the time

(d) which substantially raises a question already’ mﬁﬁcgnmngﬁwmaomﬂu@.&m meeting shall be adjourned.
disposed of by the meeting or is inconsistent withanyi (3) If, at any time during the progress of a meeting, any member

calls attention to the fact that there is no quorum, the meeting
shall forthwith be suspended for such time as HMM...”M
nsidered necessary by the Chairman to secure a& ’
Mw. if the Chairman SO decides, shall be adjourned to a
subsequent date. Such suspension or adjournment shall be
recorded in the minutes of the meeting.’ )
No matter shall be considered at an adjourned menua other
than the matters left overat the meeting when adjourned:

' Provided that the Vice-Chancellormay, with or without notice,

bring before an adjourned meeting any new matter which in

his

opinion is urgent. Save as aforesaid, it shall not be

necessary to give notice inrespectofan adjourned meeting.

(a)
(b)
(c)

(d)

takenup for considerationinthe following order:

election of Chairman (if necessary); .
confirmation of the minutes of the previous meeting,
matters proposed-
(i) bythe Executive Council,
(ii) bythe Vice-Chancellor, - _ .
(iii) bythe Faculty Councils for mpmn-uuwanmﬁm Studies,
(iv) by the Councils for Under-graduate Studies,
(v) themembers ofthe Court, and
any other matter.

. Motions and amendments that may be moved without Notice:
(1) Notwithstanding the provisions of the foregoing Statutes, DO

previous notice shall be required in respect of-

(a)

®)
(©)
()

a motion to change the order of business as stated in
the agenda papers; or

amotion to adjourn the debate; or

amotion to adjournthe meeting; or

amotion to dissolve the meeting; or

—(s3)
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(2)
3

(4)

(5

(6)

(1)

(e) amotion to refer any matter placed before the meeting

to any authority for consideration and report; or
(f) a motion to remit any matter to an authority for
reconsideration of its decision, report or

recommendation which has been placed before the

meeting: or
(g) amotion to pass on to the next item of business; or
(h) a motion to appoint a Committee to consider any

matter placed before the meeting; or
(i) amotion that the questionbe put.

No such motion shall be moved except with the permission of

the Chairman. :
A motion to appoint a Committee under clause (h) of

paragraph (1) may include directions to the Committee and

shall specify a date within which a report shall be submitted
by the Committee to the University. Whenever any such

Committee is appointed, the Court shall also appoint its ]

Chairman. Half of the total number of members of such
Committee plus one shall be a quorum for a meeting of

* Committee and its Chairman must be present at every

meeting.
An amendment to a motion may be moved without previous
notice only in the following cases.

(a) an amendment to a motion moved under clause (h) off
paragraph (1);
(b) an amendment to a motion brought before the

meeting by the Vice-Chancellor; and

(c) an amendment of a purely verbal or formal nature, iff

leave is given by the Chairmanin that behalf.

Motions relating to the conferment of honorary degrees, votess

ofthanks, messages of congratulation; condolence, addresses
and other matters of like nature may be moved from the Chair,
The Chairman may without a formal motion correct any

Correction of clerical or accidental mistake or slip in any papert

relating to any matter placed before ameeting.

72. Proceduresin meetings:

A member who desires to speak shall rise in his place and
address the Chairman only. When a member rises to speak, his
name shall be called out by the Chairman and he shallnot b
entitled to speak until his name has been so called out. If more
members than one rise at the same time, only the member

—(a)

—

(2)

3

(4)

- &

(6)

(M
(8)

whose name is called out by the Chairman shall be entitled to
speak.

Every speech must be relevant to the matter under
consideration. The Chairman may direct any member to
discontinue his speech if the speaker's argument becomes
offensive, embarrassing, scandalous or irrelevant. Save in
exercise of a right of reply, a member shall not be entitled to
speak more than once on the same matter. A member may,
with the permission of the Chair make a statement on any
matter arising out of the debate.

No member shall rise to speak while another member is
speaking: .
Provided that a member may, with the permission of the Chair
rise even while another member is speaking to explain any
expression used by himself which may have been
misunderstood by the Speaker but in every such case he shall
confine himself strictly to such explanation.

1f the Chairman rises to speak, any member speaking or about
to speak, shall sit down at once. Nomember shall, except with
the pérmission of the Chair, speak for more than seven
minutes when moving a motion or amendment or replyingtoa

_debate. Any member may call the Chairman's attention to a

point or order, even while another member is speaking but no
speechshallbe made on such point of order.

The Chairman shall be the sole judge of order, and may call
any member to order, and shall have all powers necessary to
enforce his decisions on all points of order. The Chairman may
at any stage of the proceedings, at his discretion, or at the
request of a member, explain the scope or effect of any motion
or amendment which is before the meeting.

Any motion standing in the name of a member who is absent
from the meeting may be moved by any other member present
but only with the consentin writing from the mover:

Provided that, a motion that has been withdrawn cannot be so
moved.

Every motion which is moved must be seconded. In case itis
not seconded, it shall lapse.

A motion may be withdrawn by the mover atany time before it
is moved; and when it has been withdrawn, all amendments
to the motion shall lapse. After a motion has been seconded,
any member may move an amendment thereto if the
Chairman has admitted such amendment or allowed it to be
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moved. If there be more than one amendment to a motion of which
previous notice has been given, the Chairman shall determine the
order in which the amendments are to be moved.
(9) Any amendment standing in the name of a member who is
absent from the meeting may be moved by any other member

present with prior consent from the mover, provided that an

amendment that has been withdrawn cannot be somoved.
(10)Every amendment which is moved must be seconded. In caseé
itis not seconded, it shall lapse. .

(11) An amendment may be withdrawn by the mover at any time } 3
5. Minutes:

beforeitismoved.

(12) After the amendment or amendments have been moved and
seconded, a general debate shall follow on the motion and the.

amendments.

(13)When the debate is concluded, the Chairman may, if he so
desires, sum up the debate and shall put the amendment of
amendments to vote. If any amendment ot amendments are

carried, the motion as amended shall be stated by the

. Chairman and then putto vote. Ifno amendment is carried, the
- original motion shallbe puttovote.

73.Voting: e
(1) All matters placed before a meeting shall be decided by &
simple majority of votes of the members, unless a particular
Emmonaﬁmamn&nmnuwﬂrobnnon the Statutes.
(2) The Chairman shall have one vote, and in the event of anl
equality of votes, he shall cast the same. i
After putting any question to vote the Chairman shall call for
an indication of the opinion of the Court by show of hands, first
in the affirmative and then in the negative, and shall dec are
the result accordingly. !
(4) If any member s0 demands the names of the members Wh

(3)

vote for or against the motion, as well as the names of thosét

who abstain from voting shall be recorded in the minutes.

0

(5) If any member demands, the voting shall be by secret ball

and not by showing of hands

74. Protest: Any member who intends to protest against a motiof

passed at a meeting of the Court to which the assent of thit

Chancellor is required shall give notice in writing of sucl
intention to the Registrar within two days from the date of the

i

meeting and shall within fourteen days from such date lodge with
he Registrar a memorandum getting out the grounds of protest. The
Registrar shall forward a copy of the memorandum to the mover of
he motion. The mover of the motion shall within fourteen days from
the date on which the memorandum was SO forwarded, send to the

Vice-Chancellor a reply to the grounds of the protest. The

nemorandum of protest and the reply, together with the copy of the

minutes of the meeting, shall then be submitted for the
consideration and order of the Vice-Chancellor

(1) Within ten days after every meeting of the Court, a draft of the
minutes of such meeting shall be submitted by the Registrar
to the Chairman. After the Chairman has approved and
attested the same a copy of the draft minutes shall be
forwarded to each member. Any member who was present at
the meeting may, within seven days of the issue of the draft
minutes, communicate to the Registrar any exceptions he
may take to the correctness thereof. The draft minutes and
the exceptions taken, if any, shall be laid for consideration
before the next meeting of the Court and the minutes in their
final form shall then be confirmed.

The Chairman shall have the right to expunge from the
minutes any expression which he considers objectionable or
the publication of whichis, inhis opinion, not in the interest of
the University.

Once every 12 months or at such other intervals as the Court
may determine, the final minutes of the meeting of the Court
held within the period shall be circulated to each member of
the Court.

(2)

(3)

Miscellaneous:

(1) No matter which has been decided by the Court shall be
reconsidered within a period of 12 months from the date of
such decision except at a special meeting convened for
purpose prescribed and unless three-fourths of the members
present at such a meeting mﬁuw_mw their assent in favour of
such reconsideration.

The decision of the Chancellor in every matter which requires
such decision shall be reported to the Court and recorded in
itsminutes. .

(2)

(a7)
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(3)

(4)

(5)

(6)

(7)

(8)

(1)
(2)

The Chairman may direct any member whose conduct is, inli
opinion, disorderly to withdraw immediately from th
meeting, and any member so ordered shall be deemed to ha
withdrawn from the meeting.

The Chairman may, in case of grave disorder occurring at
meeting, adjourn the meeting sine die orto a specified date(
dissolve the meeting. )

If the Vice-Chancellor considers it necessary or expedient,
may obtain adecisionoftheCourtonany matter b|
circulation. In every such case a notice of the motion
proposal on which the decision of the Court is sought, shallk
circulated to every member of the Court along with 4
explanatory memorandum. A member may within 15 days
such notice communicate to the Registrar his acceptance {

otherwise of the motion or proposal. Such motion or Proposs

will be deemed to have been adopted by the Court if th

majority of members have expressed their acceptance of tl

motion or proposal.

In any case not provided for by the Statutes under this Charp Ll

the Chairman may give a ruling as to the procedure to I
followed which is not inconsistent with the Act or the Statu g
under this Chapter. _ i
Save as otherwise provided, in case of any dispute ¢

difference of opinion in a meeting, the Chairman}

interpretation of any provision of the Act or the Statutes shd
be binding.

No proceedings of a meeting of the Court shall be invalidat
merely by reason that any member has not Teceived a notice
agenda papers provided it has been dulyissued.

77. Meeting of the Executive Council;

The executive Council shall meet as often as necessary.

In the absence of the Vice-Chancellor, who is the Chairman d
the Executive Council, the members present shall elect ¢
Chairman for the meeting from amongst themselves.

(3) The Registrar shall, under the direction of the Vice-Chancelloy

give notlessthan 7 days'notice in writing to the members mon... .

meeting of the Executive Council and shall send the agends
paper to each member not less than 3 days before the date of
the meeting. The Vice-Chancellor may shorten the time fo

giving notice for any such meeting and for circulation ¢
agenda papers.

(4) All stipulations in respect of the meeting of the Court shall

apply mutatis mutandis to the meeting of the Executive
Council.

(5) Within 10 days of a meeting of the Executive Council or as

soon as possible thereafter the draft minutes of such meeting
duly approved by the Chairman of the meeting shall be
circulated to all members and such of them as were present in
the E_mmﬂmhu shall within 5 days from the date of issue of the
draft minutes, communicate to the Registrar any exceptions
they may take to the correctness thereof. The draft minutes
and exceptions taken, if any, shall be laid before a subsequent
meeting of the executive Council for consideration and the
minutes in the final form shall then be confirmed.
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CHAPTER-VII
LEAVE RULES OF THE TEACHERS
OF THE UNIVERSITY

78. Classification of employees:
(1) For purpose of calculation of leave the employees shall be

classified as follows:

(i) Teachers of the CEdmnm:a‘

(ii) Officers;

(iii) Non-teaching staff.

The terms and conditions of Service and Leave of all Officers
and Non-Teaching Staff of the University shall be guided by the
rules laid down by the Government orders, mutatis icﬁmb&m_
and be notified in the University Regulations.

79. Leave rules and Leave Salary for Teachers of the University:-

These rules may be called "Leave Rules" in respect of whole-
time teachers of the University.

These rules are applicable to all whole-time teachers of the
University.

Subiject to the provisions of the order of the State Government

as may be issued from time to time the term “leave” shall’

mean:
(i) Casual Leave;
(ii) Earned Leave;

(i) ~ OnDutyAbsence;
(iv) Study Leave;

(v) Special Study Leave;
(vi) Maternity Leave and Child Adoption Leave;
(wii) Quarantine Leave;

(viii) Medical Leave/ Half Pay Leave;
(ix) Commuted Leave;

(x) Extraordinary Leave;

(xd) Compensatory Leave;

(xdi) Leave Not Due; ;

(xili) Special Disability Leave;

(xiv)  Child Care Leave.

(4) Leave of any description cannot be &E_.nma as a matter of

right. Authorities granting leave shall have the power to
refuse or revoke leave of any description at any time according
tothe exigency of University service.

(5) Leave shall be calculated on the basis of calendar year, and not

academic year.

(6) Leave ordinarily shall claim on the day on which the transfer of
charge is effected and ends on the day preceding that on
which duty is resumed. Leave (except casual and quarantine
leave) may either be affixed or prefixed to holidays, but cannot
be both affixed and prefixed to holidays; when leave is
combinedwitha holiday by both prefixing and affixing it to
the holiday, the holidays shall be reckoned as leave in

_calculating the amount of leave on full pay that may be
admissible atatime.

(7) A teacher on leave shall not return to duty before the mﬂvﬁd of
leave granted to him without permission of the authority,
which sanctioned the leave.

(8) A teacher who has been granted leave on medical ground
shall resume duty after producing a certificate of fitness from
aregistered medical practitioner.

(9) A teacher who remains absent after the expiry of leave is
entitled to no leave salary for the period of such absence and
that period shall be débited to leave, as though it were leave
onfull pay.

~ (10) All applications for leave of absence and/or for leaving station

should be previously made in writing and sanction obtained
before leave is availed of except in case of emergency in which
case the report of such absence must be placed before
appropriate bodies.

(11)For a teacher during "appointment on probation®, which
means appointment on trial before confirmation and shall be
confirmed and made permanent only on satisfactory
completion of the period of probation, will be eligible during
the period of probation for Casual Leave (maximum 14 daysin
a year and which shall not be combined with any other kind of
leave) and Extraordinary Leave (on any occasions in excess of
three months in a year, and with no leave salary/leave with
pay is admissible for this period, and accordingly for this
period the date of confirmation will get deferred).

(12) A female employee of the University will get benefit of 180
days Maternity Leave for maximum two surviving children.
Notwithstanding the above, with the extant Government
Orders appropriate changes can be made in this Statute by
vide notification in the University Regulation from time to
time.
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(13) In adoption of the Memorandum of Finance Department,
Government of West Bengal, No. 9728-F (P) dated 24th
October 2011, a female employee of the University with less
than two surviving children, adopts a child of less than one
year, shall be entitled to 135 days 'Child Adoption Leave',
independent and over and above of any other form of leave. In
continuation of the same, she may avail leave of any kind due
and admissible, for a period of up to one year or till the child is
one year old, whichever is earlier. Herein, leave not due and
commuted leave up to sixty days without production of
Medical certificate is admissible. Notwithstanding the above,

_ with the extant Government Orders appropriate changes can
be made in this Statute by vide notification in the University
Regulation from time to time.

(14) Special Casual Leave: (i) Special casual leave, not exceeding
ten days in an academic year, may be granted to a teacher: (a)
To conduct examination of a University/ Public Service
Commission/ board of examination or other similar
bodies/institutions; and (b) To inspect academic institutions
attached to the University, etc. Note: (i) In computing the ten
days leave admissible, the days of actual journey, if any, to and
from the places where activities specified above, take place,
will be excluded. (ii) In addition, special casual leave to the
extent mentioned below may also be granted: (a) to undergo
sterilization operation under family welfare programme.
Leave in this case will be restricted to six working days; and
(b) to a female teacher who undergoes non-puerperal
sterilization. Leave in this case will be restricted to fourteen
days. (iii) Special casual leave cannot be accumulated, nor-
can it be combined with any other kind of leave except casual
leave it may be granted in combination with holidays or
vacation.

(15) Earned Leave admissible to a teacher shall be one third of the
period subject to a maximum of thirty days in a calendar year
provided that the upper limit of accumulation of earned leave
shall not exceed three hundred days. Notwithstanding the
above, with the extant Government Orders appropriate
changes can be made in this Statute by vide notification in the
University Regulation from time to time.

(16) Every teacher shall be entitled to leave salary of the earned
leave accumulated at his credit after cessation of his service
by way of retirement on superannuation, voluntary retirement
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or death in harness provided number of accumulated leave
and maximum encashable shall be three hundred days.

(17)Absence from duty of a teacher with the approval of the
Registrar on account of duties assigned by the Government or
any constitutional authority or the college or the Public
Service Commission or the College Service Commission or the
School Service Commission etc.; or on account of obligations
in regard to the NCC or the Social Service Camps and similar
other obligations shall be deemed to be on duty absence and
shall not be counted towards casual or earned leave. Similar
leave can be availed on account of attending Orientation
Programme, Refresher Course, Participation and Presentation
of Paper in a seminar/workshop/ symposium/ conference at
state/ national/ international level for seminar presentation/
appearance in viva-voce in connection with M. Phil/'Ph. D
Course Work, M. Phil/ Ph. D Registration, M. Phil/ Ph. D
Dissertation, and receipt of M. Phil/Ph. D degree in
convocation, or for acting as an expert in any recognized
University in connection with recruitment of M. Phil/ Ph. D
programme. On duty absence shall not exceed more than
thirty working days in an academic year, notwithstanding the
additional claim for the same may be admissible under the
above clauses. In cases of such additional claim, the teacher
shall be granted due and admissible leave as far as possible
by the Vice Chancellor/Executive Council, as the case be. On
duty absence is admissible with full pay and allowances.

(18) Leave of absence from duty cannot be claimed as a matter of
right and may, on application by a teacher be granted only
when satisfactory grounds have been shown. No teacher who
isunder suspension shall be granted any leave.

(19) Notwithstanding the above, till such time Government Order
from appropriate authority applicable to the University has
been issued and has been duly notified in the University
Regulation, Child Care Leave cannot be availed by any
teacher of the University.

(20) Study leave with full pay for advanced study and research
directly related to his work in the University may be granted
to a teacher by the Executive Council of the University
provided the concerned teacher has put in at least three years
of service and is not due to retire there-from within five years
of his/her return from such leave. There shall be a gap of at
least three years between two periods of such leave. The

(103
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amount of scholarship, fellowship or other financial assistance that get the refund or recompense the University for the same; After the __
a teacher, has been awarded will not preclude his/her being

; leave has been sanctioned, the teacher shall before availing herself
granted study leave with pay and allowances provided the

: . of the leave execute a bond in favour if the University binding
scholarships etc. so received shall be taken into account in herself for the due fulfil

" Iment of the conditions laid down in sub-
determining the pay and allowances on which the study leave may

s clause above:
be granted. An application of study leave with particulars of

: X 2 g : Provided that if the concerned employee is receiving any pay,
international assignments, Scholarship/Fellowship or financial allowance, stipend, scholarship, fellowship from any source

assistance including travel grant, if any statement of nature of other than the University while on study leave, leave salary
Em_nwm .mu&o“ma with supporting documents has to be submitted shall be reduced to the extent as per extant Government
ordinarily two months before the applicant intends to avail of such Order notified in the Regulation fromtime totime. -

Hmm..cm. (24) A whole-time teacher of University may be granted leave with
(21) Study leave on full pay (without allowances in India and with full pay and Dearness allowances for pursuing study or

)
»

Dearness Allowance outside India) may be granted for a
maximum period of twelve months at any one time and twenty
four months in all during the entire service period. However,
such leave may not be granted by the Executive Council,
unless proposed with justification by the Vice Chancellor for
relaxation as special case without precedent, in case the
number of teachers sanctioned study leave in any department

in any given peériod is likely to affect the academic programme

ofthe concerned department.

(22) A teacher granted study leave shall on his return and re-

joining the service of the University may be eligible for the

benefit of the annual increment (s) which he would have .

earned in course of time if he had not proceeded on study
leave. No teacher shall however, be eligible to receive arrears
of increments. Study leave shall count as service for Pension /
Contributory Provident Fund, provided the teacher joins the
University on the expiry of his study leave. Study leave
granted to a teacher shall be deemed to be cancelled in case it
is not availed of within twelve months of its sanction, provided
that where study leave granted has been so cancelled, the
teacher may apply again for such leave.

(23) A teacher availing himself of study leave shall submit a

written undertaking that he shall serve the University for a
continuous period of at least three years to be calculated from
the date of his/her resuming duty after expiry of the study
leave failing which she/he shall have to refund the
emoluments received from the Government/University/UGC
during the period of study leave. If such undertaking not
provided and the incumbent leaves:the service after availing
the leave, the Registrar of the University will beresponsible to

fiod

research in an institution considered by the Executive Council
as suitable for the purpose for such period ordinarily not
exceeding twelve months during the whole period of his
service, provided that the concerned teacher has put in at
least three years of continuous service and not to retire
therefrom within five years of his return from such leave
Provided that any application for special study leave with
particulars of institutional assignments, financial assistance
inclusive of travel grants, if any, with supporting documents
should be submitted to the Executive Council through the

~ Registrar at least one month before the start of the leave
applied for.

(25) A teacher appointed on substantive basis to any permanent
post shall acquire a lien on that post. If the teacher is
appointed substantively and confirmed to another
permanent post either in the University or post outside,
his/her lien on the permanent post held earlier in the
University shall be terminated, unless he indicates in writing
his refusal to accept the appointment so made substantively
in another permanent post; in such event the concerned
‘teacher shall immediately report back to duty in the post on
which heheld lien. :

(26) A teacher in the University may be granted lien on his/her
permanent post if he applies for the grant of lien consequent
upon his obtaining an appointment offer either in another
University or in any other establishment. The period of lien

shall initially be for a period of one year which may be -
renewed or extended in two parts of six months each, thus for
maximum one year if the teacher concerned is not confirmed
in his services in the new establishment within that period.

(10—




Provided that the total period of lien, so granted to a
teacher/Principal holding substantive appointment in a
college, shallnot exceed 2 years under any circumstances:

Provided that that a teacher is appointed by the Chancellor of
any University or by the Government (central or state) to any
post like Vice Chancellor/Pro-Vice Chancellor of any

University, Chairman/Vice Chairman/Deputy Chairman/

President/Secretary/Joint Secretary/Deputy Secretary of any
government body in the interest of public service, the period
oflien is flexible and can be granted for the number of years as
per requirement on the basis of the appointment letter for this
particular assignment/post.

Provided that the period of lien is also flexible if a teacher is
elected as a people's representative in the Parliament or state
Legislative Assembly, and/or forsimilar types ofcases.

(27) Absence without leave may render a teacher subject to such
disciplinary action as may be provided in the “Disciplinary
Rules” prescribed by Statutes.

(28) A leave account shall be maintained under the statutory
heads by the Registrars' office for every teacher thereof. The
leave of every teacher will be calculated as per calendar year
starting from the 1st day of January and end on 31st
December of every year.

(29) The Teachers of the University annually shall have total
number of 48 days of holidays and Vacations as notified every
year in the University Regulation from time to time. The
working days, class-load, teaching recess etc will be as per
extant Government Order notified in the University
Regulation from time to time.

(30)Notwithstanding the above, with the extant Government
Orders appropriate changes can be made in these Statutes by
vide notification in the University Regulation from time to
time.

| o

CHAPTER-VIII
LEAVE RULES FOR THE TEACHERS
OF AFFILIATED COLLEGES

80. Leave nottobe claimed asof Right:

(1) Leave of absence from duty cannot be claimed as a matter of
right and may, on application by a teacher / Principal of a
college, be granted only when satisfactory grounds have
been shown. When the exigencies of service so require, the
authority competent to grant leave may refuse leave of any
description or when any such leave is granted, revoke such
leave or part thereof. i

(2) No teacher /Principal who is under suspension shall be
granted any leave. .

(3) Absence without leave shall render a teacher/ Principal
subject to such disciplinary action as may be provided in the
“Disciplinary Rules” provided by Statutes.

Application for Leave: All applications for leave or for extension

of leave shall be made in writing and addressed to the

Principal/President of the Governing Body in case of Principal

and sanction for the leave or extension of leave, as the case may

be, applied for, shall be obtained before it is availed of:

Provided that if the authority competent to grant the leave is

satisfied that it was not possible to apply for or obtain the
sanction of the leave of absence beforehand, leave may be
granted with retrospective effect but all applications for leave
with retrospective effect shall be filed at the earliest possible
opportunity.

. Duration of Leave:

(1) Leave ordinarily shall commence on the date with effect from

which it is actually availed of and terminate on the date
preceding the date of resumption of duty:
Provided that Sundays or holidays can be prefixed or suffixed
to leave, so, however, that for the purpose of prefixing or
suffixing to leave holidays exceeding three days ; previous
sanction of the authority competent to grant the leave shall be
obtained.

2) Except with the previous permission of the authority granting
the leave no teacher/Principal on leave may return to duty
before the expiry of the period of leave granted to him.
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83. Computation of Absence in Certain Cases: -If ateacher of a

college is absent from duty on all the days of a week on which he

has been assigned duties, whether such days are consecutive or
not, she/he shall be deemed to be absent from duty for the whole of

85.

the week.

_84. Leave not to Extend Beyond the date of Retirement: -No leave

shall be credited in the leave account of a teacher/ Principal after
she/he retires on superannuation orretires voluntarily or resigns.

Recalling from Leave: - The Principal/the President of the
Governing Body of a college, may in his discretion, recall any
teacher/ Principal of the college, as the case may be, to duty, atany
time, who may be on leave, except on medical grounds, and when
a teacher/Principal is so recalled to duty she/he shall be granted
such travelling allowances as the Principal/the President, as the
case may be, may consider reasonable.

86. Overstay: -If the teacher of a college has been granted leave to

which holidays have been suffixed or prefixed and the teacher/
Principal absents himself from duty beyond the expiration of such
holidays, shall be treated as absence from duty without leave and
he shall not be entitled to his salary or allowances for such period
unless the Governing Body otherwise directs.

. Types of Leave:- m:Eannno the foregoing general principles

“Jeave" shall mean (i) Casual Leave; (ii) Eamed Leave; (iii) On
Duty Absence ; (iv) Study Leave; (v) Special Study Leave;(vi)
Maternity Leave and Child Adoption Leave; (vii) Quarantine
Leave; (viii) Medical Leave/ Half Pay Leave (ix) Commuted Leave ;
(x) Extraordinary Leave; (xi) Compensatory Leave; (xii) Leave Not
Due; (xiii) Special Disability Leave. (xiv) Child Care Leave.

88. Casual Leave: ._.

(1) Casual leave on full pay may be allowed to Teacher/ Principal
ommnozmumnus.mgﬁaa?ﬁg%.ﬁmbwoum
academic year but not more than fourdays atatime.

(2) Casualleave cannot be combined with any other kind of leave
or Puja holidays or the Summer Recess or Winter Recess, but
can be prefixed or suffixed to Sundays, other holidays and
weekly offs, provided such leave shall not exceed seven days
at a time including Sundays, holidays and weekly offs.
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(3) Sundays or holidays other than Puja holidays falling within or

succeeding the period of casual leave shall not be counted as part of

casual leave.

(4) All casual leave to which any teacher/ Principal of a college
may be entitled during any academic year shall cease to be
due to him at the end of such academic year and cannot be
accumulated or taken over or brought forward to any other
academic year. .

(5) A teacher/Principal on casual leave shall not be treated as

- absentfromduty. :
Explanation: For the purpose of this Statute “casual leave™
means leave to'which a teacher/Principal may be entitled in
any academic year by virtue of his being a teacher/ Principal
and may be availed of by him for a short period on account of
illness or urgent private affairs. 5

89. Earned Leave: -

(1) Earned Leave is the leave which is earned by a teacher/
Principal by discharge of duties for a certain period as
mentioned herein below and granted to him at the discretion
of the authority granting such leave. Unless otherwise

_ compelled by the exigencies of circumstances, all
applications for earned leave shall be made at least seven
days prior to the date on which the concerned teacher/
Principal proposes to proceed on leave for twenty days or
more. Prior sanction should be obtained before leaving
station and/or proceeding on leave as well as for extension of
leave even if the period of leave applied for is less than twenty
days. ]

(2) Every whole-time teacher / Principal of a college shall be
entitled to earned leave on full pay and allowances;

(i) during the first seven academic years of service, to the
extent of fifteen days for every completed twelve
months of active service, and .

(ii) from the eighth year of service onwards to the extent
of thirty days for every additional completed twelve

_ months of active service; plus

(iii) Earned leave admissible to a teacher shall be one
third of the period, if any, during which he is required
to perform duty during vacation by the college
authority or equal to one-eleventh of the period spent
on actual service in anon-vacation department

(09
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(4)

(2)

subject to a maximum of thirty days in a calendar year
provided that the upper limit of accumulation of
earned leave shall not exceed three hundred days.
Provided that when the earned leave accumulates to
three hundred days the teachers shall cease to
accumulate any further such leave or taken over or
brought forward to any furtherperiod.
Explanation: - “Active Service" means the period
which a teacher/ Principal spends on actual duty and
includes:-

(i) the period covered by any casual leave but no other
leave granted to him;

(ii) the period of the Puja holidays, the Summer Recess
and the Winter Recess, ifany, and

(iii) the holidays except such holidays as may fall within
the periods as specified initem above or causal leave
or any other kind ofleave that may be granted to him.

Earned leave may be granted for such reasons as may be

considered by the authority competent to grant such leave,

which may include:-

(a) illness of the teacher concerned,

(b) _illness of amember ofthe family of such teacher,
(c) urgent private affairs,

(d) higher study or training, and

(e) rest preparatory toretirement.

Provided that-—

3

(i) when earned leaveis applied for on any of the grounds
referred to in Clause (a) or Clause (b), the application
shall be accompanied by a medical certificate signed

2 by aregistered medical practitioner.

(ii) no teacher who has been granted earned leave under
Clause (a) on a medical certificate may return to duty
without producing a medical certificate of fitness
signed by a registered medical practitioner.

The maximum period of earned leave that may be granted ata
time shall not normally exceed Sixty days. Earned leave
exceeding sixty days but not more than one hundred and
eighty days at a time may be sanctioned in case of higher
study/training/leave with medical certificate.

The leave account of every teacher shall be credited with

earned leave, in advance, in a single installment of fifteen

days on the first day of July for each of the first seven years of
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service and two installments of fifteen days on the first day of
July and January of every academic year from the eighth year
of service onwards. And as such the earned leave may be
credited at the rate of two and a half days for each completed
calendar month for those who have completed seven years of
service and at the rate of one and one-fourth day for those who
are in the first seven years of service. Ultimate fraction of aday
shall be rounded off to a nearest integer. The period of any
leave without pay shall be extended from the calculation of
earned leave. :

(5) Earned leave can be combined with any other kind of leave

except casual leave.

(6) When a teacher moves from one college to another on lien or

otherwise, his accumulation of earned leave/ half-pay leave in
the new college will be as per previous accumulation of leave
i.e. in other words his leave account will be a continuous
procedure. In such cases, Earned Leave available to the credit
of a serving teacher including Principals prior to 01.01.2009 as
per previous norms shall be carried forward and counted for
calculation of total leave encashment at the time of
superannuation.

90. OnDuty Absence:
(1) Absence from duty of a teacher with the permission of the

Principal/Teacher-In-Charge of the college and in case of the
Principal , the permission of the President of the Governing
Body, on account of duties assigned (with supporting necessary
document) by the affiliating University, Government or any
constitutional authority or the college or the Public Service
Commission or the College Service Commission or the School
Service Commission etc.; or on account of obligations in regard
to the NCC or the Social Service Camps and similar other
obligations shall be deemed to be on duty absence and shall not
be counted towards casual or earned leave.

(2) Absence from duty of a teacher with the permission of the

Principal/ Teacher-In-Charge of the college and in case of the
Principal, the permission of the President of the Governing
Body, on account of attending Orientation Programme,
Refresher Course, Participation and Presentation of Paperin a
seminar/ workshop/ symposium/ conference at state/
national/ international level; for seminar
presentation/appearance in viva-voce in connection with M.

)
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Phil/ Ph. D Course Work, M. Phil/Ph. D Registration, M. Phil/Ph. D
Dissertation, and receipt of M. Phil/ Ph. D degree in convocation.

(3)

On duty absence shall not exceed more than thirty working
days in a calendar year, notwithstanding the additional claim
for the same may be admissible under the above clauses. In
‘cases of such additional claim, the teacher shall be granted
due and admissible leave as far as possible by the Principal/
Governing Body, as the case be. On dutyabsence is
admissible with full pay and allowances. ;

91. Study Leave:

(1)

(2)
3)

(4)

(5)

mncm% leave with full pay for advanced wnﬁ% and research
directly related to his work in the College may be granted to a
teacher by the Governing Body of the college subject to
approval of the Higher Education Department provided the
concerned teacher has put in at least three years of service
and is not due to retire there-from within five years of his return
from suchleave.
There shall be a gap of at least three years between two
periods of such leave. ;
The amount of scholarship, fellowship or other financial
assistance that a teacher, has been awarded will not preclude
his being granted study leave with pay and allowances
provided the scholarships etc. so received shall be taken into
account in determining the pay and allowances on which the
study leave may be granted.
An application of study leave with particulars of international
assignments, Scholarship/ Fellowship or financial assistance
including travel grant, if any statement of nature of works
enclosed with supporting documents has to be submitted
ordinarily two months before the applicant intends to avail of
such leave.
Study leave on full pay (without allowances in India and with
Dearness Allowance outside India) may be granted for a
maximum period of twelve months at any one time and twenty
four months in all during the entire service period. However,
such leave may not be granted by the Executive Council/
Governing Body in case the number of teachers sanctioned
study leave in any department in any given period is likely to
affect the academic programme of the concerned department.

(6) If the concerned employee shall receive any pay, allowance,

(11>

stipend, scholarship, fellowship from any source other than the
College while on study leave, leave salary shall be reduced to the
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(8)

(9)

extent as followed in the case of University teachers
A teacher granted study leave shall on her return and re-
joining the service of the college may be eligible for the
benefit of the annual increment (s) which he would have
earned in course of time if he had not proceeded on study
leave. No teacher shall however, be eligible to receive arrears
ofincrements. ;

Study leave shall count as service for Pension/ Contributory
Provident Fund, provided the teacher joins the college on the
expiry of his study leave.

Study leave granted to a teacher shall be deemed to be
cancelled in case it is not availed of within g&d@ months of
its sanction:

Provided that where study leave granted has been so
cancelled, the teacher may apply again for such leave.

(10)A teacher availing himself of study leave shall submit a

written undertaking that he shall serve the college for a

" continuous period of at least three years to be calculated from

the date of his resuming duty after expiry of the study leave
failing which he shall have to refund the emoluments received
from the Government/ college/ UGC during the period of
study leave. If such undertaking not provided and the
incumbent leaves the service, the Principal/Teacher-in-
Charge of the College will be responsible to get the refund or
recompense the college forthe same.

(11) After the leave has been sanctioned, the teacher shall before

(1)

availing himself of the leave execute a bond in favour if the
college binding himself for the due fulfillment of the
conditions laid down in sub-clause above.

92. Special Study Leave:

A whole-time teacher of a college may be granted leave with
full pay and Dearness allowances for pursuing study or
research in an institution considered by the Governing Body of
the college as suitable for the purpose, subject to the approval
of the Higher Education Department, for such period ordinarily
not exceeding twelve months during the whole period of his
service, provided that the concerned Teacher has put in at
least three years of continuous service and not to retire there-
from within 5 years of his return from such leave:

(13
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Provided that any application for special study leave with
particulars of institutional assignments , financial assistance
inclusive of travel grants, if any, with supporting documents
should be submitted to the Governing Body at least one month
before the start of the leave applied for.

(2) The teacher of a college shall furnish an undertaking that he

shall serve the college for at least three years on his return
from study leave on such terms and conditions as the college
may decide failing which he shall be required to refund the
amount paid to him as leave salary for the period of Study
Leave:
Provided that if the concerned employee is receiving any pay,
allowance, stipend, scholarship, fellowship from any source
other than the college while on study leave, leave salary shall
be reduced to the extent as followed in the case of University
teachers.

93. Leave during Probation Period: For a teacher during

"appointment on probation', which means appointment on trial
before confirmation and shall be confirmed and made permanent
only on satisfactory completion of the period of probation, will be

. eligible during the period of probation for Casual Leave

(maximum fourteen days in a year and which shall not be
combined with any other kind of leave) and Extraordinary Leave
{on any occasions in excess of three months in a year, and with no
leave salary/leave with payis admissible for this period).

94. Maternity Leave:

(1) Maternity leave with full pay and allowances may be granted

" to a whole time lady teacher on full pay for a period not

exceeding 180 days including the period of confinement as per
advice of aregistered medical practitioner.

(2) Maternity leave, combined with any other kind of leave, may
be granted only if the application is supported by a medical
certificate signed by a registered medical practitioner.

(3) Maternity leave may also be granted to a lady teacher of a
college on full pay in cases of miscarriage, including abortion,
subject to the condition that such leave shall not exceed six
weeks and that the application for leave shall be supported by
a medical certificate signed by a registered medical
practitioner.

(4) Maternity leave shall not be debited to leave account though

A

to be recorded in Service book. In case of legal adoption of a
child, in pursuance of the Memorandum of Finance
Department, Government of West Bengal, No. 9728-F (P)

dated 24th October 2011, a female employee of the College

with less than two surviving children, adopts a child of less

than one year, shall be entitled to one hundred and thirty five

days 'Child Adoption Leave'. Such leave shall be independent

and over and above of any other form of leave, and shall not be

debited to leave account though to be recorded in Service

book. In continuation of the same, she may avail leave of any

kind due and admissible, for a period of up to one year ortill the

child is one year old, whichever is earlier. Herein, leave not due

and commuted leave up to sixty days without production of
Medical certificate is admissible. However, no leave on
account of maternity leave shall be allowed in such cases of
adoption.

(5) Notwithstanding the above, till such time Government Order
from appropriate authority applicable to the affiliated colleges
has been issued and has been duly notified in the University
Regulation, Child Care Leave cannot be availed by any
teacher of the affiliated colleges.

95. Q:mnw_.-nua Leave: Leave of absence from duty may be .nnnunmna

a teacher/Principal/ Teacher-in-Charge of a college on full pay
when he is ordered by the Principal or Teacher-in-Charge/the
President of the Governing Body of the college, as the case maybe,
not to attend his duties on account of the presence of any
infectious disease in family or household. Such leave may be
granted, on a certificate signed by a registered medical
practitioner, for a period not exceeding twenty-one days, or in
exceptional circumstances, thirty days. Such leave shall be called
quarantine leave and may be combined with any other kind of
leave except casual leave. Quarantine leave shall not be debited to
leave account.

96. Medical Leave/ Half Pay Leave:

(1) A whole-time teacher/ Principal/ Teacher-in-Charge of a
college shall be entitled to half-pay leave for twenty days for
each completed year of service. Such leave may be granted on
medical ground on the basis of medical certificate from a
registered medical practitioner as well as on the ground of
private affairs.

fraR




(2) Hali-pay leave may be noEUEm.a with any other kind of leave

3

except casual leave. ,
Half-pay leave may be accumulated up to a maximum of seven
hundred and twenty days during the entire period of service.

97. Commuted Leave:

(1)

2)

A teacher/Principal/ Teacher-in-Charge shall be entitled to

commute the half-pay leave that he has earned to full pay
leave on medical ground subject to production of a certificate
from a registered medical practitioner:

Provided that when such commuted leave is granted, twice
the amount of half-pay leave shall be debited against the half-
payleave due:

Provided further that the total commuted leave that may be
granted to a teacher shall not exceed one hundred and eighty
days during the whole period of service of the teacher.
Half-pay leave up to a maximum of one hundred and eighty
days may be allowed to be commuted during the entire
service period of a teacher (without production of medical
certificate) provided such leave is utilized for an approved
course certified to be in the interest of the college by the

be prescribed by the Governing Body, be granted extraordinary

Note:

" (@)

leave for a period not exceeding twelve months.

.Amu The concession of extraordinary leave up to twelve

months under the provision above shall be admissible
to a teacher/Principal if he produces a certificate by
the Superintendent of the hospital or the specialist, as
the case may be, to the effect that he has reasonable
prospect of recovery on the expiry of the leave
recommended.

(b) The concession of extraordinary wmmﬂm under the
proviso above will be admissible only to those
teachers who have been in continuous service for a
period exceeding one year.

The authority empowered to grant leave may commute

retrospectively period of absence from duty without leave

into extraordinaryleave.

99. Compensatory Leave: - Any teacher of a college who may be

required, in the interests of the college, to work during holidays
shall be entitled to compensatory leave for an equal number of
days for which he is so required to work during the holidays. There

~ will be no accumulation of such compensatory leave anditis tobe
availed within three months from the date of accrual.

Governing Body.
(3) Commuted leave may be coEUEmn— with any other kind of

leave except casual leave.

98. Extraordinary Leave:
(1) Extraordinary leave without pay and allowances may be

granted to a teacher/ Principal/ Teacher-in-Charge in special

100. Leave not Due:

N eahrn oo (1)' Leave not due' with half pay may be granted by the Governing
i) o _m_o other leave is admissible to her/him, or Body to a Teacher/Principal/ Teacher-in-Charge for a period
(i) wheti the bthierIsaveis admissilile, but still u.m applies not exceeding 360 days during the entire period of service, out
tweiting for the ﬂngnOmmNﬂ.mom&_wE_mmqm of which not more than 90 days at a time and 180 days in all
(1) Exceptin case of a permanent teacher/ Principal / Teacher-in- may e otharwise thanonrasdical grovnd. Suchleave mumz.Um
Charge, the duration of traordinary leave shall not debited against the half-pay leave earned by him
= : subsequently.
exceeding three months on any one occasion. ! J Al k
m.woi&mnmbmn when such a annUmuhunb&UmH is undergoing (2) ‘Leavenctdue m—mnmnmhdmg__dmnumbﬁoaﬁmxnmﬁwcnm_ommmm
s S . fillness.
treatment for tuberculosis in a recognised hospital or at an <
approved sanatorium or at his residence under a specialist @) .Wmmﬁw hot QMMQ»”WMH_ bOHMHUm grantad :N_MwmhmuMMMMwﬂw
recognised as such by the Governing Body or for leprosy in a Q W_m saus i SMHmw as an ummmouu Y e iiiean
recognised leprosy institution by a Medical Officer of Health “Mnmwmﬂﬂwmw.q@ mﬂmunmnmnﬂuﬂao uty on the expiry
ialist in 1 ecognized h b !
Vepaiiant of &/spaalalak LGB & e (4) A teacher/Principal/ Teacher-in-Charge to whom 'Leave not

the Governing Body he may, subject to such conditions as may

@

due' is granted shall not be permitted to tender his
resignation from service so long as the debit balance in his




leave account is not wiped off by active service or he refunds
the amount paid to him as pay and allowances for the period
not so earned. In a case where retirement is unavoidable on
account of ill health, incapacitating the teacher/Principal/
Teacher-in-Charge for further service, refund of leave salary
for the period of leave still to be earned may be waived by the
Governing Body:
Provided that the Governing Body may, in any other
exceptional case also waive, for reason to be recorded, the
refund of leave salary for the period of leave still to be earned.

101. Special Disability Leave:

(1) A teacher/ Principal who is disabled by injury accidentally
incurred in consequence of the due performance of his official
duties or by illness' incurred in the performance of any
particular duty which has the effect of increasing his liability
to illness or injury beyond the ordinary risk attaching to the
post may be allowed special disability leave on full pay and
allowances for a maximum period of twenty four months
during the whole course of service.

(2) Special Disability Leave may be combined with any other kind
ofleave except casualleave. :

(3) The concerned teacher/Principal/ Teacher-in-Charge is
entitled to normal annual increment in time scale of pay during
suchleave of absence.

(4) Special disability leave shall not be granted unless the
disability manifests itself within three months of occurrence to
which it is attributed and the teacher/Principal/ Teacher-in-
Charge disabled acted with due promptitude in bringing it to
the notice of the appropriate authority. Such leave shall be
granted only on the recommendation of a Medical Board and
the period of such leave shall in no case exceed twenty four
months. Such leave may be granted more than once if the

disability is aggravated or reproduced in similar
circumstances at a later date, but not more than twenty four
months of such leave shall be granted in consequence of any
one disability. Since Special Disability Leave is granted owing
to an injury caused during the discharge of official duty of a
teacher/Principal/ Teacher-in-Charge concerned the
appropriate leave sanctioning authority should be satisfied
first as to the cause of accident which led him to sustain the
injury for the entitlement of such leave.

oy

(5) Leave salary during such leave shall be with full pay and
allowances for the first one hundred and twenty days and half
pay for the remaining period.

102. Conversion of Leave:

(1) Atthe request of a teacher of a college the Governing Body of
the college may, by order, convert any kind of leave already
granted into leave of a different kind, which may be due and
admissible, with effect from such date as may be spécified in
the order, but a teacher shall not be entitled to claim such
conversion of leave as amatter of right.

(2) If one kind of leave is converted into another, the amount of
leave salary admissible shall be recalculated and the arrears
of leave salary shall be paid to, or, as the case may be,
amounts overdrawn shall be recovered from the employee
concerned.

103. Combination of Different Kinds of Leave: Except as otherwise
specifically provided in the Statutes, any kind of leave may be
granted to a teacher of a College, in combination with or in
continuation of, any other kind of leave.

104. Transfer of Leave: When a teacher/Principal/ Teacher-in-Charge
moves from one college to another on lien or otherwise, his
accumulation of earned leave/ half-pay leave in the new college
will be as per previous accumulation of leave i.e. in other words,
his leave account will be a continuous procedure.

105. Authority for Granting Leave:

(1) Earned Leave for any period not exceeding fourteen days at a
time and casual leave may be granted to teachers of a college
by the Principal of the college. Earned Leave for any longer
period or any other kind of leave for any period may be granted
by the Governing Body of the college.

(2) In the case of the Principal of a college, earned leave for a
period not exceeding fourteen days at a time and casual leave
shall be granted by the President of the Governing Body of the
college. Earned Leave for any longer period and any other
kind of leave for any period shall be granted by the Governing
Body of the college.




106. Application of leave Rule: Save as hereinafter provided, the
provisions of these Statutes relating to leave shall apply to all whole
time teachers of .colleges whether appointed before or after the
commencement of these Statutes.

107. Encashment of Accumulated Leave: subject to the order made
by the State Government in this behalf from time to time, every
teacher/Principal shall be entitled to leave salary of the earned
leave accumulated at his credit after cessation of his service by
way of retiring on superannuation, voluntary retirement or death
in harness provided the maximum amount of accumilated leave
and maximum of leavé encashable shall be three hundred days.

108. Leave Salary: Leave Salary shall be calculated on the basis of the
rate of pay drawn by a teacher of a college on the day preceding
that on which the leave commences unless otherwise
determined by the Governing Body of the college. Leave Salary
on retirement, voluntary retirement or death in harness shall be
calculated on the basis of the pay drawn on the day preceding the
date of retirement or death, as the case maybe. |

109. Leave Account: A leave account shall be maintained under the
statutory heads by the Principal/ Teacher-in-Charge of the
college for every teacher thereof. Maintenance of Leave Account
cannot be delegated to any sub-committee or such body or
individual independently even though formed or delegated or
approved by the Governing Body. The leave of every teacher will
be calculated as per calendar year starting from the 1st day of
January and end on 31st December of every year.

110.Lien: ! A :
(1) Ateacher/Principal/ Teacher-in-Charge of a college appointed
on substantive basis to any permanent post shall acquire a

lien on that post. If the teacher is appointed substantively and -

confirmed to another permanent post either in the college or
post outside, his lien on the permanent post held earlier in the
college shall be terminated, unless he indicates in writing his
refusal to accept the appointment so made substantively in
another permanent post; in such event the concerned teacher/
Principal shall immediately report back to duty in the post on
which he held lien. ; .

(2) A teacher/ Principal holding substantive appointment in a

college may be granted lien on his permanent post if he applies for

the grant of lien consequent upon his obtaining an appointment
offer either in another college or in any other establishment.

(3) The period of lien shall initially be for a period of one year
which may be renewed or extended in two parts of six months
each, thus for maximum one year if the teacher concerned is
not confirmed in his services in the new establishment within
that period. g
Provided that the total period of lien, so granted to a
teacher/Principal holding substantive appointment in a
college, shall not exceed 2 years under any circumstances.
Provided that that a teacher is appointed by the Chancellor of
any University or by the Government (central or state) to any
post like Vice Chancellor/ Pro-Vice Chancellor of any
University, Chairman/Vice Chairman/ Deputy Chairman/
President/Secretary/ Joint Secretary/ Deputy Secretary of any
government body in the interest of public service, the period
oflien is flexible and can be granted by the Governing Body of
the College for the number of years as per requirement on the
basis of the appointment letter for this particular
assignment/post. ,
Provided that the period of lien is also flexible if a teacher is
elected as a people's representative in the Parliament or state
Legislative Assembly, and/or for similar types of cases
Note: As per these Statutes, the College shall send requisition
for filling up the post to West Bengal College Service
Commission no later than six months prior to a post being
vacant therefore, with extreme care the last part of the lien
should be granted by the Governing Body. Against a lien-
vacancy, the college will only recruit guest teacher(s), for the
vacancy being short term in nature.

111. Leave Admissible to a Part-time Teacher and a Contractual

Whole Time Teacher: Subject to the order made by the State
Government in this behalf, from time to time, a part-time teacher
of a college shall be entitled to the following leave:

(a) * Casual leave up to a maximum of 14 days in an
academic year. _
(b) Maternity leave with full remuneration for a period not

exceeding one hundred and eighty days on




production of a certificate from a registered medical
practitioner.

(c) Half average remuneration leave on the ground of
illness on production of a medical certificate from a
registered medical practitioner and deemed
fit/appropriate for approval by the Governing Body.

(d) Extraordinary leave without pay for such period as
may be determined by the Governing Body
considering the special circumstances of any
particular case.

(e) On Duty Absence from duty with the Permission of the
Principal/ Teacher-in-Charge of the college on account
of attending NET/ SET examination, Interview for a
teaching post of West Bengal College Service
Commission/ PSC, Participation and Presentation of
Paper in a seminar/workshop/ symposium/conference
at state/national/international level; for seminar
presentation/ appearance in viva-voce in connection
with M. Phil/Ph. D Course Work, M. Phil/Ph. D
Registration, M. Phil/ Ph. D Dissertation, and receipt of
M. Phil/Ph. D degree in convocation.

112. Working Days and Holidays: qun,w college shall remain open for

six days in a week and shall abide by the pattern of holidays,
vacation, recess, etc., as may be determined by the University
from time to time. During the period of recess only classes shall
Temain suspended. The number of working days in a college shall
be atleast 200 in an academic year. Academic session ofa college
shall commence from the 1st day of July of every year and end on
30th June of the following year. An academic session shall be
divided into twoterms as follows:-
(a) First Term:

The first term of a college shall commence from the first
day of July of every year and shall close on 31st Day of
December. In between there would be holidays as per
these statutes.

(b) Second Term:

The second term shall commence from January1 and shall
continue till May 15 of every year. The summer recess
shall commence on 16th May and end on 30th June during
which preferably all parts of the University Examinations

and evaluations are to be held.

(12—
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Provided that all the affiliated colleges adopt at least 180
working days, i.e. there should be a minimum of 30 weeks
of actual teaching (classes held) in a six days week
(excluding Sunday), during when the teacher has to be
present in the college premises for not less than five hours
not contravening the provisions of these Statute, 72 days,
Le. 12 weeks (excluding Sunday) in a year will be non.
instructional working days devoted to admission,
examination, and College extension activities, sports,
games, NSS and other similar internal activities.
Attendance in the college during these days will be as per
norms however, hours of presence in the college premises
will be flexible to written work-allotment to the person
concerned to any/all kind of activities mentioned above.

* However, in days of no official work-allotment, teachers'

- presence for nominal time in the college premises is
expected. 48 days vacation, i.e. of 8 weeksina year will be
due to the affiliated colleges, during which the college will
completely remain close.

Note: All affiliated colleges, under the guidance and
approval of the appropriate authority of the University,
can, when and shall shift toa Semester mode ofteachingin
Undergraduate courses. Six months prior to the initiation
and execution of such change a Uniform norm has to be
approved in the Regulations of the University along with
suitable changes in the Syllabus, teaching-working-break
pattern, and U.G examination system, that can be adopted
inthese Statutes as and when these gounder amendment,
Explanation: Summer Recess cannot be considered as
holiday, but is the time when classes are suspended only.

113. Holidays and Vacations: Every affiliated college shall choose to

enjoy total number of 48 days of holidays and Vacations out of the
list given below. By the 20th day of December every year, the
Principal of the college in consultation with the Secretary,
Teachers' Council, Head Clerk and the approved list of holidays
by the Government of West Bengal, will issue the College
Adopted List of Holidays with due approval from the Governing
Body.




114. Festivals and Holidays of the Colleges : - Following shall be

Sl. No.
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the scheduled holidays of an affiliated college:

Occasion No. of Days
New Year's Day (English)

Birth Day of Netaji

Republic Day

Saraswati Puja

University Foundation Day
Fateha-Duaz-Daham

Doljatra N

Good Friday

Chaitra Sankrinti

New Year's Day (Bengali)

May Day

Birth Day of Rabindranath -
Buddha Purnima

Rathjatra

Independence Day

Janmastami

Id-Ul-Fitre 2

Birthday of Mahatma Gandhi
Mahalaya

Puja Holidays c
(From Durga Sasti to Bhratridwitiya
Jagaddhatri Puja :
Id-Uz-Zoha

Birthday of Guru Nanak
Muharram

Christmas Day >

College Foundation Day
Principal's Discretion
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Note: Sundays are holidays under the Negotiable Instruments Act., so
festivals/occasions falling on Sundays shall not be included
except falling in between/within two or more holidays/vacation
in the college adopted list of holidays. Festivals of all
communities should have equal considerationn while drawing
the College adopted list. The 5 days discretionary holiday under
Principal's authority can neither be increased nor abrogated. If

for any reason beyond control or natural reasons, College

fioN

remains closed (excluding Sundays) any number of day(s) beyond
the stipulated 48 days, will have to be compensated by keeping the
college open carving out of the next (academic year) approved list of
holidays to be adopted by the college and has to be duly marked so.
Notwithstanding the above, with the extant Government Orders
appropriate changes can be made in these Statutes by vide
notification in the University Regulation from time to time.

115. General:

(1) Leave ordinarily shall begin on the day on which the transfer
of charge is effected and ends on the day preceding that on
which duty is resumed. Leave (except Casual and Quarantine
Leave) may either be affixed or prefixed to holidays, bur
cannot be both affixed and prefixed to holidays; when Leave
is combined with a holiday by both prefixing and suffixing it
to the holiday, the holidays shall be reckoned as Leave in
calculating the amount of leave on full pay that may be
admissible at a time.

(2) Anemployee onleave shall not return to duty before the expiry
of leave granted to him without permission of the authority

which sanctioned the leave.

(3) Anemployee who has been granted leave on medical ground
shall resume duty after producing a certificate of fitness from
aregistered medical practitioner.

(4) Anemployee who remains absent after the expiry of leave is
entitled to no leave salary for the period of such absence and
that period shall be debited to leave, as though it were leave
on full pay. y

(5) No employee shall be allowed to absent himself from office
without prior permission.

(6) All applications for leave of absence and/or for leaving station
should be previously made in writing and sanction obtained

before leave is availed off except in case of emergency in
which case the report of such absence must be sent, if
possible, on the very day the employee is forced to absent
himself and in any case, within three days of such absence
unless is prevented from doing so due to physical incapacity
to be certified by a registered medical practitioner or any -
other unavoidable cause.

(7) If an employee is on unauthorized absence or on unreported
absence oron overstay of leave for more than three months at

(i25)
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a stretch without any report, the leave sanctioning authority
shall inform the concerned teacher at his recorded address
asking him to rejoin duty within a specified date. If the
employee does not join by the stipulated date, it would be
opened to the disciplinary authority to institute disciplinary
action against him. If during the course of disciplinary
proceedings the teacher comes for rejoining duty he shall be
allowed to do so without prejudice to the disciplinary
proceedings already initiated against him (unless heis placed
under suspension) and the disciplinary proceedings
concluded as quickly as possible. The question of
regularization of the period of unauthorized - absence or
unreported absence or overstay of leave shall be left over for
consideration till the finalization of disciplinary proceedings.
(8) Habitual irregularities or frequent absence without proper
authorization will be considered gross negligence of duty and
shall invite disciplinary action at the discretion of the
appropriate authority of the university.
(9) Noleave shall be credited in the leave account of an employee
after he retires on superannuation or retires voluntarily or
resigns.

(10)Unless the Executive Council, in view of the special

circumstances of a case, shall otherwise determine, after one
year of continuous unauthorized and unreported absence from
duty, the concerned employee shall cease to be in service of
the university. :

(11) Date of retirement in relation to calculation of leave due at the
credit of an employee shall mean the last day of month in
which the employee attains the age prescribed by
superannuation under the terms and conditions governing his
service.

CHAPTER-IX
LEAVE RULES FOR OFFICERS AND NON-TEACHING
EMPLOYEES OF THE UNIVERSITY

116. Attendance: Every employee, on arrival at office shall sign the
attendance register puiting the time of arrival and at the time of
departure shall sign the attendance register putting the time of
departure. Normal office hours should be fixed generally from 10

am to 5-30 pm on all working days with half an hour recess with

provision for late marking for arriving late after 10-15 am and for

marking absent at 10-45 am. Attendance register for marking

time for departure should not be placed before the employee

before 5-15 pm. Anybody leaving office before that time will be

marked absent and action as per University rule will be taken in
such cases. For every three days' late attendance in a month one
day's casual leave shall be deducted from the credit of the
employee. If there is no casual leave at his credit, earned leave
shall be deducted from the accumulated earned leave of an
employee. .

117. Leave in general:Subject to the general principles of leave
wherever applicable, made under the forgoing Statutes, and
subject to the order of the State Government made in this regard
from time to time, leave shallmean:

(i) Casual Leave (i) Earned Leave

(iii) Half-Pay Leave (iv) Commuted Leave

(v) CompensatoryLeave (vi) Study Leave

(vii) Quarantine Leave (viii) Maternity Leave

(ix) Leave in extraordinary Circumstances

(x) Special Disability Leave (i) Leave on
Duty
118. Casual Leave:

(1) Casual leave for short period, not exceeding 4 days at a time
and fourteen days in a calendar year may be granted to an
employee on account of emergency which may arise.

(2) Casual leave cannot be combined with any other kind of leave
or Puja holidays but can be prefixed and/or suffixed to
Saturdays, Sundays and holidays provided such leave shall
not exceed seven days at a time including Saturdays, Sundays
and/orholidays.




(3) An employee may enjoy casual leave for half of the day. For
enjoying such casual leave for half of a day prior sanction of the
authority sanctioning casual leave must be obtained by the
employee concerned.
(4) Anemployee on casual leave shall betreated ason duty.
(5) In no case casual leave and half day casual leave taken
together shall exceed fourteen daysinavyear.
(6) Casualleave, if not taken within the calendar year will lapse.

119.Earned Leave:

(1) Earned leave is the leave which is earned by an employee by
discharge of duties for a certain period as mentioned herein
below and granted to him at the discretion of the Authority
granting such leave. Unless otherwise compelled by exigency
of circumstances, in all cases applications for earned leave
shall be made at least seven days prior to the date on which he
proposes to proceed on leave for twenty days or more. Prior
sanction should be obtained before leaving station and/or
proceeding on leave as well as for extension of leave.

(2) Earned leave shall be credited to the leave account at the rate
of two and a half days for each completed calendar month of
service which he is likely to render in a half year of the
calendar year in which he is appointed. In the event of death,
resignation, or dismissal from service on any day of a month,
that incomplete calendar month of service shall not be taken
into consideration for calculation of leave account at the rate
of two and a half days per calendar month, Earned leave shall
be credited to the leave account, in advance, in two
installments of 15 days each on the first day of January and
July of every calendar year as may be determined by the State
Government from time to time. While affording credit of
earned leave, fractions of a day shall be rounded off to the
nearestday.

(3) Earned leave can be combined with any other kind of leave
except casual and quarantine leave. : :

120. Half-Pay Leave:

(1) Anemployee may be granted leave on half Uw«. for 20 days for
each completed year of service subject to a maximum period of
two years during the whole period of service on medical
ground on production of certificate from a medical
Practitioner.

Provided that the authority granting leave may ask the employee
to submit to an examination by a medical practitioner/medical
board appointed by the same authority before granting him leave. -

Provided further that all employees on half pay leave will be
required to produce a certificate of fitness for resumption of
duty from a qualified registered medical practitioner.

(2) Half-pay Leave may be combined with any other kind of leave
except casual and quarantine leave.

121. Commuted Leave: S

(1) An employee will be entitled to commute the half-pay leave
that he has earned to full pay leave for half the period on
medical ground subject to production of a certificate from a
registered medical practitioner and such commuted full pay
leave shall not exceed six months in the whole period of
service.
Provided further that when commuted leave is granted twice
the number of days of actual leave of absence on half pay shall
be debited against the leave account.
Provided further that commutation shall be allowed only if the
number of days of leave of absence of the concerned employee
onmedical ground exceed 10 days at atime. .

(2) Commuted Leave can be combined with any other kind of
leave except casual and quarantine leave.

122. Compensatory Leave:

(1) Anemployee of the University may be granted compensatory
leave on full pay and allowance in lieu of full work done on
Saturdays, Sundays and other University holidays on the

‘condition that there will be no accumulation of such
compensatory leave and it is to be availed of within 3(three)
months. .

(2) Such leave shall be granted for the equal number of days the
employee concerned is detained for duty.

(3) No overtime or holiday allowance shall be admissible for the
period for which compensatory leave is granted.

(4) Compensatory Leave may be combined with any other kind of
leave except casual leave, quarantine leave and leave in
extraordinary ¢ircumstances.




123. Study Leave:

(1)

(2)

3)

Study leave for advanced study and training which are not
taught in a regular or semi academic course directly related to
his work in the University may be granted to a permanent
employee by the University Executive Council provided the
concerned employee has put in at least five years of
continuous service and is not due to retire therefrom within
three years of his return from such leave. There shall be a gap
of at least three years between two periods of such leave

The Executive Council may grant any allowance during study

forthe period of study leave.

Provided that if the concerned employee in receiving any pay.,
allowance, stipend, scholarship, fellowship from any other
source while on study leave, leave salary shall be reduced to

that extend.

The maximum period for which study leave may be granted is
limited to two years during the whole course of an employee's
service. Such leave may be combined with any other kind of
leave as may be due or holidays except casual and quarantine
leave.

124. Quarantine Leave:
(1) Quarantine Leave is leave of absence from duty necessitated

()

by order not to attend office due to suffering from infectious
diseases as mentioned below by a member of the family of the
employee concerned. Such leave may be granted on the basis
of a certificate of public or municipal health officer for a period
not exceeding 21 days or in exceptional circumstances for a
period not exceeding 30 days. Quarantine leave will not be
debited to leave account. An employee on quarantine leave
will not be treated as absent from duty.

For the above purpose small pox may be considered as
infectious disease, chicken poxX shall not, however, be
considered as infectious disease unless the medical officer of

=N
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(3

(4)

(5)

public health officer considers that because of doubt as to the
true nature of disease, €.g. small pox, there is reason for grant
of suchleave.

The following diseases shall also be treated as infectious for
the purpose of grant of quarantine leave:

(i) Scarlet Fever
(ii) = Plague (Bueekmonic or Bubonic)
(iii) Typhus

(iv) Cerebro-spinal Meningitis

For persons employed in the preparation and distribution of
food, the following E.«_Eu.ponw_ diseases shall alsobe treated as
infectious:-

(i) Dysentery

(ii) Enteric Fever (Typhoid Fever)

(iii) Malta Fever

(iv) Paratyphoid Fever

An employee himself suffering from the infectious diseases as
mentioned will not be granted such leave.




CHAPTER-X the employee concerned on the one hand and on the other hand, by
the Registrar or such other officer as may be authorised in this
CONTRACTS OF SERVICE behalf by the Vice-Chancellor:
OF UNIVERSITY EMPLOYEES Provided that the contract in respect of the Registrar, if any,
shall be signed, on behalf of the University, by the Vice-
125. General: . Chancellor. .

(1) Subject to the order made by the State Government in this (6) Noletter of appointment shall be issued to any casual worker,
regard from time to time, the provisions of the Statutes, the work-charged staff or a person engaged on daily-wage basis
Ordinances, the Regulations of w_pm University, in so far as they and no such person shall be required to sign any contract with
affect the matters provided wmnm_b if in conflict with the the University.
provisions of these Statutes, shall mﬂmba Eoﬂ&m& by the . .
Statutes under this Chapter. 3 126. Register: i

(2) Inthese Statutes- (1) The Registrar shall maintain a Register of Contracts iwmnw
(a) “contract” in relation to an employee means the shall oobam_nﬂﬁmmozoéu entries:

- written contract of his service. (a) the serial number; .
(b) “employeé¢"” means any person employed g. the (b) the name of every employee who is appointed under a
University and includes a teacher and an officer contract;
referred to in section 32 of the Act. (c) the date of his appointment;
(3) Unless appointed under a contract as envisaged in the (d) the post towhich he has been appointed;
_foregoing paragraph, every employee of the University, other (e) = thetermsofappointment;
than a casual worker or a work-charged staff or a person () the date of contract: =
engaged on daily-wage basis, shall be deemed to have been . (@  thedate onwhich the contractisliable totermination;
appointed under a contract as embodied in: and
(a) the letter of offer of appointment and the letter of (h) remarks, if any.
acceptance of the offer, ifany; - (2) Of the three copies of the contract as envisaged under the
(b) the letter of appointment and the report of joining the foregoing paragraph, the original shall be kept in the custody
post to which appointed; as also of the Registrar and the duplicate shall be kept in the custody
(c) the provisions of the Statutes, the Ordinances, the of the Finance Officer; while the Eﬁ_.ﬁwnm shall be retained by
Regulations made by the University and amended the employee concerned. _

from time to time, enumerating the terms and
conditions of service and the norms of conduct and
discipline affecting the teachers, _officers and other
employees of the University.

(4) In any particular case, if the Executive Council considers it
necessary to do so in the interest of the University, it may
appoint a person, for a specific period and for a. specific
purpose, under a contract executed between an employee on
the one hand and a gﬁﬁmnmueommﬂmp of num GEdmnuﬁq on the

. other.

(5) Everycontract as mﬁﬂmmﬂmn in Em foregoing paragraph shall
be in triplicate (printed or type-written) and the same shall be ‘

executed underthe Seal of the University. It shall be signed by

Faa



CHAPTER-XI
THE STATUTES RELATING
TO AFFILIATION OF COLLEGES

127. General:

(1)

(2)

(3)

All colleges affiliated to the University before adoption of the
Statutes under this Chapter shall be deemed to be affiliated to
the University under the aforesaid Statutes.
Any college proposed to be established in any of the districts
situated within the territorial jurisdiction of the University,
may apply to the University for affiliation in any of the
disciplines as may be consistent with the academic
programme of the University.
In the case of a Government College or a college receiving aid
from the State Government, the application shall be made
through the Director of Public Instruction, West Bengal. In the
case of any other college, the Governing Body/Organising
Committee/Ad-hoc Committee of Management shall make the

' application through such authority, if any, as the Executive

Council may direct:

Provided that no application for affiliation shall ordinarily be
entertained after December 31 of the year immediately
preceding the academic session from which affiliation is
sought.

128. Affiliation of the colleges:
(1) The Executive council shall grant affiliation to a college in

@)

(3)

accordance with the provisions of the Statutes under this
Chapter and subject to such conditions as may be imposed
from time to time.

Affiliation shall be granted specially for each separate subject
and for each separate course of study: i.e., Arts, Fine Arts,
Performing Arts, Traditional Art Forms, Science, Technology,
Home Science, Vocational Studies, Commerce, Management,
Law, Education, Journalism and mass Communication,
Library Science and Physical Education and such other
courses of studies as may be prescribed by the Executive
Council from time to time.

Subject to the provisions of the Statutes under this Chapter
the Executive Council shall have the power to suspend or
withdraw the affiliation of any college in any subject or course

LN

(4)

of study in case the Executive Council is satisfied that any of

the conditions imposed under paragraph (1) or those

prescribed by the Statutes and/or the Ordinances are not
being observed:

Provided that no affiliation shall be suspended or withdrawn

without affording the management of the college an

opportunity of making such representation as it may desire to
make under these Statutes.

Every college applying for affiliation shall satisfy the

Executive Council-

(a) that the college which is not a Government College, is
to be, or is being, Embmamnvqwmagg
constituted duly in accordance with the provisions of
the relevant Statutes in this regard.

~ (b) that the college has provided for adequate space for

Class Rooms, Libraries, Laboratories, Common
Rooms and such other accommodation as may be
specified for the purpose of imparting instruction;

(c) that the college has made adequate vESme for a

- properly equipped Library;

(d) that the college has made adequate arrangement for
the imparting of instruction in a properly equipped
Laboratory or Museum when affiliation is sought in
such subjects as would require practical tests;

(e) that the college shall, in order to ensure the imparting

of instruction properly, have a whole-time Principal
and employ adequate number of teaching staff
having qualifications conforming to the prescriptions
made from time to time by the University or by the
State Government, as the casemaybe::
Provided that, if for any reason whatsoever the office
of the Principal remains vacant, or if the Principal is on
leave or is not in a position to attend the office for the
due discharge of his functions, the Governing Body
shall appoint, in order of seniority, one of the whole-
time teachers of the college, as the Teacher-in-Charge
for discharging the functions of the Principal;

(f) that the college has the financial resources so as to

- . ensureits efficient maintenance;

(g) that the college, when established, shall not be
implicated in competition with neighbouring colleges
as might adversely affect the interest of any of them;
and

2N




(h) that the college shall not charge from the students fees other

than those approved by the University.

(5) Everycollege shall also undertake that-

(a) Any transfer of management or change in the
teaching staff affected after affiliation has been
granted shall be reported forthwith to the mnmnﬁus@
Council;

(b) The number of students in a class shall be determined
according to the size of the class room and shall not
exceed one hundred:

Provided that in case the number is likely to exceed
the prescribed limit, prior permission of the Executive
Council for admitting any such excess number or
students, not more than fifty in any case, shall have to
be obtained.

(c) The appointment of teachers shall Um made in

accordance with the provisions of -
(i) The West Bengal College Service Commission Act,
. 2012 (West Bengal Act XXIX 0f 2012),
(ii) The West Bengal College Teachers (Security of
Service) Act, 1975 (West Bengal Act XLIV of 1975),

and
. (iii) The provisions'made in this behalfby the Statutes, the
Ordinances or the Regulations, asthe case may be;
(d) There shall be a Teachers' Council in the college
constituted in accordance with the provisions made in
 this behalf by the Statutes, the Ordinances or the
Regulations, as the case maybe;

(e) there shall be a Students' Union, by whatever name

called, in the college constituted in accordance with
the provisions made in this behalf by the Statutes, the
Ordinances or the Regulations, as the case may be;
and 5

(f) There shall be a Mess Committee in the college
having hostel accommodation for the students,
constitutedIn accordance with the provisions made
in this behalf by the Statutes, the Oan_Embnmm or the
Nmﬂ:r»ﬂo:m asthe case may be.

by the Vice-Chancellor with a view to ascertaining whether the
proposed college satisfies the conditions of affiliation under these
Statutes.

(2) An application for affiliation may be withdrawn at any time
before an order has been passed by the Executive Council:
Provided that a college shall not be permitted to apply for
withdrawal of affiliation after it has started functioning.

(3) No student shall be admitted to any course of instruction in a
college in anticipation of the affiliation of the college in
respect of such course of study. Any violation of this provision
may be a ground for refusal of granting affiliation.

(4) When a college proposes to add new subjects or courses of
study to those in respect of which it has already been granted
affiliation, the procedure prescribed under these Statutes
shall, as far as they may apply, be followed.

(5) A college affiliated in a subject for any of the dnz_mﬁm_%
examinations shall provide for the delivery of the minimum
number of lectures as may be prescribed by the relevant
Council for Under-graduate Studies or Faculty Council for
Post-graduate Studies, asthe case may be, from time to time.

(6) If a college fails for two consecutive years to arrange for the
delivery of the minimum number of lectures or the holding of
the minimum number of tutorial classes in any subject, the
Executive Council may refuse to permit the college to present
students for the University examination concerned in that
subject.

(7) At the end of each session, every college shall furnish to the
University a statement showing the total number of lectures
delivered and the total number of tutorial classes held in each
subject during that session as also during the session
immediately preceding the same.

130. Obligations of the college:

(1) Every lecture or tutorial class shall cover a period of not less
than 45 minutes.

(2) For the purpose of the Statutes under this Chapter, a period of
practical work or class exercises of not less than 45 minutes'
duration shall be deemed to be a tutorial class.

(3) A lecture or tutorial class shall not be treated as such within

i 129: Procedure of affiliation: the meaning of the Statutes under this Chapter, unless it is
. (1) On receipt of an application for affiliation the Vice-Chancellor delivered to or held in respect of a class or a permanent
: shall cause necessary inspection to be made by the Inspector section or group thereof and unless it is reckoned in
1 of Colleges with the help of such experts as may be nominated calculating the percentage of attendance of the students
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concerned offering the subject in which the lecture is
delivered.

(4) Even if some of the students or all of them belonging to a class

or a permanent section or a group thereof fail or refuse to
attend a lecture or a tutorial class, such lecture or tutorial class
shall, nevertheless, be deemed to have been duly delivered or

_held and all such students shall be marked absent.

(5)

Notwithstanding anything contained in the Statutes under
this Chapter, the Executive Council shall have the power in an

. eventuality such as an epidemic, famine, war or widespread

(6)

)

civil disturbances, to suspend the operation of any of the
provisions of the Statutes under this Chapter for such period or
periods and for such college or colleges as the Executive
Council may decide.

In the event the relevant Council for Under-graduate Studies
or the Faculty Council for Post-graduate Studies, as the case
may be, is of the opinion that the Governing Body of a college

has not been properly constituted or that the Governing Body |

has not been properly functioning, it shall make its

recommendation to the Executive Council in this regard and’

the Executive Council shall thereupon decide as to whether
the Governing Body is to be freshly constituted in accordance
with such directions as it may give as a condition of
continuance of affiliation of college.

in the event of failure of the college to comply with the
direction given by the Executive Council under paragraph (1),
it shall take appropriate action in terms of clause (x) of section
21ofthe Act. .

(8) Every college shall furnish such returns, reports and other

(9)

information as may be asked for by the Executive Council or by
the Council for Under-graduate Studies or the Faculty Council
for Post-graduate Studies, as the case may be, in order to judge
the efficiency of the college or for the compliance of the
requirements of the University Grants Commission or the
Central Government or the State Government.

As a condition of the continuance of its affiliation, every
college shall be inspected in accordance with the provisions of
the University Ordinances relating to Inspection of Colleges.

(10) The Council for Under-graduate may fix, such action as may

appear to the Council to be necessary in respect of Studies or

the Faculty Council for Post-graduate Studies, as the case may
be, may direct any college so inspected to take, within such

time as the Council any matter referred to in these Statutes
BT

and in case the college fails to take such action, the Council
may recommend suspension or withdrawal of affiliation of the
college to the Executive Council subject to the provisions of
these Statutes.

131. Withdrawal of affiliation:

(1) If any college fails to comply with any of the provisions of the
Statutes under this Chapter, the Council for Under-graduate
Studies or the Faculty Council for Post-graduate Studies, as
the case may be, shall report the fact to the Executive Council
with its recommendations.

(2) If, on receipt of such report or otherwise, it appears to the
Executive Council that no sufficient grounds exist for such
failure, it shall call upon the Governing Body of the college to
show cause within such date as it may fix why the affiliation of
the college in any subject or subjects shall not be withdrawn
orsuspended. '

(3) On the receipt of any representation which the Governing
Body may make, the Executive Council shall invite the opinion
of the relevant Council for Under-graduate Studies or the
Faculty Council for Post-graduate Studies, as the case may be,
thereon and after considering such representation and
opinion, if any, shall decide whether the affiliation of the
college in the subject or subjects in question should be
allowed to continue or be withdrawn or suspended.

(4) If any doubt or difficulty arises in regard to the interpretation
or application of this Chapter, or if any matter in relation to the
affiliation of colleges which is not covered by this Chapter
arises, the Vice-Chancellor may issue such directions as he
may consider proper and shall report the matter to the
Executive Council forthwith.

)
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CHPATER-XII

CONSTITUTION, POWERS AND FUNCTIONS OF THE
GOVERNING BODIES OF AFFILIATED COLLEGES
OTHER THAN GOVERNMENT COLLEGES

132. Definitions: In this Chapter, unless the context otherwise

- requires,-

(i) “college” means a college affiliated to the University but shall

notinclude a Government College;

(ii) “donor” in relation to a college means a person, or a Body

or/an Association who/which has made a donation to
the college of a sum amounting not less than rupees
one lakh, or such amount as may be determined by
the Executive Council from time to time or has made
over to it a property which, in the estimation of the
Executive Council, is of the said valuation.

133. Constitution of the Governing Body: i
(1) Every college shall have a Governing Body consisting of the
.NOM_.O&.E n.n_.magm. E.—.Q.l

i)

(1)

(ii)

The President of the Governing Body who shall be a
reputed educationist and shall be elected in the
manner provided in the following paragraphs;

the Principal of the college, who shall be the Secretary
to the Governing Body (ex-officio) , subject to the
provision that in the case of anew college, at its initial
stage, one of the promoters having academic or
administrative experience, may, subject to the
approval of the Executive Council, act as the Founder
gﬂ@unv&nﬂgﬂnﬁggﬁ.ﬁa from
Egaggngéwngm&mgﬁg

&ﬂﬁggmgmﬁwmﬁmh&uagmoﬁnrm .

gﬂgg4ga E..hun_o
ggsggsmgﬂgﬂgﬁm
whole-time teachers of the college from amongst
themselves at a meeting of all such teachers
convened for the purpose by the Principal of the
agangggngmgagﬂgu
Provided that the meeting shall be presided over by
the Principal, but he shall have no vote. Any decision
at such ameeting shall be taken by simple majority of

f1an.

votes. In the case of an equality of votes, decision shall be taken by
the drawing of lots in the manner as may be deemed fit by the

(iv)

(v)

' Principal; ;
One member with administrative or teaching
experience to be nominated by the State Government;
three members, not belonging to the concerned
college in any capacity, to be nominated by the _
concerned Council for Under-graduate Studies or the ’
Faculty Council for Post-graduate Studies, as the case
may be, of whom one shallbe awomanin the case of a

"' women's college or a co-educational college;

(vi)

Unless the terms and conditions of any donation
accepted before coming into force of these Statutes
relating to Governing Bodies of Affiliated Colleges
framed under the Kazi Nazrul University Act, 2012,
require otherwise-

(a) one representative of the donors in case their number

does not exceed five, or

(b) two representatives of donors in the event their

(vii)

number exceeds five, to be elected by the donors from
among themselves by secret ballot in the manner as
may be determined by the Principal of the college
concerned:

Provided that no teacher or librarian or member of the
non-teaching staff or student of the college who is the
donor shall be eligible for election to the Governing
Body thereof as donors' representative.

two representatives of the whole-time non-teaching
employees of the college, to be electéd by such
employees from among themselves by.secret ballot in
the manner as may be determined by the Principal :

Provided that, for the purpose of this clause, 'non-teaching

(vi)

employee'shall include members of the ‘non-teaching

staffas also 'Librarians' as defined in the Act;

the General Secretary of the Students' Union of the

college, ex-officio. In the event of there being no duly
constituted Students' Union functioning at a college,

one representative of the students thereof shall be
elected by regular students from among themselves
by secret ballot in the manner as may be determined

~ bythe Principal.

fi a2\




(2)

(3)

4)

(5)

(8)

The President of the Governing Body of a college shall be
elected by the members referred to in clauses (ii) to (viii) of
paragraph (1) at a meeting of such members to be convened
for the particular purpose by the Principal of the college and
presided over by him.

Half of the total number of the said members plus one shall
form a quorum for such a meeting. In case no consensus can be
arrived at, the decision shall be taken by a majority of votes:
and

The President of the Governing Body may or may not be

elected from amongst the members specified under clauses

(ii) to (viii) of paragraph (1). :

A report on the formation of the Governing Body containing
the list of the members thereof, including the President, as
also any changes effected subsequently shall be submitted by
the Principal to the Inspector of Colleges forthwith.

Any dispute arising in connection with the election or
nomination of members of Governing Body of a college
including the President shall be referred to by the Principal to

" the Inspector or Colleges who shall then place it before the

)

(8)

Council for Under-graduate Studies or the Faculty Council for
Post-graduate Studies, as the case may be, and its decision
thereon shall be final.

The term of office of the representative of the students on the
Governing Body shall be one year and in respect of other
members it shall be three years, from the date of election of the
President:

Provided that, in case of a duly constituted Students' Union
functioning at a college, the General Secretary thereof shall
hold office as a member of the Governing Body for a period of
one year or till he ceases to be the General Secretary,
whicheveris earlier:

Provided further that during the period intervening between
the expiry of the term of office of any out-going member and
the filling up of the vacancy, except in the case of the student
representative, the member shall continue as such:

Provided also that the Executive Council shall have the power
to extend the life of the Governing Body of a college for such
period as it may consider necessary.

At least three months before the expiry of the term of office of
any elected or nominated member of the Governing Body of a
college, the Secretary or, in his absence, the President of the

LD

Governing Body shall take necessary steps for filling up of the
said vacancy.

(9) A casual vacancy in the office of a member of the Governing
Body shall be filled by the authority/body/electorate entitled
to fill it in the same manner of election or nomination, as the
case may be.

(10) A member nominated or elected to fill a casual vacancy, shall
hold office for the remaining period of the term of membership
of the member in whose place the vacancy has occurred.

(11) If a member of the Governing Body ceases to hold the position
by virtue of which he was elected or nominated on the
Governing Body, he shall cease to be the President or the
Secretary or a member of the Governing Bodyas the case may
be, with effect from the date he ceasesto hold such position.

(12) Any action taken by the Governing Body shall not be cailed
into question or invalidated merely by reason of there being a
vacancy in the office of any member thereof

134. Functions of the Governing Body:

(1) The Governing Body of every college shall be responsible for

the proper management of the affairs of the college and may
_ exercise all such powers and functions as may be necessary
forthe purpose. ;

(2) In particular, and without prejudice to the generality of the
foregoing provision, the Governing Body of every college shall
be responsible for ensuring -

(a) that the posts of teachers and non-teaching
employees including Librarian are created and
appointments made thereto for imparting of
instruction adequately and operation of the college
effectively;

(b) that the number of teachers, their qualifications and
the method of recruitment as also the conditions of
their service are in accordance with the relevant law
and/or the Statutes, the Ordinances and the
Regulations of the University as may be in force from
time totime;

(c) that the laboratory and other instructional facilities
available are adequate for the instructional
programme;

(d) that the buildings in which the college is located are
suitable for the purpose for which they are intended

—(1ad




and are maintained at a satisfactory state of repairs and sanitation;

(e) that the library is properly equipped with text and
reference books so as to cater to the requirements of
theteachers and the taught;

(f) by the University from time to time are carried out and
compliance therewith is reported speedily to the

_ University;

(m) that all properties and funds of the college and those
donated for the benefit of the college are properly
controlled and administered; E“...n_ ’

(n) that review of results of the students presented by the
college at the University examinations is made from
time to time and that measures are adopted for the
maintenance of proper academic standard and
improvement inthe performance of the students.

(3) The Governing Body may appoint a Sub-committee for
financial affairs and other Advisory Committees as it may
consider necessary for the efficient administration of the
college. The Sub-committee for financial affairs shall be
constituted from amongst the members of the Governing
Body. In the case of an Advisory Committee, persons other

- than the members of the Governing Body may be included.

+ The Principal shall be the Chairman of such Sub-committee or

Advisory Committees.

135. Meetings of the GoverningBoard:.

(1) A meeting of the Governing Body shall ordinarily be held in
the college premises.

(2) The Governing Body shall Onuun.mbu% meet at _mmmn six times in
ayear.

(3) Half of the total number of members plus one shall form a
quorum provided nrwﬂ no quorum shall be required for an
adjourned meeting.

(4) A meeting may not ordinarily Um held during the Summer
recess, the Winter recess or the. Puja rownmﬁ or on other
public holidays.

(5) A meeting of the Governing Body shall normally be convened
by the Secretary in consultation with the President. If at any
time, there be no Secretary or in case of temporary absence of
the Secretary, the President shall convene a meeting. In the
case of an ordinary meeting not less than 7 days'notice shall

(1N

be given to the members 'of the date fixed for such a meeting, while :
in the case of an extra ordinary meeting 24 hours' notice shall be
given;

(6) The Secretary shall send copies of minutes of the ESO&»
meeting to the members along with the notice.

(7) If no meeting of the Governing body is convened mE. a
continuous period of four months, 50 percent of the total
number of members on written requisition En%uwﬂ&uwﬁm
President or the Secretary, as the case may be, to convene a

meeting and such requisition shall be complied within a

fortnight from the date of receipt of such requisition;
Provided that while calculating 50 uwwomﬁﬂﬂwonmmooa a

. Governing Body consisting of members of an ]
total number shall first be reduced by one.

136. Governing Body of certain colleges:

(1) Notwithstanding anything contained elsewhere in the
Statutes under this Chapter, the special provisions regarding
composition of Governing Bodies as enumerated hereunder
shall apply to certain colleges.

(2) In the case of a college established and administered by a
Registered Educational Society or a Trust Body and already
granted affiliation on that stipulation, the Governing Body
shall be constituted in accordance with the terms or the
Memorandum & Articles of Association or the Deed of Trust,
as the case may be:

Provided that the Governing Body of such a college shall also
include the members as envisaged in anmmm (iii), (iv), (v), (vii)

- - and (viii) or paragraph (1) of Statute 132. <

(3) Within three months from the date of coming into force of the
Statutes under ‘this Chapter, the Governing Body of such
college shall be reconstituted accordingly. .

(4) Any notice in writing in this behalf shall bé sent by the
University to the Secretary or the President of the Governing
Body of such a college and in that case such notice shall be
deemed to have been QE% mm::un on the Governing Body of

: the college.

(5) If the Governing Body of such a college is not reconstituted
within the uonon referred to in paragraph (3), the Executive
Council may- appoint an administrator to take over the
management of the college. The administrator shall cause to
be constituted a fresh Governing Body of the college within




three months from the date of his appointment in accordance
with the provisions of paragraph (3).

(6) Notwithstanding anything contained in paragraph (1), in the
case of a college established and administered by a minority
based on religion or language and affiliated to the University
under the stipulations as contained in the Memorandum &
Articles of Association or the Deed of Trust, as the case may
be, the Governing Body of such a college shall be constituted
in accordance with the terms of the said Memorandum &
Articles of Association or the Deed of Trust, as the case may
be.

137. Duties and functions of the Secretary of every Governing Body:
The Secretary to the Governing Body of every College shall-

(a) Convene meetings, conduct the official
correspondence and maintain the records including
the minutes or proceedings of meetings of the
Governing Body;

(b) send to the University when called upon by the
Executive Council to do so, originals or certified
copies of such records, correspondence minutes or
proceedings referred to in clause (a), as may be
required by the Executive Council; and

(c) operate the college funds jointly with the President or
another member of the Governing Body as may be
authorised by the Governing Body of the college.

138. General:

(1) Notwithstanding the special provisions in regard to the
composition of Governing Bodies in the case of certain
colleges as envisaged in Statute 135 the provisions of the
Statutes under this Chapter, in so far as they are not
inconsistent with the terms of the Memorandum & the
Articles of Association or the Deed of Trust, as the case may
be, shall apply to all colleges.

(2) Notwithstanding anything contained in the Statutes under this
Chapter, in the event of failure on the part of the State
Government or the Council for Under-graduate Studies or the
Faculty Council for Post-graduate Studies, as the case may be,
to nominate any member or members to the Governing Body of
a college in terms of the provisions contained in clause (iv) or
(v), as the case may be, of Statute 132 the Governing Body or

(3) If any doubt or dispute arises as to the ic

the concerned college shall be deemed to have been duly
constituted under the provisions of this Statute.

intention of any of the provisions %&bgﬁﬂnﬂ% \
Chapter, or if any difficulty arises on an issue not covered by
the Statutes under this Chapter, nﬁ»ﬂﬁﬁmuﬁm_—wngg .
the Secretary or the President of the Governing Body of the
college to the Executive Council which shall take appropriate
measures for resolving the difficulty or settling the dispute
and the decision taken by the Executive Council in this?
shall be final and binding.




. ' CHAPTER- XIII

APPOINTMENT AND TERMS AND CONDTIONS OF

SERVICE OF TEACHERS, LIBRARIANS AND NON-

TEACHING EMPLOYEES INCLUDING PRINCIPALS OF
GOVERNMENT AIDED COLLEGES -

139. General: e B

(1) Appointment of teachers (whole-time or part-time) including
Principals of - affiliated colleges other than Government
colleges shall be made in accordance with the provisions of
the West Bengal College Service Commission Act, 2012 (West
Ben. Act XXIX 0f2012). :

(2) In the matter of prescribing pay and allowances of
Teachers(whole-time or part-time) including . Principals of
Affiliated Colleges, the orders of the State Government, as
may beissued from time to time, shall be followed.

(3) The period of probation shall be determined in accordance

(Security of Service) Act, 1975 (West Ben, Act XLIV of 1975).

(4) In calculating the period of service of a teacher of college in
any post for any purpose including the operation of a time
scale of pay, services shall be counted from the date of his
joining the poston his first appointment as aprobationer:
Provided that if Ewﬁamn_pm.n began his service for the same or
any other post in the same cadire, his services shall be counted

_from the date of his joining the appointment as a temporary

appointee, if there is no break in service during the period

Explanation: The following shall be treated as 'break' in

service: : EREARE R

(@)  unauthorizedleaveofabsence;

(b) unauthorized absence in continuation of authorized
leaveofabsence.

140. Duties, rights and obligations of Teacher:

(1) Ateacher shall be required to take classes; subject to the rules
as are in vogue and as may be framed in this behalf by the
University from time to time. ;

(2) Teachers of a college shall effectively co-operate and assist,
whenever required, in carrying out the functions relating to
the educational responsibilities of the college (such as

with the provisions of the West Bengal College Teachers

 assisting in appraising applications for admission, advising or
counseling the students and assisting in University and College

examinations including supervision thereof).

Explanation : The expression “shall effectively co-operate and
assist” in relation to University examinations shall for the
purpose of these Statutes, mean to include compulsory and
effective participation of Teachers, including Principals, of all
affiliated colleges in all matters relating to such examinations
if and when their services are requisitioned by the University
for any purpose relating to such examinations. oF

(3) Every teacher and Principal of a college shall sign a daily

attendance register of the teacher maintained for the purpose.
Such daily attendance of the teacher(s) shall be counter-
signed by the Principal.

(4) In particular and- without prejudice to the foregoing

provisions, a teacher shall perform the following duties,

namely- TN

(a) to perform invigilation work in any examination
conducted by the college and or by the University and
heldin the college .

(b) todrawroutines;

(c) to carry out assignment for such field work as may be
necessary for the courses taught inthe college;

(d) to assist the Principal with regard to admission of
students; :

(e) to participate in N.C.C, N.S.S, Sports and Games for
the well-being of the students;

) to assist the Principal in the management of Hostels

and Messes attached to the college or recognized by

mﬂ-

(9) toundertake the internal assessment of students; and o
(h) to evaluate answer scripts of students for any

(5) The Principal of a college shall ordinarily take not less than
four periods of class work in a week in a subject of his % _
relevance, taught in the college. . .,.m"..,_. R

(6) A whole-time teacher of college enjoying University Grants
Commission scale of pay as approved by the State
Government and introduced since 1st January 1973 or any
other scale of pay introduced by the State Government after

.Hmnumucﬁ_umqw.mwmuﬁﬂmgmﬂ&owiﬂwg«g
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examination conducted by the colleges and the




afternoon of the last day of the month in which he attains the

age of superannuation, i.e. completes the 60th year of age.

(7) The salaries and scales of pay for whole-time teachers in a

college, shall in no case, be lower than the minimum salaries

and scales of pay as the State Government may by order
specifyinrespect of such teachers.

(8) The salary of a part-time teacher shall, in no case, be lower
than the minimum salary as the State Government may by
order specify. Such a teacher shall take classes as the State
Government may by order specify from time to time.

(9) When a teacher joins. college after resigning his post in
another college, initial pay of such a teacher in the college
which he so joins shall be fixed so as not to be less than what
he was receiving in the former college.

(10) A temporary teacherwho has worked in a college for a period
of not less than ten months continuously shall be entitled to
draw his salary for the periods of Puja holiday, summer recess
and winter recess, included within this period or immediately
following it.

(11) A Service Book, in such form as may be determined with the
approval of the State Government, shall be maintained for
everyteacherinacollege, whether whole-time or part-time.

(12) No whole-time teacher of a college shall be permitted to
accept any part-time assignment with or without
remuneration in another college or elsewhere except with the
approval of the Governing Body of the college where he is
attached in the capacity of a whole-time teacher:

Provided that no whole-time teacher shall be permitted to
accept more than one part-time assignment under any
circumstances.

(13) Any teacher contravening the provisions of this Statute shall
be liable to such disciplinary action as the Governing Body of
the college where he is a whole-time teacher, may deem fit
subject to the provision ofthese Statutes.

(14) Subject to the terms and conditions of any existing contract,
no permanent teacher of a college shall be entitled to
terminate his services by voluntary resignation unless he
submits in writing to the Principal a notice of his intention to
resign and such notice shall be filed-

(a) In the case of a resignation at the end of an academic
yearatleastone month in advance; or
(b) in the case of a resignation at any other time, at least
¥ e Y
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two monthsinadvance.

Provided that no teacher holding an appointment
either on temporary basis or on probation shall be
entitled to terminate his services by voluntary
resignation unless he submits in writing to the
mdbﬂuﬂm%uomamwngoﬂmﬁoﬂnrmu
advance:

Provided further that in special circumstances the
Governing Body, on the recommendation of the
Principal, may shorten the period and accept a notice
of intention to resign. 4

(15) In contravention of the provisions of these Statutes shall, at
the discretion of the Governing gg%ﬂ&%
for the period by which the notice falls short of the
requirement of clause(a) or clause (b) of paragraph (14).

(16)Every teacher of a college shall be subject to such
“Disciplinary Rules” as the Executive Council may
determine, with the approval of the State Government.

(17) Every whole time teacher of a college shall subscribe to the
college Provident Fund subject to such Erﬂﬁug be
framed in this behalf by the State Government from time to
time. c

141. Appointment and terms and conditions of service of Librarians
and Non-teaching staff of the affiliated Colleges: - ’

(1) subject to the order made by the State Government in this
regard from time to time, the Librarians and Non-teachin:
employees of the affiliated colleges shall be appointed on
recommendation of the West Bengal College Service
Commission in accordance with the provisions of the West
Bengal College Service Commission Act, 2012 (West Beng.
Act XXIX 0f 2012). :

(2) In this Statute, the Appointing Authority means, the
Governing Body/ Adhoc Governing Body/ Administrator of
affiliated colleges empowered to make appointment to the
posts referred to Paragraph (1) or such other posts as may be
created from time to time in accordance with the rules o1
orders as may be made and/or issued Dby the State
Government in this behalf:

Provided that the Principal/Teacher-in-charge/Secretary to
the Governing Body/Administrator of affiliated colleges shall
sign and issue all letters of appointment on behalf of nwm.L.w _

(15—




college on the recommendation of the West Bengal College Service

Comumission.

(4) Whenever a vacancy of Librarian or the non-teaching post
occurs in the college, the Principal or the Teacher-in-charge or
the President of the Governing Body of the College shall report
to the Director of Public Instruction, West Bengal about the
vacancy. :

(5) Promotional post shall also be reported to the Director of
Public Instruction, West Bengal and prior approval of the State
Government shall invariably be obtain before giving
promotion to such post in accordance with the provisions of
the relevant Government's order as may be issued from time to
time.

(6) The necessary qualifications required for appointment to
different non-teaching posts shall be such as may be
determined by the State Government from time totime.

(7) An employee appointed against a permanent vacancy shall
be on probation ordinarily for a period of one year from the date
of such appointment and the said period of probation may, at
the discretion of the appropriate authority of the College, be
extended for a further period not exceeding one year. If, at any
time during the period of probation, the probationer's work is
not considered satisfactory, the probationer shall be
discharged by the concermned authority. On satisfactory
completion of the period of probation to be supported by the

. 1eport the concerned employee shall he confirmed with effect
from the date or his appointment on probation by an order in
writing made by the Governing Body of the College in this
behalf and the fact of such confirmation shall be
communicated to the employee concerned: Provided that on

the completion of the period of probation, no such order of

confirmation is made and communicated to the person
concerned within a period of two months of the completion of
the period of probation the person concerned shall be deemed
to have been confirmed with effect from the date of his
appointment on probation.

(8) An employee on substantive appointment to' a uwnumu..mun
post acquires a lien on that post and ceases.to hold any lien
preyiously acquired on any other post,

(9) Subject to the order of the State Government as may be made
in this behalf, an employee shall begin to draw the pay and
allowances attached to a post to which he has been appointed

with effect from the date he assumes the duties of that post and
shall cease to draw the same when he ceases to discharge the
duties.

(10)Subject to the order of the State Government as may be made
in this behalf and unless otherwise provided in a contract, in
the case of first appointmentto a post, the pay shall be fixed at

~ the minimum of the time-scale applicable to that post:
Provided that an employee ofthe colleges who, while having a
lien on a permanent post; is appointed to officiate to a higher
post in that college, shall be eligible to draw in that higher
post as initial pay, the pay at the stage of the time-scale of pay
of the higher post next above his substantive pay in his
substantive post: : i
Provided further that if he has on any previous occasion held
substantively or officiated to the same postorto a post in the -
same or identical time scale, his initial pay shall not be less
than the pay, other than Special Pay or Personal Pay, which he
drew onlast such occasion.

(11) An employee promoted to a post either substantively or in an
officiating capacity may, at his option, retain his old pay until
the date on which he has earned his next or any subsequent
increment in the old scale and until he vacates his post or
ceases to draw pay in that time scale. The option once
exercised shall be final and binding.

(12) An increment shall ordinarily be drawn unless withheld as a
penal measure. When an efficiency bar has been prescribed in
a time scale, the increment next above the said bar shall not
be allowed without the specific sanction of the Appointing
Authority. f

(13) Officiating or temporary service in another post including
leave, other than extraordinary leave without pay, shall count
towards increment in the time scale applicable to the post on
which the person concsrned holds a lien. :

(14) All kinds of leave with pay (full pay or half-pay) will count
towards increment in the time-scale applicable to a post
which an employee holds in a substantive, officiating or
temporary capacity.

(15) When'an employee carries on, in addition to his own duties,
the duties of a post belonging to a category higher than that
on which'he holds a substantive appointment, he shall draw
an additional 1/5th of pay of the minimum of the scale of pay of
that higher post, provided he carries on such duties for a
period of not less than one month. |

—




(16) Other service terms and conditions incliding the entitlement

(17)

of various kinds of leave to the employees of the college shall
be such as may be determined by the State Government by
order, from time to time. ) : .
No whole time salaried employee of the college shall accept
any employment with or without temuneration other than
that of his office. i
Explanation: If any question arises whether any arrangement
entered into by an employee amounts to employment within
the meaning of this Statute, the matter shall be decided by the
Governing Body of the College.

142. Register of employees: .
(1) The Principal shall maintain and keép an up-to-date Age

)

(3)

Register in respect of all employees of the college in which he
shall enter- ,

(a) the name and designation of every employee,

(b) the date of his birth,

(c) the date of his first appointment under the college,
(d) - his age on the date of such appointment,
(e) the date on which he isdueto retire, and

(f) remarks, ifany.

Explanation: All entries relating to the age of an employee of
the college shall be made on the basis of his age as recorded in
his Matriculation, School Final, Higher Secondary or
Madhyamik Examination Certificate or the certificate of any
such First Public Examination, as the case may be, passed by

him:

Provided that where an employee has not passed any of the
aforesaid examinations, the Governing Body of the college
shall decide in each particular case the basis on which the
date of birth of the concerned employee is to be recorded.

With a view to maintaining uniformity, the Executive Council
shall prescribe the annual list of holidays to be followed by the
colleges, other than the Government colleges.

A Service Book, containing the service records in respect or
every employee of the college shall be maintained in such form
as may be provided by the University and the Principal of the
college shall be responsible for its up-dating and proper
maintenance.

143; Dities; disciplines and obligations of the employees:

(1)

@

3)

(4

(5)

(6)

The rormal working period shall Be of seven hotrs' duration
\With fecess for half an hour on all working days. The
comifiercement of duty Hotirs is normally to be based on fixed
foutine, subject to such variations as may be made in case of
sxigencies. : ) B

Evety employee, while feportinig for duty, shall sign the
Attendance Register. No employee shall he allowed to attend
duties if hie is late by oné hour or more, tinless permitted to do
$o by the appropriate authority. i,
No emmiployeé shall leave the place of work during working
hours without permission from the person n in-charge of the
office of Department concetned excepton official businiess.
If an employee, being present at the place of his duties,
shstains of absents himself from work without permission of -
the appropriate authority or refuses to work at any time
during the prescribed hours aiﬁwmnmmwmmw.wmg in
addition to being liable to such disciplinary action as may be
taken against him for dereliction of duty. be deemed to be
absent withiout 16ave for such day and shall not be eniitled to
draw any pay or allowances for such day. i
Every employee of the college shall be subject sject to disciplinary
measures for reason of- ; :

() violation of any term or condition of service,

()  neglectofduty. ¢ e
(iii) violation of orders regarding attendance and office

discipline, y :

(iv) misappropriation and defalcation of funds.

(v) ibordination or disregard or violation of the orders
of the superior authority, .

(vi) conviction by a court of law for an offence involving
moral turpitude,

(vi)  takingof illegal gratification _

(viliy tampering with official records and :

(ix) any other misconduct which, in the opinion of the
Governing Body of the college, calls for disciplinary
action.

The Governing Body of the college shall be competent to

impose such penaities upon the employee as it may deem fit

in consideration of the gravity of the case mentioned in

paragraph (5) with any or more of the following.-

(i) suspension.
(i) censure,




(iii) withholding of increment(s) or promotion,

(iv) recovery from pay of the whole or part of any
pecuniary loss caused to the college by the
employee.

(v) reduction to a lower mawnm in the time scale of pay fora

specified period with further direction whether or not
the employee will earn increment(s) or pay during the
period of such reduction,

(wi) reduction to a lower time-scale of pay o.nm.um post or
sérvice with or without further directions regarding
conditions of restoration including protection of his
seniority and pay on such restoration to the grade,

° post or service from which the employee was
reduced,

(vii) - prematureretirement,

(vili) removalordismissal from service.

Explanation : I The termination of employment shall not in the
following cases be treated as removal or dismissal from service of-
(a) - a person appointed on probation during or at the end
period of probation in accordance with the terms of
appointment, or
(b) a temporary employee on the expiry of the period of
his appointment, or
(c) a person engaged on contract in accordance with the
terms of his contract.

muﬂ.—m_bwnobu II Premature retirement means that the Appointing
Authority may get the employee retired compulsorily as a measure
of punishment before he has attained the age of sixty years.

Explanation: III Stoppage of any increment of an employee next
above the efficiency bar in the time-scale of his pay on the ground
of his unfitness to cross the bar shall not amount withholding of
increments or promotion within the meaning of this Statute.

(7) Inall cases of imposition of penalties the grounds on which it is
proposed shall be reduced in the form of definite charge or
charges and communicated to the employee concerned
together with a statement of the facts considered while
passing orders on the cases. The employee charged may put in
a written statement of his defense for which he shall be given
thirty days'time from the date of receipt of charge-sheet along

fise)

with documentary evidence, if any. Upon receipt of the statement of
defense from the employee or at the expiry of the period allowed for
submission of his statement of defense, the authority concerned
may, after examination of relevant facts and on consideration of the
circumstances, either drop the case or decide to proceed further. If it
is decided to proceed further, a formal enquiry shall be held
informing the employee concerned of the penalty provisionally
proposed to be taken against him and asking him to be present at
the enquiry thereof, if he so desires, to produce further evidence in
support of his defense. The authority concerned shall thereafter
take decision on the findings of the enquiry. If, however, it is
decided to impose the penalty, other than what was communicated
to the employee at the stage of the formal enquiry, another
opportunity shall be given to him to submit a written statement
against imposition of the other penalty/penalties within fifteen days
from the date of receipt of the above communication by him in this
respect and if considered necessary, a fresh enquiry shall he made
and the evidence of such enquiry shall be taken into account before
final orders are passed. In all cases principles of natural justice shall
he followed and the employee shall be given adequate
opportunities to defend his case:

_ Provided that no pleader or agent shall be allowed to appear
at the enquiry on behalf of the college or the employee
concerned.

(8) An employee who is removed or dismissed from service shall
not draw any pay or allowances from the date of such removal
or dismissal is ordered to be effective.

(9) The order of removal or dismissal from service shall not be
given retrospective effect with reference to the date of the
orders.

(10) An employee under suspension shall be entitled to get
subsistence grant as prescribed by the State Government in
this behalf for their employees.

(11) When the suspension of an employee is held to have been
unjustifiable or not wholly justifiable, or when an employee
who had been suspended, removed or dismissed from service
is reinstated, the competent authority shall grant to him for
the period of his absence from duty-

(i) if he is honorably acquitted, all financial benefit
including promotion due, if any, asifhe had not been
suspended, dismissed or removed.




(ii) if otherwise, such proportion of pay and allowances
as the authority concerned may prescribe.

(12) In a case falling under clause (i) of paragraph (11), the entire
period of absence from duty shall be treated as the period
spent on duty. In a case falling under clause (ii) of that
paragraph, the relevant period may be treated as on duty or
leave as the authority concerned may direct,

(13) The amount of subsistence grant or proportion thereof if any,
already drawn shall be deducted from the pay and
allowances which may be granted under this Statute.

(14) An employee aggrieved by an order imposing upon him any
penalty or penalties may prefer an appeal to the Governing
Body of the college within thirty days from the date of receipt
of the order imposing the penalty or penalties. The Governing
Body shall, on receipt of the appeal, examine it threadbare
and take adecision in the matter:

Provided that if the concerned employee is not satisfied with
the decision taken by the Governing Body, he may prefer an
appeal to the Vice-Chancellor of the University within thirty
days from the date of communication to him of the decision
taken by the Governing Body.

(15) The appeal shall be decided and disposed of by the Executive
Council of the University within ninety days in the manner as
it may consider expedient and the decision taken by it shall be
final.

144. Interpretation of the Statutes:

(1) If any controversy arises in interpreting any of the provisions
of these statutes, the matter shall be referred to the University
for Interpretation.

(2) Notwithstanding anything contained in the forgoing Statutes,
the State Government shall reserve its right to interpret any of
the provisions of these Statutes and the interpretation made
thereon shall be final and binding upon the University.

(3) Every disputes in between the University and its employees
or in between the University and its affiliated colleges shall be
referred to the State Government for its resolve, if the

provisions of these Statutes do not sufficiently and reasonably
resolve the issue, and the decision of the State Government
shall thereon be final.

jury
3]
%)

CHAPTER-XIV
HOLDING OF CONVOCATIONS TO CONFER
DEGREES, TITLES, DIPLOMAS, CERTIFICATES AND
OTHER ACADEMIC DISTINCTIONS, INCLUDING
HONORARY DEGREES AND DISTINCTIONS

145. Convocation: J

(1) A convocation shall ordinarily be held once in a‘'year on a date
or dates and at such times and places as 55 be fixed by the
Executive Council.

(2) Not less than fourteen days' notice shall be given for the
holding of a convocation; but in the case of a Convocation held
for the purpose of conferring any honorary degree, such
shorter notice as the Vice ~Chancellor may consider fit and
proper, may be given.

(3) Degrees of the University shall be conferred and such medals
and Post-Graduate Diplomas and certificates as may be
specified in this behalf by the Executive Council shall be
awarded at a Convocation of the University;

(4) The Court may, on the recommendation of the Executive
Council, confer honorary Degrees (Honoris Causa) and other
academic distinctions on such persons of eminence as may be
determined from time to time.

(5) All proposals for conferment of Honorary Degrees (Honoris
Causa) shall be submitted to the Chancellor for approval

(6) All Degrees and Honorary Degrees (Honoris Causa) shall be
conferred and the Medals, Diplomas and Certificates be
awarded by the Court at a Convocation to the recipients
present thereat orin absentia.

(7) Ordinarily the Degrees shall be conferred and the Medals,
Diplomas and Certificates awarded, on presentation at
Convocation in the following order namely:

(a) Honorary Degrees in the order umnmne.ﬂmn by the
Vice-Chancellor;

(b) Special Medals in the order nmﬂmﬁn_bma by the Vice-
Chancellor;

(c) Doctors' Degrees in the order of Faculty Councils:

(d) Masters' Degrees and Post-Graduate Diplomas and
Certificates in the order of Faculty Councils and such
other Post-Graduate Diplomas and Certificates as
may be decided by the Vice-Chancellor in this behalf:

fisk




(e) Medals, other than special Medals, are to be awarded in the
order of Faculty Councils.

(8) For the purpose of the conferment of Honorary Degrees, the
recipients of such Degrees shall be presented by the Vice-
Chancellor to the Chancellor or, in the absence of the
Chancellor, by the senior most Dean of the faculty Council to
the Vice-Chancellor. :

(9) The Officer so presenting the recipient of an Honorary Degree
shall address the Chair and say 'Sir, I am privileged to present
PO i s for the conferment of the Degree of .......
Honoris causa, which has been recommended by the
Executive Council and confirmed by the Chancellor' and may,

" in his discretion, at such remarks as he may think fit regarding
the achievements of the recipient which have led to his being
-chosen for the high honor; .

(10) The Chancellor or the Vice-Chancellor, as the case may be,
shall thereupon, say, “The Court of the Kazi Nazrul University
is pleased to confer upon you the Degree of............. Honoris
causa,” and may, in his discretion, add such remarks as he
may think fit regarding the achievements of the recipient
which have led to his being chosen for the high honor;

(11) Following the conferment of honorary Degrees, Special
Medals shall be awarded by the Vice-Chancellor, on
presentation by the Senior most Dean of the Faculty Councils
tothose to be thus honored.

(12) In presenting the recipient of a Special Medal, the senior most
Dean of the Faculty Councils, shall identify him and briefly
indicate the basis of the award using appropriate words of his

own choice. The recipient of the Special Medal shall

thereupon proceed to the Vice-Chancellor to receive the

Medal from him.

(13) After the conferment of Honorary Degrees and the award of
Special medals, the Vice-Chancellor shall say, “Mr.
Chancellor, Distinguished Guests, Members of the University
community, Ladies and Gentlemen, - We now come to the
significant and impressive ceremony of conferring Degrees
and awarding Diplomas and Certificates to those students
who have been examined and found qualified to receive them.
All of those Degrees, Diplomas and Certificates have been
recommended by the appropriate academic authority and by
the Executive Council. The candidates for the Doctors' and
Masters' Degrees, Diplomas and Certificates will be
presented by the appropriate Dean,
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(14)Candidates for the Doctors' Degrees shall be presented Faculty
Council wise in the order laid down in sub-section (1) of section 22
of the Act by the Deans of the appropriate Faculty Councils.

(15) The Dean of each Faculty Council shall say to the candidates
for the Doctors' Degrees, “Will the idates for the
conferment the Degree of ................. please stand up and
remain égmgﬁuggsgﬁﬁﬂgv

(16) The Dean shall then say to the Vice- Chz

to you the candidates for the Degree
(here mentioned the appropriate Degree)
degrees for which they have |

conferred on them."Thereafter the
candidates, “Please be seated.”

(17) When the candidates for the Doc

presented by the appropriate D
shall say, “Will all the candidates
for Doctors' Degrees please stand
the Kazi Najrul University is pleased
Degree for which you have been
you to all the rights and privileges
thereto ad I, by virtue of the authority
chancellor of this university, charge
and conversation you show yourselves
Please be seated.” "
(18) Candidates for the Masters' Degrees
Diplomas and Certificates shall 3
\council wise, in the order laid down in
section 22 of the Act, by the Deans of the &
Councils for Post-Graduate Studies.
(18) The Dean of each faculty Council shall s )
will the candidates who are to be presente
T O] R e O R A ;
Certificate in ............. from the Uni
Affiliated Colleges please stand'up and
Irequest them to resume their seats?”
(20) The Dean shall then say to the
to you the- candidates for the degree
Diploma in.................. / Certificate in...
that the Degree/Diploma/Certificate for
been recommended may be conferred/ aws
'He shall thereafter say to the candidates, “Please be se
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(21) After the candidates for the Masters' Degrees and Post
Graduate Diplomas and Certificates have been so presented
the Dean of the respective Faculty Council shall say, to the

~ external candidates for Masters' Degrees “will the external
candidates who are to be presented for the Masters' Degrees
please stand up and remain standing until [ request them to

3 resume their seats?” ;

(22) The Dean of the respective Faculty Councils shall then say to
the Vice-Chancellor, "Sir, 1 present to you the external
candidates for the Degree of Masterof ................ And Ipray
that the Degrees for which they have been recommended,
may be conferred on them.” He shall then say to the external
candidates, "Please be seated.”

(23) When all the candidates for Masters' Degrees and Post

. Graduate Diplomas and Certificates have been so presented,

the Vice-Chancellor shall say, "Will all the candidates who
have been presented for Masters' Degrees and Post graduate
Diplomas and Certificates please stand up? (pause) The
Court of the Kazi Nazrul University is pleased to confer upon
you the Degrees, Diplomas and Certificates for which you
have been recommended and admit you to all the rights and
~ privileges respectively pertaining that to and I, by virtue of
the authority vested in me as Vice-Chancellor of the
University, charge you that ever in your life and conversation
you show yourselves worthy ofthe same. Please be seated.”

(24) After the conferment of the Degrees and the award of the Post
Graduate Diplomas and Certificates, the Registrar shall call
the names of recipients of medals to be awarded on the
results of examinations and other competitions, whereupon
each candidate, whose name is so called, shall proceed to the
Vice-Chancellortoreceive his medals from him. ;

(25) In the absence of the Dean of any Faculty Council from a
session of Convocation, the functions of such Dean at such
session shall be performed by the Registrar. - :

(26) There shall be an Academic Procession which shall include

the following personnel, in the order specified below: .,
(a) the Registrar,
(b) the Chancellor,
(c) the Vice-Chancellor,
(@) the ChiefGuest,ifany,
(e) the immediately preceding Vice-Chancellor,
(f) the Members of the Court, .
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~ (35) No person shall be admitted to Convocationun

(27)Members of the Academic Procession shall, at the
commencement of a session of Convocation, proceed to the
dais in the order as specified above and take
for them. At the end of a session ofa cat:
adjournment or on conclusion, the M
Procession shall leave the the dais in the

(28) When the Academic procession €
as the case may be, at the beginn
Convocation, all members of the 2
remain standing until the
Procession have taken their seats ¢
Procession has left the pandal, asthe

(29) The Chancellor or in his absence,
preside at a Convocation. The C
Chancellor, as the case may be,
shall, for the purpose of opening the
all the participants of the Convocati
declare the Convocation open,” and
the Convocation, say, at the conclus
Convocation closed.”

(30) If a Convocation extends for moi
Chancellor or the Vice-Chancellor, a
presiding thereat, shall say, at the end
than the final session, * 1 declare this'

(31)The Vice-Chancellor may invite .
Convocation.

(32) When a Chief Guest is invited at Con
Chancellor shall present the Chief Guest
him in appropriate words befitting the

(33) The address at Convocation by the

 Vice-Chancellor, if he so chooses, shall
' theVice-Chancellormaydeemfit. =~

(34) Save as the Chancellor may otherwise d

remarks of the Chancellor, if any, shall be
. conclusion of Convocation.

invitation card or an “admit” card issued to b
Registrar.
(36) Academic Robe (design to be incorporated) to
Dignitaries and recipients in the Convocation.
(37) Following shall be the Degree, Diploma, and Ce
issued by the University:
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1. Doctor of Science.
Doctor of Literature.
Doctor of Philosophy.
Master of Philosophy.
Master of Business Administration/Management.
Master of Science.
Master of Arts.
Master of Commerce
9. Masterof Education
10. MadsterofLaw . .
11. Master of Computer. Pﬁbwnmﬂonum y
12. Master of Library & Information Science.
13. Master of Physical Education.
14. Bachelor of Education.
15. Bachelor of Physical Education.

PNDOE N

16. Bachelor of Science.

17. Bachelor of Arts.

18. Bachelor of Commerce. _

19. Bachelor of Computer bﬂurnm.ﬂgm

20. BachelorofLaw.

21. Bachelor of Business Administration/Management.

22. Bachelor of Library & Information Science.

23. Certificate mounﬁubmﬁmrmn teacher.

24. S_boﬁa UﬁEEmw and nﬂﬂﬁnﬂ% to be approved by the

~ (38) Following Euwﬁmnaa umnadmnﬂwm to be issued in

(i)

respect of different Degrees, Diplomas and Certificates:

This is to Certify that the degree of Doctor of Science in this
University was conferred Honoris Causa
at the Convocation of the
day of 20

University held onthe

Vice-Chancellor
Chancellor

®

(ii) This is to Certify that the degree of Doctor of
University was conferred Honoris Causa on.....

(iii)

(iv)

Vice-Chancellor
Chancellor

Privileges thereto mﬁﬁmﬂmﬁba

Vice-Chancellor -
Chancellor




(v) Gertified thal il iidssmniivasviianeisness was admitted to

the Degree of Doctor of m.Eomoﬁ:% in Commerce) of the
University On .....c.ueeeeentenes N Sees wea ey (date of award) and that
the degree was conferred on her/him at the Convocation held
o7 ¢ APRRURNEION (.1 ) <11 1L ISR G (Year) 5:9 all Em Rights
mh.u m.dddmﬂmmaﬁmnmao appertaining. ..c ¥

Vice-Chancellor

Chancellor

(vi)  Certified that . ..was admitted to

~ theDegree omn.oaao%gom%%szmamrm»%mng ___

7 "70f the University' on . .. /{(date of award)

' ‘and that' the mensm was noaoﬂm& on her/him at the

Convocation ‘held on ................(Month)................(Year)
with all the Rights and Privileges thereto appertaining.

S.nm-owmbom:ou

Chancellor

(vii)  Certified that ....... IR i ...was admitted to
the Degree of Doctor of Philosophy in Physical Education of the
University on . . ...(date of award) and that

1 the degree was noumman on rmnbEu at the Cenvocation held by
..{Year) with all the Rights

237 B ./,......1.. ot o | AE&

. and Privileges there m%aﬁe_ ining.
HSTDS lshi-Ts 16
s ...590.050&3 Il
10 ..,o E 5 foin\ial 0o
bris 23 i il Eﬁ».}:, et
(viii) ~ Certified that ....... oo REIBTIO00E 01031 was 'adiitted to

the Degree of Doctor nn m.r.wouovﬁq in H.ma.q of the University on

o’ ...(date of award) and that the degree
was nonmmﬁmn on wmn.a.u- at the Convocation held on
................ (Month)................(Year) with all the Rights and
Privileges thereto appertaining.

Vice-Chancellor
Chancellor

(ix)

: i._*_“__;

()

(3cii)

_..H.Eu »w ‘to nmﬁﬁd that the

Cnurturing mggﬁﬁgg

- Certified ‘that .........c....
o -Degree of Emmnou on m.mm-
BEW ...L.._E...:....._._. .i(subject)

e, biad.. Ewam of award)
_noammunmn ‘on her/him &t the C

Certified that .. s

of the University on ...
and that the degree gu 0]
‘Convocation held a&nrmuﬂhb
with all the Rights an

Vice-Chancellor
Chancellor

Vice-Chancellor
Chancellor

........................... feaense. 25 82018

_ mou ocnw_..mbmg

research for over ..

their scholastic achievements. «

Vice-Chancellor
Chancellor

(Month)... (Year) with all the ]
thereto mﬁﬁonﬂmgn

Vice-Chancellor
Chancellor




(siii) Certified that ........cccecvveuemmrnenns was admitted to the Degree
of Master of Philosophy in Arts in .....c.ooemeemneaead (subject) of the
University on .......cccceccavran (date of award) and that the degree

was conferred on her/him at the Convocation held on..

(Month)......... (Year) with all the Rights and Privileges num—dao

(xiv)

(x0)

(xvi)

appertaining.
Chancellor

Certified that - _ N e &Eﬁ& to the

Degree of gwuamn Omm.ubowoﬂg in Commerce of the University -
O e (date of award) and that the degree was

conferred on her/him at the Convocation held on.......
(Month)......... (Year) with all the Rights and Hﬁq&mﬂmm thereto

Certified that ..........icccooeeeeieeeaes was admitted to the
Degree of Master of Philosophy in Business Administration of
the University on . ...(date of award) and that the
degree was nonmmﬂmn on _umnbuuu at the Convocation held
DR cehias (Month)......... ﬁwwwn_._ with all the Rights and

Certified that .......................... was admitted to the
Uﬁ%ggwgqﬁrmiaﬁodaﬁaﬂ%g
.................... (date of award) and that the degree was
conferred on ‘her/him at the Convocation held on.......

(Month)......... ann_ with m:go Rights mun Privileges thereto
a S
Vice-Chancellor
Chancellor
({68}

?45 Certified that .. BT
of Master of wEomouvd in gﬂn& m&.ﬁhﬂbﬂ of the University on

_umnbEH mn n.-m Convocation held on....... .,.:....f...... (¥

(xviii)

(xx)

_ Examination System being placed inthe.......

. Vice-Chancellor

.. was admitted to the Degree
Emnmommémagw:ngﬁmginwgﬂg
all the Rights and m_ds_.oummg

Vice-Chancellor
Chancellor

annmm %Emwnmuommgomquuww»

Vice-Chancellor
Chancellor

Degree of Master of Eomou5
the University on ...................l

degree was conferred on her/him
on....... (Month)......... (Year) with
Privileges thereto appertaining i

Chancellor
This is to certify that

obtained the degree of Master of Business
from this University in the year 20......... under

Vice-Chancellor
Chancellor




(i)

(odi)

(xiid)

(xxiv)

This is to certify that .........coreveiiiersiinnenn. obtained the
degree of Master of Science from this University in the year

20........under the Semester Examination System in
.............................. (Subject) being placed in the
................. class.

Vice-Chancellor

Chancellor

This is to certify that ... obtained the .

degree of Master of Arts from this University in the year

205 under .the Semester Examination System in .

teeereeresssssssnsnnsnessnssss(Subject) being placed in the

Vice-Chancellor
Chancellor

obtained the

This is to certify that

degree of Master of Commerce from this University in the year

20, under the Semester Examination System being

Vice-Chancellor
Chancellor
: B
This is to certify that . . obtained the

degree of Master of Education from this University in the year

20........under the Semester Examination System being

. placed inthe......c.ccceenee class.

Vice-Chancellor

P USOR, ° B

(x0xv)

(scxvi)

(oxvii)

(xxviii) This is to COrtify that ...............

This is to certify that ...
degree of Master of Librar

Universityin the year 20.....
System being placed inthe

Vice-Chancellor
Chancellor

This is to certify that .......
degree of Master of Physical E
the year 20........under the & 3Im
being placed inthe.................Cl

Vice-Chancellor
Chancellor

This is to certify that .............
degree of Master of Qoﬁpnvﬁ.m
University in the year 20.........
System being placed inthe.......

Vice-Chancellor
Chancellor

degree of Master of Law fro this
20........under the Semester E:
placed inthe.................class.

Vice-Chancellor
Chancellor



(xxix) This is to certify that ........cccccviivnmiemmecreenanesnns obtained the
degree of Master of Library and Information Science from this
University in the year 20......... under the Semester Examination

(xxx)

(3oxxi)

(soexii)

System being placed in the................. class.

Vice-Chancellor
Chancellor

This is to an.nnw that .
degree of Bachelor of Mﬂﬂﬂﬂoﬂﬁnﬁuﬂﬂqmﬂaﬁwﬁﬂummg

gﬂgaﬁmig Emgubiu._nuwm\mrm .
EEE&E Eﬁum weennenn Class. i
Vice-Chancellor

Chancellor

‘This is to Certify that . obtained the

degree of Bachelor of Physical Education in this University at
the Final Examination of the year 20......... the ,Unm.bo_:aSEnr
he/she was examined having been :
and thathe/shewas placed inthe................. class.

Vice-Chancellor
Chancellor

obtained the

This is to Certify that

. nmnﬂonng._onow Science in this University at the Final

Examination of the year 20.....

was examined having been..... .. and

Vice-Chancellor

Chancellor
Lo\
@)

obtained the

....the branch in which he/she

(sxxiii) This is to Certify that ... obtained the

Examination of the year 20......... the branch in which he/she was
examined having been

(xxxiv) This is to Certify t

(3xxv)

(300avi)

degree of Bachelor of Arts in this University at the Final

..... and that he/she

.................

Vice-Chancellor
Chancellor

degree of Bachelor of
Examination of the y:
was examined having
thathe/she was placed in

Vice-Chancellor
Chancellor

This is to Certify that .......
degree of Bachelor of
University at the Final Exan
he/she wasplaced inthe......

Vice-Chancellor
Chancellor

This is to Certify n.wﬂn viss
degree of Bachelor of H.mﬁ in ﬂa&
Examination/under the moBoSoa
20.........the branch in which he/:

Vice-Chancellor
Chancellor
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(xocxvii) This is 10 CErtify that ... obtained the
degree of Bachelor of Business Administration/Management in this
University at the Final Examination of the year 20.........the branch in
which he/she was examined having o 7=0=) o FRUOU PR R

and that he/she was placed in the ............... class.

" Vice-Chancellor
Chancellor

This is to Certify that......ie obtained the
degree of Bachelor of Library & Information Science in.this
University at the Final Examination of the year 20.........the
branch in which he/she was examined having

and that he/she was

Vice-Chancellor
Chancellor

20, The format of all other certificates and diplomas shall be
similar tothe format given in Paragraph 38.

40. The University may provide any other form of certificate in
addition to the certificate referred to in Paragraph 38.

(Anuradha Mukhopadhyay)
Vice Chancellor
Kazi Nazrul University




